
           
PURSUANT TO A.R.S. SECTION 38-431 THE GILA COUNTY BOARD OF SUPERVISORS WILL HOLD AN OPEN MEETING IN THE
SUPERVISORS’ AUDITORIUM, 1400 EAST ASH STREET, GLOBE, ARIZONA. ONE OR MORE BOARD MEMBERS MAY
PARTICIPATE IN THE MEETING BY TELEPHONE CONFERENCE CALL OR BY INTERACTIVE TELEVISION VIDEO (ITV). ANY
MEMBER OF THE PUBLIC IS WELCOME TO ATTEND THE MEETING VIA ITV WHICH IS HELD AT 610 E. HIGHWAY 260,
BOARD OF SUPERVISORS’ CONFERENCE ROOM, PAYSON, ARIZONA. THE AGENDA IS AS FOLLOWS:

REGULAR MEETING - TUESDAY, MAY 22, 2012 - 10 A.M.
           

1 Call to Order - Pledge of Allegiance – Invocation  
 

2 PRESENTATIONS:  
 

A Presentation of the Officer of the Quarter award by Daisy Flores, Gila County
Attorney, to Sgt. Steve Shaw of the Globe Police Department.

 

B Public recognition of 2 employees for April's "Spotlight on Employees" Program,
as follows: JoNelle Greenwalt and Ginger Horta.  (Erica Raymond)

 

3 PUBLIC HEARINGS:  
 

A Public Hearing - Information/Discussion/Action to authorize the submission
of an Application for FY 2012 State Community Development Block Grant
(CDBG) funds in the amount of $104,276 that will be used for a proposed
CDBG housing rehabilitation project in Gila County and an additional
$300,000 in State Special Project funds to be utilized for Rehabilitation,
Acquisition and Replacement Housing for FY 2013 and to adopt related
Resolution Nos. 12-05-02, 12-05-03, 12-05-04, which are included as part of
the application.  (Malissa Buzan)

 

B Public Hearing:  Information/Discussion/Action to approve a "Fee for Service"
for Sexually Transmitted Infections (STI) testing whereby the Department of
Health will charge a fee of $10.  Individuals who have been informed that they
are a contact of an STI will be tested at no charge.  No individual will be turned
away due to inability to pay. (Michael O'Driscoll)

 

4 REGULAR AGENDA ITEMS:  
 

A Information/Discussion/Action to adopt the Order establishing the Alhambra
Domestic Wastewater Improvement District and instruct the Clerk of the Board
to notify the State Department of Property Valuation and the Gila County
Assessor of the establishment of said District. (Linda Eastlick/Larry Huffer)

 

B Information/Discussion/Action to discontinue the 120-day hiring freeze on all
vacancies in budgeted positions effective upon Board of Supervisors' approval. 
(Berthan DeNero)

 

C Information/Discussion/Action to approve the use of National Joint Power

  

  



C Information/Discussion/Action to approve the use of National Joint Power
Alliance Contract No. 062909 with ADT Security Services, Inc. whereby the
contractor will provide for the material and installation of video surveillance
cameras at the Gila County Courthouse in the amount of $82,013.09.
(Steve Stratton)

 

D Information/Discussion/Action to approve United States Department of
Agriculture, Forest Service, Tonto National Forest Road Project Agreement (FS
No. 12-RO-11031200-024) for FY2012 through December 31, 2012, in the
amount of $283,825 to double chip seal Forest Road 423 (Cline Boulevard). 
(Steve Sanders)

 

E Approval of an Intergovernmental Agreement-Economic Development Grant
between Gila County and the Town of Miami whereby the County will disburse
up to $3,200 to the Town of Miami for use in the construction and repair of the
Miami Community Pool Project.  (Don McDaniel)

 

5 CONSENT AGENDA ACTION ITEMS:  
 

A Approval of Contract No. SRPWX05012012 between the Arizona Community
Action Association and Gila County Community Action Program, a department
of the Division of Community Services, to utilize funding provided by Salt River
Project in the amount of $7,000 to be used for weatherization services to
eligible households residing in Gila County for the period from May 1, 2012,
through April 30, 2013.

 

B Approval of Amendment No. 1 to Contract No. SW-ESA-12-2182-02 between
the Governor's Office of Energy Policy and Gila County (Division of Community
Services, Weatherization Program) amending the amount of funding from
$28,434 to $33,474 to continue to provide weatherization services to eligible
citizens residing in Gila County, effective upon signature of both parties and
continuing through June 30, 2012.

 

C Authorization for the Chairman's signature on Amendment No. 2 to an
Intergovernmental Agreement (Contract No. ADHS12-007886) which pertains to
a Public Health Emergency Preparedness Grant that is between the Gila
County Division of Health and Emergency Services and the Arizona Department
of Health Services.

 

D Approval of the reappointment of Judge Gary V. Scales and Judge Peter J.
DeNinno as Judges Pro Tempore for the Superior Court in Gila County for the
period of July 1, 2012, through June 30, 2013.

 

E Approval to appoint Perry Schaal to fill the unexpired term of office for Bernie
Lieder on the Building Safety Advisory & Appeals Board, which expires
December 31, 2013.

 

F Acknowledgment of the resignation of Quentin Johnson from the Canyon
Fire District Governing Board and the appointment of Michael Peterson to
complete the term of Mr. Johnson, which expires November 30, 2012.

 

  

  



 

G Approval of a Special Event Liquor License Application submitted by the
Pleasant Valley Historical Society to serve liquor at the Ted Meredith Memorial
Roping event to be held on July 20-22, 2012.

 

H Approval of the May 1, 2012, BOS meeting minutes.
 

I Approval of the March 2012 monthly activity report submitted by the Payson
Regional Justice of the Peace's Office.

 

J Approval of the March 2012 monthly activity report submitted by the
Recorder's Office.

 

K Acknowledgment of contracts under $50,000 which have been approved by the
County Manager for weeks of April 14, 2012, to April 20, 2012, April 21, 2012,
to April 27, 2012, and April 28, 2012 to May 4, 2012.

 

L Approval of finance reports/demands/transfers for the weeks of May 8, 2012,
May 15, 2012, and May 22, 2012

 

 

6 CALL TO THE PUBLIC:  Call to the Public is held for public benefit to allow
individuals to address issue(s) within the Board’s jurisdiction. Board members
may not discuss items that are not specifically identified on the agenda.
Therefore, pursuant to Arizona Revised Statute §38-431.01(G), action taken as
a result of public comment will be limited to directing staff to study the
matter, responding to criticism, or scheduling the matter for further
discussion and decision at a future date.

 

 

7 At any time during this meeting pursuant to A.R.S. §38-431.02(K), members
of the Board of Supervisors and the Chief Administrator may present a brief
summary of current events. No action may be taken on issues presented.

 

 

IF SPECIAL ACCOMMODATIONS ARE NEEDED, PLEASE CONTACT THE RECEPTIONIST AT (928) 425-3231 AS EARLY AS
POSSIBLE TO ARRANGE THE ACCOMMODATIONS. FOR TTY, PLEASE DIAL 7-1-1 TO REACH THE ARIZONA RELAY SERVICE
AND ASK THE OPERATOR TO CONNECT YOU TO (928) 425-3231.

THE BOARD MAY VOTE TO HOLD AN EXECUTIVE SESSION FOR THE PURPOSE OF OBTAINING LEGAL ADVICE FROM THE
BOARD’S ATTORNEY ON ANY MATTER LISTED ON THE AGENDA PURSUANT TO A.R.S. SECTION 38-431.03(A)((3)

THE ORDER OR DELETION OF ANY ITEM ON THIS AGENDA IS SUBJECT TO MODIFICATION AT THE MEETING

  

  



   

ARF-1238     Presentation Agenda Item      2- A             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Daisy
Flores,
County
Attorney

Submitted By:
Sharon Listiak, Public Agency Courts
Liaison, County Attorney

Department: County Attorney
Presenter's Name: Daisy

Flores, Gila
County
Attorney

Information
Request/Subject
Presentation of Officer of the Quarter award by Daisy Flores, Gila County Attorney, to
Sgt. Steve Shaw of the Globe Police Department.

Background Information
Daisy Flores, Gila County Attorney, selects an officer quarterly for the Officer of the
Quarter from the nominations received from her staff.  The staff nominates an officer
for his or her availiability for preparation and carrying out prosecution, their reports
being complete and readable, court appearances, and assistance to the County
Attorney's Office. Two plaques will be presented, one for the officer and one for his or
her agency.

Evaluation
N/A

Conclusion
N/A

Recommendation
N/A

Suggested Motion
Presentation of the Officer of the Quarter award by Daisy Flores, Gila County
Attorney, to Sgt. Steve Shaw of the Globe Police Department.



Presentation Agenda Item      2- A             
Regular BOS Meeting

 

Sharon Listiak, Public Agency Courts
Liaison, County Attorney

County Attorney



   

ARF-1226     Presentation Agenda Item      2- B             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Berthan
DeNero,
Human
Resources
Director

Submitted By:

Erica Raymond, Human Resources
Assistant, Human Resources

Department: Human Resources
Presenter's Name: Erica

Raymond

Information
Request/Subject
April 2012 "Spotlight on Employees" Program.

Background Information
The purpose of this program is to provide recognition to employees for the following
qualities: teamwork, quality, morale building, integrity, customer service and initiative.

Evaluation
n/a

Conclusion
n/a

Recommendation
To allow the Human Resources Department to publicly recognize 2 employees for April
2012 through the County's "Spotlight on Employees" Program.

Suggested Motion
Public recognition of 2 employees for April's "Spotlight on Employees" Program, as
follows: JoNelle Greenwalt and Ginger Horta.  (Erica Raymond)



Presentation Agenda Item      2- B             
Regular BOS Meeting

 

Erica Raymond, Human Resources
Assistant, Human Resources

Human Resources



   

ARF-1242     Public Hearing      3- A             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Malissa Buzan, CAP/Housing
Services Manager

Submitted By: Cecilia Bejarano, Executive
Administrative Assistant, Community
Services Division

Department: Community Services Division Division: Comm. Action Program/Housing Servs.

Fiscal Year: 2012-2013 Budgeted?: Yes

Contract Dates
Begin & End: 

Unknown Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Presenter's Name: 

Information
Request/Subject
Community Development Block Grant Application FY2012

Background Information
The Community Development Block Grant program was started with the Housing and Community
Development Act of 1974 where the Department of Housing and Urban Development was to distribute
funds to entitlement communities for projects that would develop viable communities, provide decent
housing, suitable living environments and expand economic opportunities.  It wasn't until 1981 that
each state received an allocation on behalf of the non-entitlement communities and in 1982 funds were
distributed and administered from the Arizona Department of Housing to the four rural Councils of
Government within Arizona. 

Each year an eligible application is submitted by communities to the Arizona Department of Housing for
projects that must meet at least one of the following National Objectives: benefiting an area that is 51%
or more low to moderate income; prevent or eliminate slum and blight; or address an urgent need due to
a natural disaster or human health hazard.

Evaluation
This is an application to submit for Community Development Block Grant Regional Account funds. 
These Federal Funds are funneled through Arizona Department of Housing and the Central Arizona
Association of Government.  This is a yearly regional fund source allocated to cities, towns and counties
within the State of Arizona.  Funding, if awarded, would be in the amount of $104,276.

In addition, a request to apply for Federal CDBG State Special Project funding in the amount
$300,000 to be utilized for rehabilitation, acquisition and replacement housing for FY 2012 will be
submitted in Fiscal Year 2013 (July 2013); however, the public hearing must be held at this time.  This
request is based on citizen input as well as local and state planning objectives presented at previous
Public Hearings.

Conclusion
If approval is granted and funding awarded, the Community Action, Housing Services Program will be



If approval is granted and funding awarded, the Community Action, Housing Services Program will be
able to provide services in the form of single family home owner rehabilitation to eligible citizens
residing in Gila County.  Resolution No. 12-05-02 authorizes adopting a Residential Anti-Displacement
and Relocation Assistance Plan for FY2012, as required under section 104(d) of the Housing and
Community Development Act of 1974 as amended.  Resolution No. 12-05-03 authorizes the adoption of
Housing Services Program Guidelines dated April 3, 2012, in relation to an application(s) for FY 2012
State Community Development Block Grant Regional Account and State Special Project Funds for a
housing rehabilitation activity.  Resolution No. 12-05-04 authorizes the submission of an Application for
FY 2012 State Community Development Block Grant Regional Account and State Special
Projects Funds, certifying that said application (s) meets the community's previously identified housing
and community development needs and the requirements of the State CDBG Program, and authorizing
all actions necessary to implement and complete the activities outlined in said application. 

Recommendation
The Community Action/Housing Services Manager recommends that the Board of Supervisors approve
this request to apply for CDBG funding.

Suggested Motion
Public Hearing - Information/Discussion/Action to authorize the submission of an Application for FY
2012 State Community Development Block Grant (CDBG) funds in the amount of $104,276 that will be
used for a proposed CDBG housing rehabilitation project in Gila County and an additional $300,000 in
State Special Project funds to be utilized for Rehabilitation, Acquisition and Replacement Housing for FY
2013 and to adopt related Resolution Nos. 12-05-02, 12-05-03, 12-05-04, which are included as part of
the application.  (Malissa Buzan)

Attachments
Community Development Block Grant Application FY2012
Housing Services Guidelines FY2012
Resolution No. 12-05-02
Resolution No. 12-05-03
Resolution N. 12-05-04
CDBG Grant App-Public Hearing Notice FY2012
CDBG Disclosure Report FY2012
CDBG ERR_14_Reevaluation FY2012
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FORM 16 

CDBG ‐ MILESTONES FOR PROJECT PLANNING 
 
1. Applicant   Gila County CSD                                                                                                            2. Activity Owner Occupied Housing Rehabilitation

Indicate below the initiation and completion dates for activity milestones (i.e. major events that must be accomplished to initiate and implement the CDBG 
funded activity). Month one is the first month after the effective date of the contract. If a milestone has already been achieved on an item pre‐approved by the 
CDBG program, please note it. 
                                  Months  
Milestones  

1  2  3  4  5  6  7  8  9  10  11  12 

Identification of units  x  x  x  x  x  x  x  x  x  x  x  x 
Contractor Selection  x  x  x  x  x  x  x  x  x  x  x  x 
Environmental Review  x  x  x  x  x  x  x  x  x  x  x  x 
Initiate Project Set‐Ups                          x  x  x  x  x  x  x  x  x  x 
                                                                                                                                                           
                                                                                                                                                           
                                                                                                                                                           
                                 Months  
Milestones  

13  14  15  16  17  18  19  20  21  22  23  24 

Homeowner Counselsing  x  x  x  x  x  x                                                                         
Housing Rehabilitation  x  x  x  x  x  x                                                                         
Individual Project Close‐Outs  x  x  x  x                                                                                                 
                                                                                                                                                           
                                                                                                                                                           
                                                                                                                                                           
                                                                                                                                                           
                                Months  
Milestones  

25  26  27  28  29  30  31  32  33  34  35  36 
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FORM 16 ‐ HR 
CDBG ‐ MILESTONES FOR PROJECT PLANNING 

HOUSING REHABILITATION 

1. Applicant   Gila County CSD                                                                                                            2. Activity Owner Occupied Housing Rehabilitation

Indicate below the initiation and completion dates for activity milestones (i.e. major events that must be accomplished to initiate and implement the CDBG 
funded activity). Month one is the first month after the effective date of the contract. If a milestone has already been achieved on an item pre‐approved by the 
CDBG program, please note it. 
Milestones                                Months   1 2 3 4 5 6  7 8 9 10 11 12 
General ERR                                                                                                                                                 
Marketing  x  x  x  x  x  x  x                                                             

House #1                         
ERR                                                              x  x  x                                                 
Initial Inspection & Work write‐ups                                                                          x  x                                                 
Procurement                                                                                      x  x  x                         
Construction & Final Inspection                                                                                                  x  x  x             

House #2                         
ERR                                                              x  x  x                                                 
Initial Inspection & Work write‐ups                                                                          x  x                                                 
Procurement                                                                                      x  x  x                         
Construction & Final Inspection                                                                                                              x  x  x 

House #3                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 

House #4                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 
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Milestones                               Months    13 14 15 16 17 18  19 20 21 22 23 24 

House #5                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 

House #6                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 

House #7                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 

House #8                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 

House #9                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 

House #10                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 

House #11                         
ERR                                                                                                                                                 
Initial Inspection & Work write‐ups                                                                                                                                                 
Procurement                                                                                                                                                 
Construction & Final Inspection                                                                                                                                                 
CLOSE‐OUT                                x x                                                              



  Page 4 of 4 
10‐05 

 

Form 16 and Form 16‐HR 
Community Development Block Grant – Milestones for Project Planning 

Instructions 
 
  Time frames requested/indicated on Form 16 will be used to delineate the length of the  
  contract with ADOH. 
 

A Milestone is defined as a readily identifiable major event which must be accomplished to initiate and implement 
the CDBG‐funded activity, and includes all tasks of the proposed activity, both CDBG and non‐CDBG. The 
milestones are to convey to the CDBG Program how the activity will proceed, and must show any dependent 
relationships with other activities. 

 
  All CDBG funds should be drawn down within the contract period. Each activity should be completed (i.e., a 

National Objective benefit achieved) within the contract time period. However, in some cases non‐CDBG funded 
components of an activity may take longer to complete, e.g., the construction of new housing by a private developer 
or the creation of jobs by a business. If so, write in the month, by number, when such will occur or add an 
addendum. 
 
If an event or component is to be initiated before the filed contract (such as the ERR), or has already been completed 
(engineering), a notation should be made on the Timeline indicating such i.e., ʺinitiated pre contract,ʺ or ʺcompleted 
pre contract.ʺ  
 
Month ONE (1) is considered to be the first month after the effective date of a CDBG contract. The months are not 
tied to a calendar year, but rather to the effective date of the contract and its expiration date.  
 
Enter an ʺXʺ for each month the activity will be in progress. 
 
EXAMPLE MILESTONES:  Pre‐award approval; Procurement of engineer; ERR; engineering; easement acquisition; 
procurement of construction contractor; construction 
 
Do NOT show audits. 
 
If additional space is needed attach a separate page, identify it by number and reference it in this space. 
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GILA COUNTY 

HOUSING SERVICES PROGRAM GUIDELINES 
 
PURPOSE 
 
The Gila County Housing Services Program is designed to serve low income homeowners with 
health, safety and energy related home repairs within Gila County.  The program is generally 
defined by these guidelines.  These guidelines apply only to the housing rehabilitation loans 
and/or emergency repair grants funded by Gila County Housing Services Program. 
 
Goals 
 

• To benefit elderly, handicapped, and families with children whose income levels are at or 
below 50% to 80% of Gila County Median Income Limits. 

 
• To improve the quality, health, safety and energy efficiency of the housing stock and to 

promote neighborhood revitalization in Gila County. 
 
Objectives 
 

• To utilize a variety of funding sources to allow the implementation of a comprehensive 
Housing Services Program to bring all eligible properties into compliance with all 
adopted county building codes and ordinance requirements in order to achieve decent, 
safe, energy efficient, and sanitary housing conditions. 

 
• To provide technical assistance, counseling and follow-up services to eligible families, 

including but not limited to: 
 

a. Ownership, revitalization, and neighborhood responsibilities 
b. Budgeting for property taxes and insurance 
c. Property maintenance 
d. Energy conservation 

 
• To bring code enforcement activities in conjunction with emergency repairs and 

rehabilitation services as an educational process to remove health and environmental 
hazards and promote cleanliness and pride of ownership. 

 
• To provide referral services to the various agencies offering assistance in the areas of 

housing, medical, financial hardship, legal aid, etc. 
 
The goals and objectives of the Gila County Housing Services Department can be properly 
implemented and accomplished by having: 

• Properly trained personnel to provide assistance from the initial contact through 
completion of work and loan services 

• Properly trained code enforcement personnel (education/human relations) to serve as 
liaison for all available programs and tasks associated with the Housing Services 
Department programs 
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• Network of County and Social Services agencies which will provide support services for 
the programs listed under this department. 

FUNDING 
 
Funding from a variety of sources, such as, Community Development Block Grant (CDBG), 
HOME, Housing Trust Funds, Arizona Department of Energy, Low Income Home Energy 
Assistance Program.  Any project may have one or any combination of funds as necessary, to 
accomplish the goal of providing decent, safe housing.  Funding limits per unit are:  rehab 
maximum of $75,000;  and reconstruction maximum of $90,000. When utilizing various funding 
sources on a project the property value after completion will not exceed FHA 203b limit for Gila 
County.    
 
TARGET AREA 
 
The target area consists of all of Gila County with the exception of Indian Reservations.  A map 
reflecting the designated rehabilitation area commonly described as Gila County is attached 
hereto as Attachment 1.  Gila County encompasses 4,752 square miles. 
 
ACCESSIBILITY 
 
The program will provide special technical assistance to potential participants who have special 
barriers to ensure equal access to benefits.  For Spanish speaking persons, we will utilize Spanish 
speaking staff to assist with the entire rehabilitation process. 
 
ELIGIBILITY REQUIREMENTS 
 

• The property must be located within Gila County boundaries excluding Reservation 
lands. 

• Participants must meet 50% to 80% of area median income guidelines for the area based 
on family size at the time funds are committed to the property.  Income must be verified, 
whenever possible, by third party verifications.  (Owner must sign an authorization to verify 
income and income must be re-verified if over 6 months time has elapsed since the commencement of the 
project.) 

• The applicant must provide verification that the property is owner occupied as a primary 
residence at least 12 months before application, during construction and for the entire 
recapture period. 

• The property must be free from liens that unduly restrict the marketable ownership 
interest.   If the home is on the market for sale, it will not be eligible for assistance. 

• The home must be suitable for rehabilitation under the time and funding constraints of the 
program. 

• Participants must meet 50% to 80% (depending on fund source) of area median income 
guidelines for the area based on family size at the time funds are committed to the 
property.  Income must be verified, whenever possible, by third party verifications.  
(Owner must sign an authorization to verify income and income must be re-verified if over 6 months time 
has elapsed since the commencement of the project.) 

• Homeowner must provide verification of Total Loss Coverage Insurance at the time of 
application for services. 

• Homeowner must hold a Fee Simple Title or a 99-year leasehold on the property, 
verifiable by a preliminary title search only, deeds alone do not suffice. 

• Property taxes must be paid and current at the time of application for services. 
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• If all funding assistance is not sufficient to rehab the unit to a minimum standard, the 
application will be denied. 

 
PREFERENCES 
 
Gila County will give priority to households with specified target populations (elderly, disabled 
and families with children 18 years of age and under).  
 
NON-DISCRIMINATION  
 
The program will not discriminate against any potential participant based on race, color, religion, 
gender, family status, handicap, or violate any other applicable federal statute. 
 
GRANT/LOAN 
 

• LOANS – Gila County has the ability to negotiate with local Gila County banks to 
provide principal reduction loans to moderate income homeowners to rehabilitate their 
homes.  Under such agreement the maximum loan amount would be negotiated with the 
client being able to borrow a certain percent based on their credit worthiness. 

 
• DEFERRED PAYMENT LOANS (DPL) -Any owner-occupied rehabilitation project that 

exceeds $14,999, including change orders, shall be provided to the participant in the form 
of a forgivable non-interest bearing deferred payment loan.  This loan shall be secured by 
a lien and promissory note.  The note shall be forgiven over a designated period and as 
long as the dwelling is occupied by the owner. In the event of the owner’s death, a 
qualifying* immediate family member who has inherited the property may assume the 
balance of the deferred payment loan.  Any un-forgiven balance of the loan during the 
recapture period shall become due and payable upon the sale, exchange or transfer of the 
property.  If these guidelines are adopted by other entities with whom Gila County is the 
sub-recipient, then the Grantor entity shall be responsible for securing the lien and 
promissory note for the deferred payment loan. 

 
• EMERGENCY REPAIR GRANT (ERG) – This is an outright grant (not to exceed 

$10,000) to low income residents to address emergency conditions for the purpose of 
eliminating a threat to life, safety, and/or eliminating an imminent health hazard.   See 
page 16 for this process. 

 
RECAPTURE PROVISIONS 

 
Loan Amount      Recapture Period 
Under $15,000     5 years 
$15000 to $40,000     10 years 
Over $40,000      15 years  

 
At the end of the Recapture period, Gila County Housing Services Program shall contact the 
title company and the Gila County Recorder’s Office and proceed to process the loan as 
“Paid in Full”.  Copies of all forms from this procedure shall be retained in the case file, as 
well as, be provided to the homeowner. 
 

*qualifying – must meet all State Housing Fund Income Guidelines, and other criteria as applicable.   
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PROGRAM INCOME 
 
Should Gila County Housing Services recapture any funding all the funds recaptured will be sent 
to the Arizona Department of Housing.  
 
In the event that a homeowner decides to refinance their home after rehab work is completed, the 
Housing Services Department will make the decision as to whether to allow the refinance to take 
place.  A Rate and Term refinance may be allowed, if the purpose is to re-mortgage the first 
mortgage for a better interest rate and to lower payment amounts and the new financing is at a 
fixed interest rate.   Balloon interest payments or adjustable interest rates are not allowable.   Gila 
County Housing Services may re-subordinate in these cases.    The Housing Services Department 
will not allow or re-subordinate for refinancing to cash out on equity or to open a line-of-credit, 
in these situations recapture of outstanding deferred payments will be implemented.    
 
DEFERRAL CONDITIONS 
 
The decision to defer work in a dwelling is difficult, but necessary in come cases.  If a decision to 
defer has been made, work must be postponed until the problems can be resolved and/or 
alternative sources of help are found.  
 
Deferral conditions may include: 

• The client is uncooperative, abusive, or threatening to the crew, sub-contractors, auditors, 
inspectors, or others who must work on or visit the home. 

• There is an animal(s) on the property that poses a health and safety threat to the crew or 
sub-contractors (ie:  a vicious dog, excessive animals, animal excrement inside the 
dwelling) 

• The cleanliness or orderliness of the dwelling poses a health and/or safety problem. 
• If in the judgment of the Housing Services staff, any condition exists which may 

endanger the health and/or safety of the crew or sub-contactor, the work should not 
proceed until the condition is corrected. 

 
SELF-HELP OR SWEAT EQUITY 
 
The Housing Services Department does not operate a self-help or sweat equity program.  Gila 
County will not allow the homeowner to perform any scope of the work.  The intent of this 
restriction is to avoid any question or misinterpretation of warranty items and workmanship 
warranty in future “call back” notices.  The Contractor is made responsible for any damages, 
theft or materials, etc. at the house until the house is completed.  Therefore, any labor provided 
by other than those for which the contractor is responsible is not allowed.  There may be some 
exceptions but only related to general property improvements, i.e. landscaping.  These exceptions 
must be approved by the Housing Services Manager. 
 
THE REHABILITATION STANDARD AND SPECIFICATIONS 

 
All housing rehabilitation projects will meet State Rehabilitation Standards (Attachment 3) or 
local code.  In addition Gila County has adopted the Uniform Building Code (UBC) (1991), 
National Electric Code (NEC)(1990), Uniform Mechanical Code (UMC)(1991), Uniform 
Plumbing Code (UPC)(1991), Uniform Conservation Code (UCC)(1991), as well as, the Uniform 
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Housing Code (UHC)(1991).  The County uses standard specifications, which are tailored to 
each specific project. 

 
When projects are located within incorporated areas the Housing Services Staff will implement 
the appropriate city or town code.  If no code has been adopted, staff will utilize the County’s 
code and ordinances as applicable. 
 
In addition, energy conservation measures and abatement of hazardous materials (i.e. lead based 
paint) as prescribed by HUD including and not limited to State adopted HUD Lead-Based Paint 
Regulations are also included in the scope of work. 
 
General property improvements are also included to upgrade the physical appearance of the 
home and the neighborhood as a whole. See Attachment 3 for more detail. 
 
THE FOLLOWING ARE EXAMPLES OF WORK THAT CANNOT BE CONSIDERED 
PART OF REHABILITATION: 
 

1. Items that exceed the quality of products as specified, i.e. upgraded carpet/tile 
2. Luxury items not considered a necessity, i.e. fireplaces, swimming pools, cable TV 

connection, etc. 
3. Additions for family rooms, recreation rooms, etc. (bedroom additions will be considered 

based on family structure and over-crowding in existing house). 
 
TEMPORARY RELOCATION  
 
Temporary housing will be used if necessary to house families whose house is under construction 
through the rehab program.  Funding will be utilized from a variety of programs operated by the 
Gila County Community Services Division. 
 

a. If the completion of the identified repairs imposes a health and safety risk to the occupants, MCCS 
Department will make temporary housing arrangements for the period of time estimated by the contractor to 
complete the repairs. 

b. Temporary relocation with area relatives or friends will be the first alternative. If this is 
not available, the occupants will be temporarily relocated to an area hotel/motel that is 
equipped with a microwave and refrigerator, if available. The occupants will be 
responsible for their own meals.  

c. If necessary, personal belongings of the occupants will be placed in temporary storage at 
either a commercial location or a Mohave County storage location, if available. 

d. All temporary relocation costs will be included in the total rehabilitation cost. 
 
REPLACEMENT REHABILITATION   
Replacement is only allowed under the Rehabilitation Program. 

1. Staff will make cost estimates for each dwelling. If the unit is a manufactured home and 
the cost estimate of the necessary repairs exceeds the budgeted amount and if the repairs 
that can be made would still not bring the unit “up to code”, the decision can be made to 
replace the unit with a used manufactured home, providing the cost of transport, hookup 
and after-rehab value is within the allowable cost of the program. 
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a. The replacement manufactured/modular home will be competitively procured through the 
solicitation of three written quotes, in accordance with Gila County Purchasing 
Department Policy. If the homeowner refuses to accept the unit selected by Gila County 
during the first round of the selection process, the homeowner will be allowed a second 
chance to select a unit. Gila County will again attempt to competitively procure a unit for 
the homeowner. If the homeowner refuses to accept the unit selected by Gila County 
during the second round of the selection process, the homeowner’s application will be 
cancelled. The homeowner will be notified in writing of this cancellation and they will 
have ten (10) days from the date of the cancellation letter to request an Administrative 
Review/Informal Hearing on the decision to cancel the application. In the Administrative 
Review/Informal Hearing, the homeowner must prove “just cause” as to the reason for 
not selecting a unit.  

b. On used mobile home replacements, all appliances, utilities and fixtures will be in good 
working order. However, homeowner understands that if this is not a new mobile home, 
homeowner accepts it “as is”. All appliances and fixtures will be replaced with new, if 
enough funding is left in their grant. 

 
c. Staff will first try to replace mobiles with new factory built ones, as costs allow. 

 
ACQUISITION 
 
All acquisition of land, which includes long term leases and permanent use easement, must meet 
the requirements of the Uniform Relocation and Real Property Acquisition Act.  This requires 
documentation of various notices to the owner, and appraisals (and review appraisals) in most 
instances.   
 
LEAD BASED PAINT HUD REGULATIONS 
 
In order to comply and implement lead-based paint requirements, the Housing Services 
Department shall use as guidance the OHD Housing Bulletin #1 issued by the GOHD on 
December, 2001 (Attachment 6 under Section A).  The program shall specifically adhere to the 
evaluation, disclosure, work requirements, and clearance procedures contained in this Bulletin.   
Any interim control or abatement procedures of lead-based paint hazards as prescribed by HUD 
requirements shall be included in the scope of work.  The Housing Services Department shall 
also attempt to obtain lead-based paint general liability insurance for lead-based paint hazards 
and encourage contractors to secure lead-based paint hazard liability insurance.  
 
Staff will provide the homeowner with the EPA/HUD Pamphlet “Protect Your Family from Lead 
in Your Home”.  Staff shall also provide the homeowner with the Lead Based Paint Notification 
for the homeowner’s review and signature.  Staff shall specifically review the notification form 
with the homeowner and make every effort to ensure the homeowner is aware of the hazards and 
ways to avoid lead based paint poisoning.  The executed notification is retained in the 
homeowner/client’s file and a copy is provided to the client.  If lead based paint hazards are 
identified by risk assessment and treated the participant shall be provided with the following 
notices:  Notice of Evaluation and Notice of Lead Hazard Reduction.  All brochures are available 
in alternate format for non-English Spanish speaking persons. 
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MARKETING TO GENERAL PUBLIC/POSSIBLE APPLICANTS 
 
Gila County makes every effort to promote awareness to the general public by presenting its 
program to local groups, such as the Chamber of Commerce, the Lions Club, the Rotary Club, 
Area Network Teams, and any other group that expresses interest.   Public Service 
announcements and press releases are also sent to local radio, television and newspapers to 
market our program. 
 
The Housing Services Program makes every possible effort to inform and promote program 
awareness to every segment of the community.  Informational materials are distributed across the 
county and are freely available through various county departments.  Although, “word of mouth” 
is the best and foremost method of communication in our community, the Housing Services 
Program also advertises in the local newspapers within the county.   
 
The Housing Services Program has also developed a network for referrals from: 
 

1. Gila County Health Department, Public Health Nursing, Public Environmental Health 
Dept., Public Gila County Public Fiduciary’s Office, Gila County Community 
Development Office, Gila County Section 8 Housing Program, Workforce Investment 
Department, Gila County Community Action Program. 

2.  Gila County Community Development Office advising of dangerous or condemned 
buildings. 

3.  Gila County Community Development Office or Gila County Health Department 
advising of a broken sewer, leaky roof, etc. during their inspections. 

4. Various social services agencies (Gila Aging, Child Protective Services, Vocational 
Rehabilitation Program, etc.) advising of health and safety issues. 

 
All promotional materials and other marketing tasks are done by the Housing Services Program 
staff on an ongoing basis. 
 
MARKETING TO CONTRACTORS 
 
The Housing Services Department follows the procedures for procurement and contracting as 
directed in the handbook distributed by the Department of Housing.  This handbook and any 
updating information/additions to the same are kept by the Housing Services Manager and are 
available for reviewed and reference by any interested person(s).   
 
It is standard procedure to advertise for rehabilitation bids in the local newspapers (AZ Silver 
Belt, Payson Round-Up, etc.) which is distributed throughout Gila County.  The Housing 
Services Department also keeps a list of qualified contractors, who are notified by mail, 
telephone or by fax of any jobs that may be out to bid.   
 
Bids will be solicited from only those contractors who have successfully completed Building 
Pressures Institute (BPI) training and are currently certified as such.  
 
Every effort is made to obtain a minimum of three (3) bids for each house.   
 
The Administrative Assistant shall retain the files on licensed, insured, bonded and otherwise 
qualified (not disbarred) contractors who are notified in writing of any bid invitation.  
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Contractors will be encouraged to secure lead based hazard liability insurance as the Housing 
Services Program will grant preference to those with this type of insurance. 
 
STAFFING AND ADMINISTRATIVE STRUCTURE 
 
The Gila County Housing Services Department currently consists of approximately 5 staff with 
additional services provided by the county departments listed under the heading of the Division 
of Health and Community Services on an as needed basis (Attachment 2).  The Housing Services 
Department is administered and staffed as follows: 
 
Community Services Division Director  
Community Services Division Divisional Program Manager 
Community Services Divisional Fiscal Manager 
Community Services Division Community Action/Housing Services Manager  
Community Services Division Administrative Clerk, Specialist 
Community Services Division Weatherization/Rehabilitation Technician 
Community Services Division Administrative Assistant 
 
The Director provides oversight of the program. The Divisional Program Manager works closely 
with the Community Action/Housing Services Manager providing program oversight and 
supervision of the staff.  The Divisional Fiscal Manager will assist the Divisional Program 
Manager and Community Action/Housing Services Manager in monitoring the expenditure of 
funds for each project and preparing the necessary financial reports.   
 
The Divisional Program Manager and Community Action/Housing Services Manager are 
responsible for writing all grant applications for submission to the funding agency(ies).  
 
The Administrative Clerk Specialist will assist the Community Action/Housing Services 
Manager with writing/revisions to the program guidelines, compliance issues, and periodical 
monitoring of the administration of the program(s).     
 
 The Community Action/Housing Services Manager is responsible for the implementation of the 
program, expenditure of funds and compliance with the program rules and regulations.  The 
Community Action/Housing Services Manager secondary tasks are those related directly to 
rehabilitation services and working on a one to one basis with the applicants from identification 
to completion of the project. 
 
The Housing Services Assistant is responsible for intake, contacting licensed, minority and 
women owned businesses to request their participation in the Housing Services programs, 
qualifying the applicant, maintenance of waiting lists, correspondence between department and 
homeowner, monitoring and data entry of each project. Also assists the Divisional Fiscal 
Manager with financial management and contract closeouts, and assists the 
Weatherization/Rehabilitation Technician with program eligibility 
 
 The   Weatherization/Rehabilitation Technician is responsible for all necessary disclosures, 
preliminary and subsequent inspection of the subject property, preparation of the plans and/or 
specifications for bidding, cost estimating, and final close-out of the project. During construction, 
the Weatherization/Rehabilitation Technician and Technician conduct periodic inspections of the 
work, interfaces with the homeowner and contractor to ensure quality work, approves change 
orders for referral to the homeowner and participates in the final walk through.  Maintenance, 
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energy conservation, and homeowner responsibility/neighborhood revitalization counseling will 
be provided to each participant by any member of the Housing Services Department. 
 
Training for the Housing Services Program staff is provided by Gila County and by attending 
workshops training sessions paid for with grant monies.  In addition to the Housing Services 
Department staff, we will utilize the Gila County Planning/Zoning, Community Development, 
and Engineering Departments for appropriate technical assistance to the program. 

 
PRE-SCREENING PROCESS 
 
The prospective applicant will complete a pre-screening form to determine the individual’s 
preliminary eligibility, specifically: 
 

a. Applicant presently owns the property 
b. Location of the home is within the county boundaries   
c. Preliminary (self declared) income information 
d. Determination if Property Taxes and Insurances are current on the property 
e. Household size and composition 

Determination of eligibility to be placed on a waiting list is performed at the pre-screening 
process and the individual is notified in writing within ten (10) working days of this 
determination. 
 
If the individual is found eligible, the individual is placed on a waiting list.  Recertification for 
continuation on the waiting list is performed every six months. When the individual reaches the 
top of the waiting list Housing Services staff, with the help of the prospective participant, will 
complete the application to ensure the information accurately reflects the prospective 
participant’s present situation.   
 
APPLICATION PROCESS 
 
Housing Services staff will verify all income via mailed correspondence from the participant’s 
employer, Social Security Administration, Veteran’s Administration, previously filed income tax 
returns, check stubs, etc.  During rehab, income verification shall be valid for a period of six (6) 
months, after which it must be recertified if the project has not been completed. All information 
obtained through this process shall be kept in locked files to ensure confidentiality.  
 
The following definitions aid staff in the application process: 
 

• Income - All wages, financial assistance from Social Security, Veteran’s Administration, 
Department of Economic Security, Temporary Assistance to Needy Families, 
Unemployment Insurance, Alimony, Child Support, and income from any other source by 
any member of the household. 
 

• Family/Household – All persons occupying the home, including permanent extended 
family, i.e., elderly parents, single children with children of their own.  In the case of 
more than one family per unit, every effort is made to provide the non-owner with 
housing assistance through another program to decrease over-crowding. 

 
Prior to the formal application being approved, two eligibility determinations/certifications are 
made: 
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1).  Family – based on income and home ownership (if on waiting list more than 6 months 
must be recertified.) 
2).  Property – feasible for rehabilitation 

 
Priority will be given to elderly, disabled and families with children whose incomes fall at or 
below 50% to 80% of Gila County Median Income limits.  An exception to this rule would be if 
an emergency situation1 is found in the home, and if so determined, this individual would be 
expedited on an emergency basis. 
 
Upon the approval of the application, income eligibility requirements, home ownership, and 
proof of insurance, the participant will be notified within fifteen (15) working days of the 
eligibility determination.    
 
In the application process staff will review each case with the Community Action/Housing 
Services Manager.  The Weatherization/Rehabilitation Technician and/or Community 
Action/Housing Services Manager is responsible for approval or disapproval of each application.  
Housing Services staff will then inform the applicant of the type and extent of assistance being 
offered and advise the applicant of the estimated time line for the sequence of events that will be 
necessary in the repair/rehabilitation process. 

 
A title search will be conducted by the staff to determine that there are no liens or taxes owed 
against the property.  Should liens and/or arrearages exist, Housing Services staff will meet with 
the homeowner to attempt to resolve the situation. The Administrative Assistant will verify 
ownership by obtaining a copy of the deed or title and a tax valuation from the Gila County 
Assessor’s Office.  The participant shall provide the Administrative Assistant with verification of 
total loss coverage insurance on the home. Eligibility determination will not be made nor will the 
repairs/rehabilitation of the property be commenced until all information/verifications are 
received. 
 
If the potential participant has a 504/ADA issue or is non-English speaking, staff provides the 
necessary assistance through the entire process.  
  
The Community Action/Housing Services Manager shall review and authorize each application 
prior to the project commencing. 
 
Upon acceptance into program, certified staff will schedule an initial property inspection and will 
conduct a visual assessment to identify lead hazards and determine the Scope of Work.  The 
homeowner is also informed that all contracts are strictly between the owner and contractor.  The 
Weatherization/Rehabilitation Technician and/or Weatherization Technician will monitor the 
progress, inspect for proper performance and sign off along with the homeowner after both are 
satisfied with the completed project. 
 
Copies of all forms that are pertinent to the project will be provided to each homeowner at their 
request. 
 
WORK WRITE-UP 
 
Work Write-Up Forms are prepared by the Weatherization/Rehabilitation Technician who is 
experienced in construction and is required to keep abreast of the latest code requirements, 
construction methods and materials, and particularly, preservation of a designated historical 
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building.  It is important in our program to preserve the architectural features of a particular era.  
In a case where code and preservation conflict, the work shall be done to code, but every effort 
will be made to provide the “look” of a particular feature, structural or nonstructural.  A change 
order will be prepared, if necessary, and it will bear approval from the homeowner, 
Weatherization/Rehabilitation Technician, contractor and Housing Services Manager. 
The Housing Services Manager is responsible for reviewing the accuracy of the work write-up 
and the homeowner will approve final work write-up.  The work write-up will call for items that 
meet code as per the Rehabilitation Standards, but will specify brands, sizes, location, etc.  The 
work write-up may be accompanied by a set of plans complete with construction details.  The 
plans will identify all areas of the house and approximate dimensions, door and window location, 
etc.  The work write-up can be specifically cross-referenced. 
 
Only FHA approved improvements are eligible under this program. A Property Inspection 
Checklist is utilized to assist with ensuring homes meet State Rehabilitation Standards and are 
safe, sanitary, decent and energy efficient. 
 
The Weatherization/Rehabilitation Technician and staff utilize a computerized specification 
writing program when preparing the specifications for each project.  Sample building 
specifications are included as Attachment 4, which is a copy of the standardized rehabilitation 
specifications generated by the Respec program when developing the work write-up for each 
project.  Staff also has the ability to create additional specifications tailored to each project. 
 
 
COST ESTIMATES 
 
The Weatherization/Rehabilitation Technician is responsible for the preparation of a cost 
estimate for each job.  In addition to the experience and training previously mentioned under the 
work write-up, the Weatherization/Rehabilitation Technician must keep abreast of the economic 
conditions in our area with respect to the construction trades, including, but not limited to: 
 

a. Availability of qualified contractors with emphasis on disabled, women, and minority 
business enterprises; 

b. Availability/cost of materials; 
c. Present labor costs. 

The Weatherization/Rehabilitation Technician will prepare a cost estimate of each individual 
dwelling based on the technical specifications as determined in the work write-up.  The cost 
estimate will include all costs for materials and labor, as well as, costs for overhead and profit.  
In order to stretch the rehabilitation dollars, the county and incorporated areas may waive permit 
fees on all projects. 
 
 
PRE-CONSTRUCTION CONFERENCE  
 
A Pre-Construction Conference is held on the property site prior to bidding.  The Pre-
Construction Conference assists in minimizing any misunderstandings with the staff, contractors 
and homeowners regarding work to be accomplished during the project. 
 
Gila County will only utilize Contractors who have successfully completed a contractor 
eligibility package.  This package includes verification of licensing, insurances, and that 
contractor is in good standing with the Arizona Registrar of Contractors.  Any Contractor that 
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does not complete the process, or has otherwise been deemed ineligible, will not be able to 
participate in the program. 
 
BID AWARDS 
 
A.  Bid Award:  Bids are awarded by homeowner, however, housing staff will recommend the 
award be made to the lowest qualified bidder.  The Housing Services Manager reserves the right 
to reject any and/or all bids for reasons including but not limited to the following: 

1. The Contractor is not licensed or has had his license suspended or has been 
disbarred from projects involving certain funding sources (i.e. HUD) 

2. The Contractor is not able to proceed with the project in a timely manner due to 
other commitments. 

3. The bid submitted is more than 15% below the Cost Estimate and, in the Housing 
Rehab Specialist’s judgment, the Contractor will not be able to complete the 
project as specified for the bid price. 

4. The Contractor has failed to complete past projects in a timely or workman like 
manner or has failed to respond appropriately to request for warranty service. 

5. The Contractor has failed to provide lien waivers as required or has had 
mechanic’s liens filed by suppliers or subcontractors on past projects. 

6. Bidding forms are improperly filled out or incomplete. 
7. All bids submitted are more than 15% above the Cost Estimate. 

 
B.  Owner Bid Rejection:  The Owner may reject any or all bids without cause subject to the 
following provisions: 

1. The Owner may choose to reject the lowest qualified bid recommended by the 
Housing Services Manager and select a Contractor other than the lowest bidder if 
the Owner is willing to provide from his own funds and amount equal to the 
difference between the low bid and the selected bid. 

2. The Owner may reject all bids at any time up to three working days after the 
contract is closed. 

 
C.  Delays in Awarding Contract:  Generally the contract will be closed and work will begin 
within thirty days of the date of bid submission.  If thirty days have passed since the submittal of 
bids and no contract has been signed, the Contractor has the option of: 

1. Honoring the original bid. 
2. Withdrawing his bid. 
 

If the Contractor chooses to withdraw his bid, the project will be offered to the next qualified low 
bid or a new bid process will begin.  The Housing Services Manager reserves the right, with the 
owner’s concurrence, to negotiate any bid. 
 
AGREEMENTS, CONTRACTS, AND OTHER DOCUMENTS 
 
Each file contains a checklist noting all documents and verifications (such as check stubs, bank 
statements, property tax statement, title report insurance, etc) required for the housing 
rehabilitation program.  This checklist will reflect the type of documents included in each file and 
will note those that do not apply as “N/A”.  
 
 
 



Adopted 4/22/05         Revised 01/01/10                        
                 15 

PROPERTY INSPECTIONS 
 
Property inspections will be performed by a qualified Building Inspector to ensure all work 
complies with the applicable building codes. 
 
In addition, Housing Services Staff will conduct frequent inspections to monitor progress, 
identify problems that may occur, initiate change orders that may arise, ensure compliance with 
State Rehabilitation Standards requirements and non-code items.  Staff is certified in the State 
Rehabilitation Standards inspections, energy audits and in general code requirements.  Training 
in this area is provided with Gila County and/or grant funds.  
 
CHANGE ORDERS 
 
A Change Order may be requested by the contractor due to circumstances which were unforeseen 
and not included in the original Work Write-Up.  An example would be a safety or code violation 
that could not be determined until the actual work began.  The homeowner must be informed of 
Change Orders and agree to these changes in writing.  The contractor must have written approval 
from the Community Action/Housing Services Manager and or Weatherization/Rehabilitation 
Technician before undertaking any Change Order work, for any reason.  Change Orders must be 
in writing and documented in the client file.  If the Change Order is costly the project may be 
adjusted as not to exceed the projects budget. 
 
PAYMENT AND WARRANTIES 
 
Payments for services are not approved until all aspects of the repairs/rehabilitation have been 
performed to the satisfaction of the contract terms, homeowner, and final inspection by the 
Housing Services Manager, Weatherization/Rehabilitation Technician.  In certain cases, progress 
payments are allowed on large contract amounts. 
 
Warranty information is provided to the homeowner at the time the project is completed.  The 
homeowner must sign the Warranty Documentation Notice to verify receipt of the documents.  
The Administrative Assistant will also maintain copies of warranties in the client file. 
 
REPORTING, CASEMANAGEMENT AND TRACKING  
 
The Community Action/Housing Services Manager and Divisional Fiscal Manager are 
responsible for reporting procedures. The Weatherization Technician and the Administrative 
Assistant are responsible for maintenance of all case files, and the Housing Services Program 
staff maintains a real time progress chart detailing the progress on each dwelling under 
construction.  The Weatherization/Rehabilitation Technician and Administrative Assistant 
prepare monthly progress reports to the Community Action/Housing Services Manager and the 
Divisional Fiscal Manager.  The Divisional Fiscal Manager is responsible for all financial and 
performance reports to the Arizona Department of Housing including, but not limited to family 
and contractor profiles (minority, handicapped, ethnicity, etc.).  The Administrative Assistant 
will enter all project completions into a database for the purpose of tracking all current and 
previous participants in the program. 
 
HOUSING MAINTENANCE COUNSELING 
  



Adopted 4/22/05         Revised 01/01/10                        
                 16 

During the construction phase of the project, counseling will be provided on good neighbor 
policies; maintenance of property and appliances, keeping landscaping neat, not allowing 
garbage to pile up, changing appliance filters and pads.  After construction is completed Housing 
Services staff will provide energy conservation education including applications for local utility 
discount programs, as well as, other topics as necessary to enhance homeowner’s understanding 
of their role in the community. 
 
ENERGY EFFICIENCY GUIDELINES 
 
Staff will monitor and test for compliance with energy efficiency measures as per the bid 
specifications.  Bid specifications may be written to include energy efficiency measures as 
applicable to each home and the homeowner as applicable to conditions present in each home.  
Energy efficiency measures will be determined by Energy Star Qualified Homes Codes and 
Standards Information (Attachment 5) be a factor in energy efficiency measures installed in the 
home.  These energy efficiency measures that may be installed in the homes are as follows: 

• Photo Voltaic 5KW Panel 
• Water saving devices 
• Low VOC Paint 
• Solar hot water heater 
• Spray foam on roof deck 
• Metal roofing – in light or white color 
• Vinyl windows w/low E rating 
• Foam insulation and stucco exterior 
• 16 SEER or higher Heating, Ventilation, Air Conditioning units 
• Compact fluorescent or LED lights installed in fixtures throughout the home  
• Seal and insulate duct systems 
• High efficiency HVAC System 

 
AFTER REHABILITATION ASSESSED VALUE 
 
Staff will obtain a pre-rehabilitation assessment from the Gila County Assessor’s Office and at 
the completion of the rehabilitation project will add the total project costs to the assessed value of 
the home to determine the after rehabilitation assessed value of the home.   This will be 
documented on the Project Completion Form. The assessed value of the home plus the 
rehabilitation assistance will not exceed maximum per state unit investment amounts for Gila 
County. 
 
GRIEVANCE/PROTEST PROCEDURE 
 
Client Grievance Procedure: 
Clients can be denied services if they do not meet the eligibility requirements of the Housing 
Services Department.  The following procedures will be followed in order to resolve disputes that 
may arise in the Housing Rehabilitation Program. 

 
• All participants will be provided a copy of the complaint procedures and will 

be required to provide a signature to document receipt of the articles. 
 

• Complaints arising from disputes regarding the Housing Services Department 
will first be verbally or in writing addressed to the Community 
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Action/Housing Services Manager.  Complaints shall be brought to the 
attention of the Community Action/Housing Services Manager within 10 days 
after the client becomes aware of the problem. 

 
• The Community Action/Housing Services Manager will attempt to resolve the 

dispute within 5 working days after receipt of the initial complaint. 
 

• If the issue is not resolved within 5 working days with the Community 
Action/Housing Services Manager, the participant may refer his/her complaint 
in writing to the Director of the Community Services Division at 5515 S. 
Apache Ave., Globe, Arizona 85501. 

 
• The Director or the Director’s designee will be responsible for review and 

response to the written complaint within 10 working days of receipt. 
 

• Participants who wish to appeal the Director’s decision will have 10 working 
days from receipt of the written decision to notify the Community Services 
Division of his/her intention to appeal the decision to the Board of 
Supervisors. 

 
• All complaints submitted to final appeal shall be addressed to the Chairman of 

the Gila County Board of Supervisors, 1400 E. Ash Street, Globe, Arizona 
85501. 

 
• The Board of Supervisors will have 15 working days from receipt of the 

complaint to render a final decision. 
 
This grievance procedure has been approved by the Arizona Department of Housing.  Each 
participant is given a copy of the grievance procedure with a copy being maintained in the case 
file in the Office of Community Services/Housing Services Department. 
 
Contractor Grievance Procedure: 
Bid protests shall be submitted in writing to:  Gila County Housing Services Department, 5515 S. 
Apache Ave., Suite 200, Globe, AZ 85501 within ten (10) days of bid award notification.  
Protests must contain at a minimum the name, address and telephone number of the protester, the 
signature of the protestor or its representative and evidence of authority to sign; a detailed 
statement of the legal and factual grounds of the protest including copies of relevant data; and the 
form of relief requested.  Within three (3) business days of receipt, and after consultation with 
legal counsel, the Housing Services Manager will respond to the protest.  The Gila County 
Housing Services Department reserves the right to reject any or all bids; to waive irregularities of 
information in any bid; and/or to take any steps determined prudent in order to resolve the 
protest. 
All contractors involved in the bidding process are provided with notice of the protest 
procedures, which are set forth in the Contractor Protest Procedure Form and in the Bid Award 
Notification Letter. In the event of a disagreement between the homeowner and contractor, 
homeowner and Gila County, applicant and Gila County, and/or Contractor and Gila County, to 
name a few, the Grievance Procedure or Protest Procedure, whichever is applicable, shall be 
followed. All complaint/protest documentation will be hand delivered or sent by registered mail.  
 
CONFLICT OF INTEREST 
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If a person is: 
 An employee, agent, consultant, officer, elected officer or appointed official of the Gila 
County Community Services Division Housing Services Department who has CDBG, SHF or 
HOME related responsibilities or access to inside information may not obtain a financial benefit 
or interest from any housing rehabilitation activity for themselves or those with whom they have 
family or business ties during their tenure. 
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EMERGENCY REPAIR GRANT GUIDELINES 
 
 
PURPOSE 
 
The Emergency Repair Program is designed to assist low income households with minor 
emergency repairs to their home.  This program is available to qualified low income homeowners 
located within Gila County.   The maximum grant amount is $10,000.    
 
ELIGIBLE COSTS 
 
In order to qualify for an emergency repair grant, the property must be suitable for emergency 
repairs under the time and funding constraints of the program.   If all funding assistance is not 
sufficient to repair the unit to a minimum standard, the application will be denied.  An emergency 
situation (in need of immediate correction of a code violation(s), which constitutes:  (a) a serious 
and urgent, life threatening hazard that comes about suddenly and unexpectedly; and/or (b) an 
incipient health and safety hazard (i.e., a code violation that, if not repaired, will cause serious 
structural damage to the property) must also be present in the home at the time of application for 
services.   
 
TYPES OF REPAIRS 
 
Any repairs necessary to provide the household members with safe and sanitary living conditions 
are considered an emergency.  Examples are: 
 

1. Plumbing – overflowing of toilets, defective hot water heater, blockage in sewer 
line, and defective heating systems. 

2.   Electrical – shortage in electrical wiring, switches, exposed wires, etc. 
3. Miscellaneous – leaky roofs or defective entrance doors with improper locking 

devices, etc. 
 

PROCEDURES 
  
1. The prospective applicant with the assistance of the Housing Services Administrative 

Assistant will complete a pre-screening form to determine the individual’s preliminary 
eligibility, specifically: 

 
a. Individual presently owns and occupies the property;  
b. Location of the home is within Gila County boundaries; and 
c. Preliminary income information. 
d. Property Taxes and Insurance are paid and up-to-date on the property. 
e. Household size and composition. 
f. Determine if an urgent and serious emergency situation exists (in the event of 

an emergency situation, Step 2 will be eliminated and Steps 3 and 4 will be 
expedited)  

g. Home is being occupied as a primary residence for at least 12 months prior to 
assistance. 

h. If the home is on the market for sale, it will not be eligible for assistance. 
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2. Determination of eligibility to be placed on a waiting list is performed at the pre-
screening process and the individual is notified in writing within ten (10) working days of 
this determination. 

   
3.   A member of the Housing Services Staff will inspect the property to verify emergency.   
  
4. The homeowner will be required to submit an application for services (following steps 

defined on page 9 of the housing rehabilitation guidelines). 
 
5. Housing Services Staff shall contact a local licensed contractor to get estimates on the 

repair(s). The repair(s) will be approved by the staff and then will be performed within 
either: 1) a one to three day period of the initial application for services; or 2) as 
immediately as possible to alleviate the emergency situation, the repairs performed shall 
be the minimum necessary to alleviate the emergency and further repairs to the home may 
be placed on hold until such time that the Housing Services staff can schedule the 
completions. 

 
6. Housing Services Staff will conduct an inspection on the work completed. Counseling 

and education on the maintenance and care of the home, appliances, property, as well as, 
energy efficiency/savings will be provided before, during and after the work is completed.  
The homeowner will be asked to complete a Final Inspection Form prior to the final 
contractor payment being issued. 

 
7. The Administrative Assistant will enter all project completions into a database for the 

purpose of tracking all current and previous participants in the program. 
 
 
 
DEFERRAL CONDITIONS 
 
The decision to defer work in a dwelling is difficult, but necessary in come cases.  If a decision to 
defer has been made, work must be postponed until the problems can be resolved and/or 
alternative sources of help are found.  
 
Deferral conditions may include: 

• The client has known health conditions that prohibit the installation of materials. 
• The building or structure or its mechanical systems, including electrical and plumbing, 

are in such a state of disrepair that failure is imminent and the condition\ns cannot be 
resolved cost-effectively. 

• The client is uncooperative, abusive, or threatening to the crew, sub-contractors, auditors, 
inspectors, or others who must work on or visit the home. 

• There is an animal(s) on the property that poses a health and safety threat to the crew or 
sub-contractors (ie:  a vicious dog, excessive animals, animal excrement inside the 
dwelling) 

• The cleanliness or orderliness of the dwelling poses a health and/or safety problem. 
• In the judgment of the Housing Services Program Staff, any condition exists which may 

endanger the health and/or safety of the crew or sub-contactor, the work should not 
proceed until the condition is corrected. 
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SELF HELP/SWEAT EQUITY 
 
The Housing Services Department does not allow the homeowner to perform any scope of the 
work.  The intent of this restriction is to avoid any question or misinterpretation of warranty 
items and workmanship warranty in future “call back” notices.  The Contractor is made 
responsible for any damages, theft or materials, etc. at the house until the house is completed.  
Therefore, any labor provided by other than those for which the contractor is responsible is not 
allowed.  There may be some exceptions but only related to general property improvements, i.e. 
landscaping.  These exceptions must be approved by the Community Action/Housing Services 
Manager. 
 
AFTER EMERGENCY REPAIR ASSESSED VALUE 
 
Upon approval of the applicant, staff will obtain an assessment from the Gila County Assessor’s 
Office and at the completion of the project will add the total projects costs to the assessed value 
of the home to determine the after emergency repair assessed value of the home.   This will be 
documented on the Project Completion Form.  The assessed value of the home plus the 
emergency repair assistance will not exceed maximum per state unit investment amounts for Gila 
County. 
 
A copy of all forms utilized with the Emergency Repair Program can be found in Attachment 8. 
 
AGREEMENTS, CONTRACTS, AND OTHER DOCUMENTS 
 
Each file contains a checklist noting all documents and verifications (such as check stubs, bank 
statements, property tax statement, title report insurance, etc) required for the emergency repair 
program.  This checklist will reflect the type of documents included in each file and will note 
those that do not apply as “N/A”.  
 
GRIEVANCE/PROTEST PROCEDURE 
 
Client Grievance Procedure: 
Clients can be denied services if they do not meet the eligibility requirements of the Housing 
Services Department.  The following procedures will be followed in order to resolve disputes that 
may arise in the Emergency Repair Program. 

 
• All participants will be provided a copy of the complaint procedures and will 

be required to provide a signature to document receipt of the articles. 
 

• Complaints arising from disputes regarding the Housing Services Department 
will first be verbally or in writing addressed to the Community 
Action/Housing Services Manager.  Complaints shall be brought to the 
attention of the Community Action/Housing Services Manager within 10 days 
after the client becomes aware of the problem. 

 
• The Community Action/Housing Services Manager will attempt to resolve the 

dispute within 5 working days after receipt of the initial complaint. 
 

• If the issue is not resolved within 5 working days with the Community 
Action/Housing Services Manager, the participant may refer his/her complaint 
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in writing to the Director of the Community Services Division at 5515 S. 
Apache Ave., Globe, Arizona 85501. 

 
• The Director or the Director’s designee will be responsible for review and 

response to the written complaint within 10 working days of receipt. 
 

• Participants who wish to appeal the Director’s decision will have 10 working 
days from receipt of the written decision to notify the Community Services 
Division of his/her intention to appeal the decision to the Board of 
Supervisors. 

 
• All complaints submitted to final appeal shall be addressed to the Chairman of 

the Gila County Board of Supervisors, 1400 E. Ash Street, Globe, Arizona 
85501. 

 
• The Board of Supervisors will have 15 working days from receipt of the 

complaint to render a final decision. 
 
This grievance procedure has been approved by the Arizona Department of Housing.  Each 
participant is given a copy of the grievance procedure with a copy being maintained in the case 
file in the Office of Community Services/Housing Services Department. 
 
Contractor Grievance Procedure: 
Bid protests shall be submitted in writing to:  Gila County Housing Services Department, 5515 S. 
Apache Ave., Suite 200, Globe, AZ 85501 within ten (10) days of bid award notification.  
Protests must contain at a minimum the name, address and telephone number of the protester, the 
signature of the protestor or its representative and evidence of authority to sign; a detailed 
statement of the legal and factual grounds of the protest including copies of relevant data; and the 
form of relief requested.  Within three (3) business days of receipt, and after consultation with 
legal counsel, the Community Action/Housing Services Manager will respond to the protest.  The 
Gila County Housing Services Department reserves the right to reject any or all bids; to waive 
irregularities of information in any bid; and/or to take any steps determined prudent in order to 
resolve the protest. 
All contractors involved in the bidding process are provided with notice of the protest 
procedures, which are set forth in the Contractor Protest Procedure Form and in the Bid Award 
Notification Letter. In the event of a disagreement between the homeowner and contractor, 
homeowner and Gila County, applicant and Gila County, and/or Contractor and Gila County, to 
name a few, the Grievance Procedure or Protest Procedure, whichever is applicable, shall be 
followed. All complaint/protest documentation will be hand delivered or sent by registered mail.  
 
CONFLICT OF INTEREST 
 
If a person is: 
 An employee, agent, consultant, officer, elected officer or appointed official of the Gila 
County Community Services Division who has CDBG, SHF or HOME related responsibilities or 
access to inside information may not obtain a financial benefit or interest from any housing 
rehabilitation activity for themselves or those with whom they have family or business ties during 
their tenure. 
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MINOR HOME REPAIR PROGRAM GUIDELINES 

 
PURPOSE 
 
Minor Home Repair Program is designed to assist persons aged 60 or over or those under age 60 
with a disability with minor home repairs to their home.  This program is available to qualified 
residents living in Gila County.   This program is designed to help those who do not have the 
resources to perform or pay for the repairs themselves.    
 
ELIGIBLE COSTS 
 
In order to qualify for the program, the property must be suitable for repairs under the time and 
funding constraints of the program.    Persons whose income level is at or below poverty level 
will be given priority over those whose incomes are higher than poverty level.   The maximum 
amount of each grant is $1,500.00.  
 
TYPES OF REPAIRS 
 
The type of repairs made will provide for the safety and/or structural repairs to the home.   The 
repairs must be made to increase or maintain the independence of eligible individuals and to 
increase the individual’s mobility, safety, and access to and around the home.    Repairs done to 
the home may include, but are not limited to: 

• Building of ramps 
• Cooler and heater repair/maintenance 
• Evaporative Cooler Tune-up Program 
• Widening of doorways 
• Installation of grab bars 
• Screen repair 
• Installation of safety mats 
• Window repair 
• Minor roof repair 
• Door repair 
• Floor repair 

 
The majority of the funding for this program will be utilized for the Low Income Evaporative 
Cooler Tune-up Program.   The evaporative cooler tune-up program will be bid out to local 
licensed heating/cooling contractors.  The contractor who bids the lowest per cooler price will be 
awarded the contract and an agreement will be entered into for the evaporative cooler tune-up 
portion of this program. 

 
PROCEDURES 
  
1. The prospective applicant with the assistance of the Housing Services Administrative 

Assistant will complete an application by one of several methods.  The methods are 
telephonic, in person, via home visit (for homebound only), and through a downloaded 
application via the internet.  

 
2. Determination of eligibility is performed at the time of the application.  
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3.   The application is reviewed by the Housing Services staff to determine the best method of  

resolving the repair.     
 
4. Housing Services Staff shall contact a local licensed contractor to get estimates on the 

repair(s).  
 
5. The repair(s) will be approved by the staff and then will be performed within either: 1) a 

one to three day period of the initial application for services; or 2) as immediately as 
possible to alleviate the emergency situation, the repairs performed shall be the minimum 
necessary to alleviate the emergency and to receive additional repairs to the home may be 
placed on a waiting list for other funding sources.  

 
6. Housing Services Staff will conduct an inspection on the work completed. Counseling 

and education on the maintenance and care of the home, appliances, property, as well as, 
energy efficiency/savings will be provided before, during and after the work is completed.  
The homeowner will be asked to complete a Follow-up Form prior to the final contractor 
payment being issued. 

 
7. The Administrative Assistant will enter all project completions into a database for the 

purpose of tracking all current and previous participants in the program. 
 
SELF HELP/SWEAT EQUITY 
 
The Housing Services Department does not allow the homeowner to perform any scope of the 
work.  The intent of this restriction is to avoid any question or misinterpretation of warranty 
items and workmanship warranty in future “call back” notices.  The Contractor is made 
responsible for any damages, theft or materials, etc. at the house until the house is completed.  
Therefore, any labor provided by other than those for which the contractor is responsible is not 
allowed.  There may be some exceptions but only related to general property improvements, i.e. 
landscaping.  These exceptions must be approved by the Housing Services Manager. 
 
GRIEVANCE/PROTEST PROCEDURE 
 
Client Grievance Procedure: 
Clients can be denied services if they do not meet the eligibility requirements of the Housing 
Services Department.  The following procedures will be followed in order to resolve disputes that 
may arise in the Emergency Repair Program. 

 
• All participants will be provided a copy of the complaint procedures and will 

be required to provide a signature to document receipt of the articles. 
 

• Complaints arising from disputes regarding the Housing Services Department 
will first be verbally or in writing addressed to the Community 
Action/Housing Services Manager.  Complaints shall be brought to the 
attention of the Community Action/Housing Services Manager within 10 days 
after the client becomes aware of the problem. 

 
• The Community Action/Housing Services Manager will attempt to resolve the 

dispute within 5 working days after receipt of the initial complaint. 
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• If the issue is not resolved within 5 working days with the Community 

Action/Housing Services Manager, the participant may refer his/her complaint 
in writing to the Director of the Community Services Division at 5515 S. 
Apache Ave., Globe, Arizona 85501. 

 
• The Director or the Director’s designee will be responsible for review and 

response to the written complaint within 10 working days of receipt. 
 

• Participants who wish to appeal the Director’s decision will have 10 working 
days from receipt of the written decision to notify the Community Services 
Division of his/her intention to appeal the decision to the Board of 
Supervisors. 

 
• All complaints submitted to final appeal shall be addressed to the Chairman of 

the Gila County Board of Supervisors, 1400 E. Ash Street, Globe, Arizona 
85501. 

 
• The Board of Supervisors will have 15 working days from receipt of the 

complaint to render a final decision. 
 
This grievance procedure has been approved by the Arizona Department of Housing.  Each 
participant is given a copy of the grievance procedure with a copy being maintained in the case 
file in the Office of Community Services/Housing Services Department. 
 
Contractor Grievance Procedure: 
Bid protests shall be submitted in writing to:  Gila County Housing Services Department, 5515 S. 
Apache Ave., Suite 200, Globe, AZ 85501 within ten (10) days of bid award notification.  
Protests must contain at a minimum the name, address and telephone number of the protester, the 
signature of the protestor or its representative and evidence of authority to sign; a detailed 
statement of the legal and factual grounds of the protest including copies of relevant data; and the 
form of relief requested.  Within three (3) business days of receipt, and after consultation with 
legal counsel, the Community Action/Housing Services Manager will respond to the protest.  The 
Gila County Housing Services Department reserves the right to reject any or all bids; to waive 
irregularities of information in any bid; and/or to take any steps determined prudent in order to 
resolve the protest. 
All contractors involved in the bidding process are provided with notice of the protest 
procedures, which are set forth in the Contractor Protest Procedure Form and in the Bid Award 
Notification Letter. In the event of a disagreement between the homeowner and contractor, 
homeowner and Gila County, applicant and Gila County, and/or Contractor and Gila County, to 
name a few, the Grievance Procedure or Protest Procedure, whichever is applicable, shall be 
followed. All complaint/protest documentation will be hand delivered or sent by registered mail.  
 
CONFLICT OF INTEREST 
 
If a person is: 
 An employee, agent, consultant, officer, elected officer or appointed official of the Gila 
County Community Services Division who has Pinal Gila Council for Senior Citizens funding 
related responsibilities or access to inside information may not obtain a financial benefit or 
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interest from any housing rehabilitation activity for themselves or those with whom they have 
family or business ties during their tenure. 
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Utility Repair, Replacement and Deposit (URRD) Program 
Guidelines 

(Excerpted from Arizona Department of Economic Security Division of Aging and Community Services 
Administration Utility Repair Replacement Deposit (URRD) Policy Manual Insert) 
 
PURPOSE 
 
Utility Repair, Replacement was established by state law to help low income individuals who are 
in crisis situations with deposits for utility services and to make needed repairs and replacements 
to utility related appliances or systems.   
 
ELIGIBLE COSTS 
 
In order to qualify for the program the total household income must be at or below 150% of 
Federal Poverty Guidelines.   The person must own the appliance that is being repaired or 
replaced.  The maximum amount of each grant is $2,000.00. 
 
TYPES OF ASSISTANCE 
 
Assistance may include, but is not limited to: 

• Deposits for Gas/Propane, Electricity, Telephone and Water Services 
• Repairs to utility related appliances or systems. 
• Replacements of heating or cooling systems, water heaters, space heaters and 

telephones for owners. 
The applicant must be the owner of the appliance or system to be repaired and/or replaced. 
 
 ELIGIBLE APPLIANCES:   NOT ELIGIBLE APPLIANCES 

• Water heater     Televisions 
• Cooking Stove     Radios 
• Furnaces      Video Cassette Recorder (VCR) 
• Air Conditioners     Hair Dryers 
• Telephone      Blenders  
• Evaporative Coolers    Water Softeners 
• Refrigerators (energy efficient only)  Cable TV    

       Satellite Receivers 
All other appliance repair and/or replacement not listed will require prior approval by the 
DES/CSA Program Manager or the Program Specialist. 
 
PROCEDURES 
  
1. APPLICATION 
 The prospective applicant with the assistance of the Housing Services Administrative 

Assistant will complete an application for services.     
 

2. CRITERIA FOR REPAIR/REPLACEMENT 
 

Replacement of utility related appliance shall be limited to when repair costs exceed 
replacement costs or an appliance is found to be inoperable with repairs.  Replacement 
will only occur when a crisis has been documented. 
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The client must indicate in writing that repairs or replacements have been made prior to 
payment to vendor.  Contractors should establish procedures to assure this occurs. 

 
3. OWNERSHIP AND INSPECTION 
 Ownership of the appliance or utility system can be ascertained by: 

• Client providing a receipt of purchase, or 
• Client signs a statement of ownership 

 Inspection of the needed repair and/or replacement may be completed by a qualified 
 Housing Services staff member. 
 
4. PAYMENTS 
 Payment for a repair or replacement should be made after the completion of work, 
 inspection and receipt of appropriate documentations, such as an invoice. 
 
5. ELIGIBILITY: 

• Income must be at or below 125% of federal poverty guidelines, or 150% if 
one or more household members is aged 60 or over and/or has a disability. 

• Must establish and verify identity,  
• Must verify United States Citizenship1, or verification of immigrant status2  
• Must be a resident of Arizona 
• Household must be in a crisis situation and meet one of the crisis reasons. 
• Applicant must be the owner of the appliance or system to be repaired and/or 

replaced. 
 
 Crisis Reasons: 

• A loss or reduction of income or public benefits 
• Unexpected emergency expense that caused a lack of resources 
• A health or safety related emergency 
 

6.   An eligibility determination will be issued.   For repair/replacements, the Housing 
Services Staff will make an assessment of the repairs/replacements and determine what 
type of assistance is necessary to alleviate the problem. 

 
7. For Utility Payments: a voucher will be issued to the appropriate utility company.  The 

client must take the voucher to the company and arrange for service.   The client must 
provide verification that they have paid the rent prior to receiving assistance with 
deposits.   

 For Repair/Replacement:  Housing Services Staff shall contact a local licensed contractor 
to get estimates on the repair(s).   The contractor who bids the lowest price will be 
awarded the bid.   In the event that we cannot receive at least 3 bids, the staff member 
will note it in the file and the job will be awarded to the only bidder. 

 
8. The repair(s) will be approved by the staff and then will be performed within either: 1) a 

one to three day period of the initial application for services; or 2) as immediately as 
possible to alleviate the emergency situation, the repairs performed shall be the minimum 
necessary to alleviate the emergency. If further repairs to the home are necessary, the 
person will be placed on a waiting list for other program funding. 
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9.   Housing Services Staff will conduct an inspection on the work completed. Counseling 
and education on the maintenance and care of the home, appliances, property, as well as, 
energy efficiency/savings will be provided before, during and after the work is completed.   

10.  The Administrative Assistant will enter all project completions into a database for the 
purpose of tracking all current and previous participants in the program.  

11. The file is then given to the Community Action Program Manager to complete a final 
quality review.  

 
DEFERRAL CONDITIONS 
 
The decision to defer work in a dwelling is difficult, but necessary in come cases.  If a decision to 
defer has been made, work must be postponed until the problems can be resolved and/or 
alternative sources of help are found.  
 
Deferral conditions may include: 

• The client is uncooperative, abusive, or threatening to the crew, sub-contractors, auditors, 
inspectors, or others who must work on or visit the home. 

• There is an animal(s) on the property that poses a health and safety threat to the crew or 
sub-contractors (ie:  a vicious dog, excessive animals, animal excrement inside the 
dwelling) 

• The cleanliness or orderliness of the dwelling poses a health and/or safety problem. 
• In the judgment of the Housing Services staff, any condition exists which may endanger 

the health and/or safety of the crew or sub-contactor, the work should not proceed until 
the condition is corrected. 

 
SELF HELP/SWEAT EQUITY 
 
The Housing Services Department does not allow the homeowner to perform any scope of the 
work.  The intent of this restriction is to avoid any question or misinterpretation of warranty 
items and workmanship warranty in future “call back” notices.  The Contractor is made 
responsible for any damages, theft or materials, etc. at the house until the house is completed.  
Therefore, any labor provided by other than those for which the contractor is responsible is not 
allowed.  There may be some exceptions but only related to general property improvements, i.e. 
landscaping.  These exceptions must be approved by the Community Action/Housing Services 
Manager. 
 
GRIEVANCE/PROTEST PROCEDURE 
 
Client Grievance Procedure: 
Clients can be denied services if they do not meet the eligibility requirements of the Housing 
Services Department.  The following procedures will be followed in order to resolve disputes that 
may arise in the Emergency Repair Program. 

 
• All participants will be provided a copy of the complaint procedures and will 

be required to provide a signature to document receipt of the articles. 
 

• Complaints arising from disputes regarding the Housing Services Department 
will first be verbally or in writing addressed to the Community 
Action/Housing Services Manager.  Complaints shall be brought to the 
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attention of the Community Action/Housing Services Manager within 10 days 
after the client becomes aware of the problem. 

 
• The Community Action/Housing Services Manager will attempt to resolve the 

dispute within 5 working days after receipt of the initial complaint. 
 

• If the issue is not resolved within 5 working days with the Community 
Action/Housing Services Manager, the participant may refer his/her complaint 
in writing to the Director of the Community Services Division at 5515 S. 
Apache Ave., Globe, Arizona 85501. 

 
• The Director or the Director’s designee will be responsible for review and 

response to the written complaint within 10 working days of receipt. 
 

• Participants who wish to appeal the Director’s decision will have 10 working 
days from receipt of the written decision to notify the Community Services 
Division of his/her intention to appeal the decision to the Board of 
Supervisors. 

 
• All complaints submitted to final appeal shall be addressed to the Chairman of 

the Gila County Board of Supervisors, 1400 E. Ash Street, Globe, Arizona 
85501. 

 
• The Board of Supervisors will have 15 working days from receipt of the 

complaint to render a final decision. 
 
This grievance procedure has been approved by the Arizona Department of Housing.  Each 
participant is given a copy of the grievance procedure with a copy being maintained in the case 
file in the Office of Community Services/Housing Services Department. 
 
Contractor Grievance Procedure: 
Bid protests shall be submitted in writing to:  Gila County Housing Services Department, 5515 S. 
Apache Ave., Suite 200, Globe, AZ 85501 within ten (10) days of bid award notification.  
Protests must contain at a minimum the name, address and telephone number of the protester, the 
signature of the protestor or its representative and evidence of authority to sign; a detailed 
statement of the legal and factual grounds of the protest including copies of relevant data; and the 
form of relief requested.  Within three (3) business days of receipt, and after consultation with 
legal counsel, the Community Action/Housing Services Manager will respond to the protest.  The 
Gila County Housing Services Department reserves the right to reject any or all bids; to waive 
irregularities of information in any bid; and/or to take any steps determined prudent in order to 
resolve the protest. 
All contractors involved in the bidding process are provided with notice of the protest 
procedures, which are set forth in the Contractor Protest Procedure Form and in the Bid Award 
Notification Letter. In the event of a disagreement between the homeowner and contractor, 
homeowner and Gila County, applicant and Gila County, and/or Contractor and Gila County, to 
name a few, the Grievance Procedure or Protest Procedure, whichever is applicable, shall be 
followed. All complaint/protest documentation will be hand delivered or sent by registered mail.  
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CONFLICT OF INTEREST 
 
If a person is: 
 An employee, agent, consultant, officer, elected officer or appointed official of the Gila 
County Division of Health and Community Services who has URRD related responsibilities or 
access to inside information may not obtain a financial benefit or interest from any housing 
rehabilitation activity for themselves or those with whom they have family or business ties during 
their tenure. 
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WEATHERIZATION ASSISTANCE PROGRAM GUIDELINES 
 

 
PURPOSE 
 
Gila County Weatherization Assistance Program (WAP) is designed to serve low income 
homeowners with health, safety and energy related home repairs within Gila County.  The 
program is generally defined by these guidelines.  
     
ELIGIBLE COSTS 
 
In order to qualify for the program the total household income must be at or below 150% of 
Federal Poverty Guidelines.   The person must own the home that is being considered the for 
weatherization assistance program.  Cost effectiveness will determine the type and amount of 
funding that is available per home. 
 
TYPES OF ASSISTANCE 
 
Assistance may include, but is not limited to:  

• Repair and/or replacement of heating system 
• Installation of ceiling insulation 
• Water heater wrap (where allowed) 
• Upgrade of evaporative cooler motor to a higher efficiency two-speed motor 
• shade screens on all sun struck south, east and west windows and glass doors 
• Reflective roof coating on mobile homes 
• Storm window or single pane windows on mobile homes 
• Water Heater repairs and relocation to a weather protected area if applicable. 
• Replacement, of space heating and cooling systems when the cost to repair the equipment 

is greater than the cost to replace the equipment. 
• Installation of low flow shower head  
• Space Heating and cooling equipment tune-ups. 
• Installation of setback thermostat(s) for persons with mobility problems or other 

extenuating circumstances. 
•  Replacement of call, ceiling, and floor forced air supply registers when existing 

condition limits functioning of control louvers. 
• Replacement of evaporative coolers when the cost to repair the equipment is greater than 

the cost to replace the equipment. 
• Fresh air ventilation systems may be installed with prior approval from the Energy Office. 
• Installation of a butterfly damper in kitchen or bathroom ceiling exhaust fan(s) or 

ventilation ports. 
• Exterior Doors with LIHEAP/WAP funding. 
• Attic ventilation with LIHEAP/WAP funding. 

 
RENTAL DWELLING  
 
No rental dwelling may be weatherized under the terms of the weatherization Assistance 
Program Contract, unless written permission to perform itemized services if obtained from the 
owner of the rental unit or the owner’s authorized agent.  Said written permission is to be 
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retained, along with such other agreements between the Contractor and the rental owner/agent, as 
part of the job record and client job file. 
 

a. The fuel information release form shall be signed by the tenant of a rental dwelling prior 
to the inception of Weatherization services unless the dwelling is part of a master-metered 
complex in which case this provision does not apply. 

b. The owner of the rental property or the owner’s agent shall agree in writing not to raise 
the rental charge of said dwelling for a minimum period of one year from the date of the 
completion of Weatherization services as a consequence of the Weatherization 
investment.  

 
PROHIBITION AGAINST WEATHERIZATION SERVICES 
 
Dwelling Units 

• Dwelling units which are vacant or which are designated for acquisition or clearance by a 
federal, state, or local program within twelve (12) months from the date of scheduled 
weatherization shall not be provided Weatherization services under this contract. 

• Dwelling units which are known to be for sale as evidenced by “For Sale” signs on the 
property, realtor listing and offering or classified advertisement, shall not be provided 
Weatherization services under this contract. 

• Weatherization services, under this contract, are prohibited where the dwelling unit of an 
applicant household is located in a designated flood plain unless said dwelling unit is 
currently covered by flood insurance. 

 
HEALTH AND SAFETY PLAN 
 
PURPOSE – to establish the policies and procedures under which health and safety concerns are 
addressed in the Weatherization Assistance Program (WAP). 
 
GOAL – To ensure energy savings are the result of Weatherization Assistance Programs actions 
while promoting a health and safe environment for clients and WAP worker and contractors. 
 
SCOPE – Energy-related health and safety concerns need to be remedied before, or because of, 
the installation of weatherization materials.  Therefore, energy-related health and safety hazards 
associated with weatherization activities may be remedied or prevented with DOE funds.  
Measures and their costs must be reasonable and must not seriously impair the primary energy 
conservation purpose of the program. 
 
The Health and Safety Procedures are applicable to all activities under the WAP. 
 

A. Grantee Health & Safety:  The Arizona Energy Office – WAP field monitors will follow 
all applicable health and safety rules with respect to the conduct of their on-site job visits 
including the use of face masks, hard hats, appropriate footwear, and such other 
applicable attire and equipment so as to minimize personal risks. 

B. Crew and/or Contractor Health and Safety:  Arizona subgrantees and their contractors 
will comply with the Occupational Safety and Health Administration (OSHA) 
requirements in all weatherization activities. 

C. Client Health and Safety:  Weatherization services can be provided in a manner that 
minimizes risk to workers and clients.  Although the Weatherization Assistance Program 
does not provide all the solutions, awareness of potential hazards is essential to providing 
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quality services.  A list of the more common hazards and DOE’s preferred approach to 
them are discussed in Section D of the APPENDIX of Exhibit C of the Contract.  Other 
energy-related hazards should be considered on a case-by-case basis.  Grantees and sub-
grantees are required to take all reasonable precautions against performing work on 
homes that will subject workers or clients to health and safety risks.  If there is any doubt 
that weatherization work can be conducted in a manner that is safe for all parties 
concerned, the Sub-grantee must not proceed further.  Before beginning work on the 
residence, sub-grantees will take into consideration the health concerns of each occupant, 
the condition of the dwelling, and the possible effect of work to be performed on any 
particular health or medical condition of the occupants.  When a person’s health is fragile 
and/or the work activities would constitute a health or safety hazard, the occupants at risk 
will be required to leave the home during these work activities or the work will be 
suspended until such a time as it can be performed appropriately. 

 
PROCEDURES 
 

1. The prospective applicant with the assistance of the Housing Services Administrative 
Assistant will complete a pre-screening form to determine the individual’s preliminary 
eligibility, specifically: 

 
A. Individual presently owns and occupies the property;  
B. Location of the home is within Gila County boundaries; and 
C. Preliminary income information. 
D. Household size and composition. 
E. Home is being occupied as a primary residence for at least 12 months prior to 

assistance. 
F. If the home is on the market for sale, it will not be eligible for assistance. 

 
2. Determination of eligibility to be placed on a waiting list is performed at the pre-

screening process and the individual is notified in writing within ten (10) working days 
of this determination. 

 
APPLICATION 
 
 The prospective applicant with the assistance of the Housing Services Administrative 

Assistant will complete an application for services. 
 
ELIGIBILITY 
 

• Income must be at or below 125% of federal poverty guidelines, or 150% if 
one or more household members is aged 60 or over and/or has a disability. 

• Must be a resident of Arizona 
• Must own and occupy the home as their primary residence. 
 

An eligibility determination will be issued.    
 
Housing Services Technician will prepare a Scope of Work detailing all measures to be 
completed on the home.  The Scope of Work will be then provided to a licensed contractor(s) to 
receive an estimate for the cost of the measures.  The Housing Services Manager and/or 
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Technician will review and authorize the work to be completed as per the Scope of Work.  
Change Orders will be done when the Scope of Work is altered.   
 
Housing Services Staff will conduct inspections on the work as it is completed.   Post Work 
Audits will be completed on the structure at this time, as well as, counseling and education on the 
maintenance and care of the home, appliances, property, and energy efficiency/savings will be 
provided before, during and after the work is completed.  The homeowner will be asked to 
complete a Final Inspection Form prior to the final contractor payment being issued. 
 
The Administrative Assistant will enter all project completions into a database for the                     
purpose of tracking all current and previous participants in the program. 
 
DEFERRAL CONDITIONS 
 
The decision to defer work in a dwelling is difficult, but necessary in come cases.  If a decision to 
defer has been made, work must be postponed until the problems can be resolved and/or 
alternative sources of help are found.  
 
Deferral conditions may include: 

• The client has known health conditions that prohibit the installation of insulation and 
other weatherization materials. 

• The building or structure or its mechanical systems, including electrical and plumbing, 
are in such a state of disrepair that failure is imminent and the condition\ns cannot be 
resolved cost-effectively. 

• The house has sewage or other sanitary problems that would further endanger the client 
and weatherization installers if weatherization work were performed. 

• The house has been condemned or electrical, heating, plumbing, or other equipment has 
been “red tagged” by local or state building officials or utilities. 

• Moisture problems are so severe they cannot be resolved under existing health and safety 
measures and with minor repairs. 

• Dangerous conditions exist due to high carbon monoxide levels in combustion appliances, 
and cannot be resolved under existing health and safety measures. 

• The client is uncooperative, abusive, or threatening to the crew, sub-contractors, auditors, 
inspectors, or others who must work on or visit the home. 

• The extent and condition of lead-based paint in the house would potentially create further 
health and safety hazards. 

• There is an animal(s) on the property that poses a health and safety threat to the crew or 
sub-contractors (ie:  a vicious dog, excessive animal excrement inside the dwelling) 

• The cleanliness or orderliness of the dwelling poses a health and/or safety problem. 
• In the judgment of the energy auditor, any condition exists which may endanger the 

health and/or safety of the crew or sub-contactor, the work should not proceed until the 
condition is corrected. 
 

SELF HELP/SWEAT EQUITY 
 
The Housing Services Department does not allow the homeowner to perform any scope of the 
work.  The intent of this restriction is to avoid any question or misinterpretation of warranty 
items and workmanship warranty in future “call back” notices.  The Contractor is made 
responsible for any damages, theft or materials, etc. at the house until the house is completed.  
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Therefore, any labor provided by other than those for which the contractor is responsible is not 
allowed.  There may be some exceptions but only related to general property improvements, i.e. 
landscaping.  These exceptions must be approved by the Housing Services Manager. 
 
GRIEVANCE/PROTEST PROCEDURE 
 
Client Grievance Procedure: 
 
Clients can be denied services if they do not meet the eligibility requirements of the Housing 
Services Department.  The following procedures will be followed in order to resolve disputes that 
may arise in the Emergency Repair Program. 

 
• All participants will be provided a copy of the complaint procedures and will 

be required to provide a signature to document receipt of the articles. 
• Complaints arising from disputes regarding the Housing Services Department 

will first be verbally or in writing addressed to the Housing Services Manager.  
Complaints shall be brought to the attention of the Housing Services Manager 
within 10 days after the client becomes aware of the problem. 

• The Housing Services Manager will attempt to resolve the dispute within 5 
working days after receipt of the initial complaint. 

• If the issue is not resolved within 5 working days with the Housing Services 
Manager, the participant may refer his/her complaint in writing to the Director 
of the Division of Health and Community Services at 5515 S. Apache Ave., 
Globe, Arizona 85501. 

• The Director or the Director’s designee will be responsible for review and 
response to the written complaint within 10 working days of receipt. 

• Participants who wish to appeal the Director’s decision will have 10 working 
days from receipt of the written decision to notify the Division of Health and 
Community Services of his/her intention to appeal the decision to the Board of 
Supervisors. 

• All complaints submitted to final appeal shall be addressed to the Chairman of 
the Gila County Board of Supervisors, 1400 E. Ash Street, Globe, Arizona 
85501. 

• The Board of Supervisors will have 15 working days from receipt of the 
complaint to render a final decision. 

 
This grievance procedure has been approved by the Arizona Department of Economic Security  
and the  Arizona Department of Energy. 
 
Contractor Grievance Procedure: 
 
Bid protests shall be submitted in writing to:  Gila County Housing Services Department,5515 S. 
Apache Ave, Suite 200, Globe, AZ  85501 within ten (10) days of bid award notification.  
Protests must contain at a minimum the name, address and telephone number of the protester, the 
signature of the protestor or its representative and evidence of authority to sign; a detailed 
statement of the legal and factual grounds of the protest including copies of relevant data; and the 
form of relief requested.  Within three (3) business days of receipt, and after consultation with 
legal counsel, the Housing Services Manager will respond to the protest.  The Gila County 
Housing Services Department reserves the right to reject any or all bids; to waive irregularities of 
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information in any bid; and/or to take any steps determined prudent in order to resolve the 
protest. 
All contractors involved in the bidding process are provided with notice of the protest 
procedures, which are set forth in the Contractor Protest Procedure Form and in the Bid Award 
Notification Letter. In the event of a disagreement between the homeowner and contractor,  
 
homeowner and Gila County, applicant and Gila County, and/or Contractor and Gila County, to 
name a few, the Grievance Procedure or Protest Procedure, whichever is applicable, shall be 
followed. All complaint/protest documentation will be hand delivered or sent by registered mail.  
 
CONFLICT OF INTEREST 
 
If a person is: 
 An employee, agent, consultant, officer, elected officer or appointed official of the Gila 
County Division of Health and Community Services who has Weatherization Assistance 
Program related responsibilities or access to inside information may not obtain a financial benefit 
or interest from any housing rehabilitation activity for themselves or those with whom they have 
family or business ties during their tenure. 
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ARIZONA DEPARTMENT OF ENVIRONMENTAL QUALITY 

SEPTIC SYSTEM GUIDELINES 
 
 

PURPOSE 
 
The Arizona Department of Environmental Quality (ADEQ) grants purpose is to improve the 
water quality conditions on the Tonto Creek watershed by repairing and/or replacing faulty septic 
systems for residents who reside in the communities of Kohl’s Ranch, Bear Flats, Tonto Creek 
Village and Tonto Village areas of Gila County. See Contract for additional regulations and 
requirements. 
    
ELIGIBLE COSTS 
 
In order to qualify for the program the household must reside in one of the target areas and have 
a faulty septic system that is discharging and/or has runoff directly into Tonto Creek watershed 
area.   See Contract for additional eligibility regulations and requirements. 
 
TYPE OF ASSISTANCE 
 
Assistance may include, but is not limited to: 

• Repair to Septic System 
• Replacement of Septic System 
 

The applicant must be the owner of system to be repaired and/or replaced. 
 
PROCEDURES 
 

1. PRE-SCREENING  
 

The prospective applicant with the assistance of the Special Projects Manager or 
Housing Services Program Manager will complete a pre-screening form to determine 
the individual’s preliminary eligibility, specifically: 

 
a. Individual presently owns and occupies the property;  
b. Location of the home is within Gila County boundaries; and 
c. Preliminary income information. 
d. Household size and composition. 
e. Home is being occupied as a primary residence for at least 12 months prior to 

assistance. 
f. If the home is on the market for sale, it will not be eligible for assistance. 

 
Determination of eligibility to be placed on a waiting list is performed at the pre-
screening process and the individual is notified in writing within ten (10) working 
days of this determination. 
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2. APPLICATION 
 The prospective applicant with the assistance of Housing Services Program Manager or 

Special Projects Manager will complete an application for services.     
3. BID PROCESS 

The applicant will be provided with an updated listing of licensed contractors to obtain 
written bids for the soil analysis, septic system design and the construction of the new 
system.  The applicant will solicit at a minimum of three (3) bids for each phase of the 
process.   The bid award will be made in most cases to the lowest bidder, unless there are 
circumstances that will allow for another bidder to receive the bid.  The bid award will be 
decided upon by the Housing Services Program Manager, Special Projects Manager and 
the Environmental Health Manager.     

 
4. BID AWARD 

The bid award will be via written communication to the contractor.  The applicant will 
also be notified in this manner,  
 

5. PAYMENTS 
Payments for each project will be made on an as invoiced basis, except for the 
construction phase of the project, in which the contractor will be allowed to submit an 
invoice for fifty percent (50%) of the total construction cost prior to starting work on the 
project, the remaining fifty percent (50%) and any change order invoices will be paid out 
at the completion of each project.  

 
6. FINAL INSPECTION  

Housing Services Staff will conduct an inspection on the work completed.  
 

7. The Administrative Assistant will enter all project completions into a database for the 
purpose of tracking all current and previous participants in the program.  

 
8. The file will be retained for a period of five (5) years past the completion of the grant. 

 
DEFERRAL CONDITIONS 
 
The decision to defer work in a dwelling is difficult, but necessary in come cases.  If a decision to 
defer has been made, work must be postponed until the problems can be resolved and/or 
alternative sources of help are found.  
 
Deferral conditions may include: 

• The client is uncooperative, abusive, or threatening to the crew, sub-contractors, auditors, 
inspectors, or others who must work on or visit the home. 

• There is an animal(s) on the property that poses a health and safety threat to the crew or 
sub-contractors (ie:  a vicious dog, excessive animal excrement inside the dwelling) 

• The cleanliness or orderliness of the dwelling poses a health and/or safety problem. 
• In the judgment of the Housing Services and/or Environmental Health staff, any condition 

exists which may endanger the health and/or safety of the crew or sub-contactor, the work 
should not proceed until the condition is corrected. 
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SELF HELP/SWEAT EQUITY 
 
The Housing Services Department does not allow the homeowner to perform any scope of the 
work.  The intent of this restriction is to avoid any question or misinterpretation of warranty 
items and workmanship warranty in future “call back” notices.  The Contractor is made 
responsible for any damages, theft or materials, etc. at the house until the house is completed.  
Therefore, any labor provided by other than those for which the contractor is responsible is not 
allowed.  There may be some exceptions but only related to general property improvements, i.e. 
landscaping.  These exceptions must be approved by the Housing Services Manager. 
 
GRIEVANCE/PROTEST PROCEDURE 
 
Client Grievance Procedure: 
Clients can be denied services if they do not meet the eligibility requirements of the Housing 
Services Department.  The following procedures will be followed in order to resolve disputes that 
may arise in the Emergency Repair Program. 

 
• All participants will be provided a copy of the complaint procedures and will 

be required to provide a signature to document receipt of the articles. 
• Complaints arising from disputes regarding the Housing Services Department 

will first be verbally or in writing addressed to the Housing Services Manager.  
Complaints shall be brought to the attention of the Housing Services Manager 
within 10 days after the client becomes aware of the problem. 

• The Housing Services Manager will attempt to resolve the dispute within 5 
working days after receipt of the initial complaint. 

• If the issue is not resolved within 5 working days with the Housing Services 
Manager, the participant may refer his/her complaint in writing to the Director 
of the Division of Health and Community Services at 5515 S. Apache Ave., 
Globe, Arizona 85501. 

• The Director or the Director’s designee will be responsible for review and 
response to the written complaint within 10 working days of receipt. 

• Participants who wish to appeal the Director’s decision will have 10 working 
days from receipt of the written decision to notify the Division of Health and 
Community Services of his/her intention to appeal the decision to the Board of 
Supervisors. 

• All complaints submitted to final appeal shall be addressed to the Chairman of 
the Gila County Board of Supervisors, 1400 E. Ash Street, Globe, Arizona 
85501. 

• The Board of Supervisors will have 15 working days from receipt of the 
complaint to render a final decision. 

 
Contractor Grievance Procedure: 
Bid protests shall be submitted in writing to:  Gila County Housing Services Department, 5515 S. 
Apache Ave., Suite 200, Globe, AZ 85501 within ten (10) days of bid award notification.  
Protests must contain at a minimum the name, address and telephone number of the protester, the 
signature of the protestor or its representative and evidence of authority to sign; a detailed 
statement of the legal and factual grounds of the protest including copies of relevant data; and the 
form of relief requested.  Within three (3) business days of receipt, and after consultation with 
legal counsel, the Housing Services Manager will respond to the protest.  The Gila County 
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Housing Services Department reserves the right to reject any or all bids; to waive irregularities of 
information in any bid; and/or to take any steps determined prudent in order to resolve the 
protest. 
All contractors involved in the bidding process are provided with notice of the protest 
procedures, which are set forth in the Contractor Protest Procedure Form and in the Bid Award 
Notification Letter. In the event of a disagreement between the homeowner and contractor, 
homeowner and Gila County, applicant and Gila County, and/or Contractor and Gila County, to 
name a few, the Grievance Procedure or Protest Procedure, whichever is applicable, shall be 
followed. All complaint/protest documentation will be hand delivered or sent by registered mail.  
 
CONFLICT OF INTEREST 
 
If a person is: 
 An employee, agent, consultant, officer, elected officer or appointed official of the Gila 
County Division of Health and Community Services who has ADEQ elated responsibilities or 
access to inside information may not obtain a financial benefit or interest from any housing 
rehabilitation activity for themselves or those with whom they have family or business ties during 
their tenure. 
 
 







 

 

 
 

RESOLUTION NO. 12-05-03 
 

A RESOLUTION OF THE GILA COUNTY BOARD OF SUPERVISORS 
AUTHORIZING THE ADOPTION OF HOUSING SERVICES PROGRAM 
GUIDELINES DATED APRIL 3, 2012, IN RELATION TO AN APPLICATION(S) 
FOR FY 2012 STATE COMMUNITY DEVELOPMENT BLOCK GRANT 
REGIONAL ACCOUNT AND STATE SPECIAL PROJECT FUNDS FOR A 
HOUSING REHABILITATION ACTIVITY. 

 
 
WHEREAS, Gila County is desirous of undertaking an owner occupied housing rehabilitation program; 
and 
 
WHEREAS, this program is funded with Community Development Block Grant Program (CDBG) funds 
provided by the State of Arizona CDBG Program, and 
 
WHEREAS, the State CDBG Program requires that every local government requesting CDBG funds for 
housing rehabilitation adopt specific guidelines for such a program; and 
 
WHEREAS, Gila County has developed such owner occupied housing rehabilitation guidelines, dated 
April 3, 2012, which have been pre-approved by the CDBG Program.  
 
NOW, THEREFORE, BE IT RESOLVED that the Gila County Board of Supervisors hereby adopts 
such OO-HRGs, dated April 3, 2012, which shall be used to implement its CDBG-funded housing 
rehabilitation program funded through its application for FY 2012 funds; and 
 
BE IT FURTHER RESOLVED that Gila County shall utilize such OO-HRGs, without revisions except 
such authorized by the chief elected official or a person authorized in writing to approve such revisions 
via the CDBG Program’s CD-1Form; with such revisions submitted to the CDBG Program within a 
maximum of 10 working days of authorization. 
 
PASSED AND ADOPTED this 22nd day of May 2012, at Globe, Gila County, Arizona 
 
Attest:      GILA COUNTY BOARD OF SUPERVISORS 
 
_______________________________  _______________________________ 
Marian Sheppard    Tommie C. Martin, Chairman 
Chief Deputy Clerk of the Board 
 
Approved as to form: 
 
 
______________________________ 
Bryan Chambers 
Chief Deputy County Attorney 













 

CDBG Application Handbook 
Issued January 2009  99 

Applicant: _________________________________________ 
 

CDBG Contract No. (if known):__________      RA for FFY   _____       SSP for FFY ______ 
 
 

CDBG DISCLOSURE REPORT 
FEDERAL FISCAL YEAR 
 10/1/_____‐ 9/30/_____ 

 
This form must be completed and submitted with each application for CDBG funds. 

 

PART I ‐ APPLICANT INFORMATION 

1.  Applicant, Complete Address with 9‐digit zip code, Phone Number: 

2.  Federal Employer Identification Number: 

3.  Indicate whether this is:         Initial Report   Update Report #________ 

4.  Amount of this CDBG Grant Applied for: 

PART II ‐ THRESHOLD DETERMINATION 

1.  Is the amount listed in 4(above) more than $500,000?                 Yes       No 

2.  Have you received, can reasonably expect to receive, or applied for other HUD assistance (through 
programs  listed  in Appendix A  of  the  Instructions) during  the  current  federal  fiscal  year, which 
when added to 4. (above) amounts to more than $500,000?       Yes       No 
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PART III ‐ OTHER GOVERNMENT ASSISTANCE PROVIDED/APPLIED FOR 

Provide the requested information for any other Federal, State and/or local governmental 
assistance either awarded or applied for, which will be used in conjunction with this CDBG grant. 

Name and Address of Agency Providing or 
Applied to for Assistance 

Program  Type of 
Assistance 

Amount 
Requested or 
Awarded 

       
       
       
       
       
       
       
       
       
       
       
       

PART IV ‐ INTERESTED PARTIES 

Identify any person or entity that has a pecuniary interest in this project that exceeds $50,000 or 10% 
of the CDBG assistance (whichever is lower). All consultants, developers or contractors involved in 
the CDBG application or in the planning, development or implementation of the project must be 
identified as an interested party unless procured through a competitive process. 

List of all Persons with a Reportable 
Financial Interest in the Project 

Social Security No. 
or Employer ID 

No. 

Type of 
Participation in the 

Project 

Financial 
Interest in the 

Project            
($ and %) 
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PART V ‐ EXPECTED SOURCES AND USES OF FUNDS 

Identify the source and use of all assistance (include this CDBG grant and all other governmental 
and non‐governmental sources) that has been or may be used in this contract. 

Activity No. and Source  Use 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

PART VI ‐ CERTIFICATION 

I hereby certify that the information provided in this disclosure is true and correct and I am aware that 
any  false  information  or  lack  of  information  knowingly made  or  omitted may  subject me  to  civil  or 
criminal penalties under Section 1001 of Title 18 of the United States Code. In addition, I am aware that if 
I  knowingly  and materially violate  any  required disclosure  of  information,  including  intentional non‐
disclosure, I am subject to a civil money penalty not to exceed $10,000 for each violation. 

 

 

Chief Elected Official                                                   Date 
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DISCLOSURE REPORT INSTRUCTIONS 

 
All communities receiving CDBG grants must complete and submit the Disclosure Report either with the 
application or after receipt of the CDBG award letter. Note that no contract will be issued until the CDBG 
Program receives a completed Disclosure Report.  
 

PART I ‐ GRANTEE INFORMATION 

 
Complete information requested. 
Updated reports are required if:  

• Information was omitted from the initial report;  
• Additional interested parties are identified (unless such are identified through other documents such as 

those relating to the procurement process); 
• A person or entityʹs pecuniary interest has increased; 
• Government assistance has increased by $250,000 or 10% (whichever is lower); 
• There is a change in the source and/or use of funds that exceeds the amount of all previously disclosed 

sources and/or uses of funds by $250,000 or 10% (whichever is lower). 
 

PART II ‐ THRESHOLD DETERMINATION 

 
Complete information requested. 
 

PART III ‐ OTHER GOVERNMENT ASSISTANCE PROVIDED/APPLIED FOR 

 
Complete information requested. 
 

PART IV ‐ INTERESTED PARTIES 

 
Interested parties are those persons and entities with a reportable pecuniary interest in the project. A pecuniary 
interest means any financial involvement in the project, including such situations in which a person or entity: 
 

• Has an equity interest in the project,  
• Shares in any profit or resale; 
• Shares in any distribution of cash surplus or other assets of the project; 
• Receives compensation for any goods or services provided in connection with the project. (Exception: if 

compensated as a result of a competitive procurement process.) 
 
(The following are not considered interested parties: local CDBG administrative staff, recipients of housing 
rehab assistance, and rehab contractors as long as the rehab agreement is between the property owner and the 
contractor.) 
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If an entity is disclosed, the information provided in Part IV must include the identification of each officer, 
director, principal stockholder or other official of the entity.  
 
Applicants/grantees may not be aware of all interested parties when completing this report. If, as the project is 
implemented, the grantee becomes aware of other interested parties, it should submit an updated Disclosure 
Report.  
 

PART V ‐ EXPECTED SOURCES AND USES OF FUNDS 

 
Note that this section must include all other assistance identified in Part III as well as the CDBG funds.  
 
Describe the ʺUses of Fundsʺ in general terms ‐ do not provide line item budget information. 
 

PART VI ‐ CERTIFICATION 

 
Have Chief Elected Official sign and date form. 
 
Original must be included with application. 
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APPENDIX A 
 
The following HUD programs are considered ʺcovered assistanceʺ for purposes of the DR. All applicants for 
CDBG funds must review this list to determine if they are receiving or can reasonably expect to receive 
assistance from any of these covered sources in determining whether they reach the threshold (Part II). 
Applicants must consider: a) ALL CDBG funds for which they will apply, both RA and all SSPs; b) ALL other 
ʺcovered assistanceʺ whether received directly from HUD or through the State, e.g., ADOH or DES. 
 
NOTE:  This list does NOT include the HOME program. 
 
1.  Section 312 Rehab Loans under 24 CFR Part 510 except loans for single‐family properties 

2.  Rental Rehabilitation Grant Programs 

3.  Specific projects or activities under Title I of the Housing and Community Development Act of 1974 to: 

  a) HUD for a Special Purpose Grant 
  b) HUD for a loan under 24 CFR Part 470, Subpart M 
  c) HUD for a grant to an Indian tribe under Title I 
  d) HUD for a grant under the HUD administered Small Cities program; and 
  e) a state or unit of general local government for CDBG  

4.  Emergency Shelter Grants (specific project or activity), under 24 CFR part 576  

5.  Transitional Housing under 24 CFR part 577 

6.  Permanent Housing for Handicapped Homeless Persons under 24 CFR part 578   

7.  Section 8 Housing Assistance Payments (only project‐based housing under the Existing Housing and 
Moderate Rehab Programs under 224 CFR part 88 but including the Moderate Rehabilitation Program for 
Single Room Occupancy Dwellings for the Homeless under Subpart H) 

8.  Section 9 Housing Assistance Payments for Housing for the elderly or handicapped under 24 CFR part 
855 

9.  Loans for Housing for the Elderly or Handicapped including operating assistance for Housing for the 
Handicapped under Section 162 of the Housing and Community Development Act of 1987 and Seed 
Money Loans under Section 106(b) of the Housing and Urban Development Act of 1968 

10.  Section 8 Housing Assistance Payments, Special Allocations under 24 CFR part 886 

11.  Flexible Subsidy under 25 CFR part 219, both Operating Assistance under Subpart B and Capital 
Improvement Loans under Subpart C 

12.  Low Rent Housing Opportunities under 24 CFR part 904 

13.  Indian Housing under 24 CFR part 905 

14.  Public Housing Development under 24 CFR art 942 

15.  Comprehensive Improvement Assistance under 24 CFR part 968 

16.  Resident Management under 24 CFR part 964, Subpart C 
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17.  Neighborhood Development Demonstration under Section 123 of the Housing and Urban Rural Recovery 
Act of 1983 

18.  Nehemiah Grants under 24 CFR part 280 

19.  Research and Technology Grants under Title V of the Housing and Urban Development Act of 1970 

20.  Congregate Services under the Congregate Housing Services Act of 1978 

21.  Counseling Under Section 106 of the Housing and Urban Development Act of 1968 

22.  Fair Housing Initiates under 24 CFR part 125 

23.  Public Housing Drug Elimination Grants under Section 5129 of the Anti Drug Abuse Act of 1988 

24.  Fair Housing Assistance under 24 CFR part 111 

25.  Public Housing Early Childhood Development Grants under Section 222 of the Housing and urban Rural 
Recovery Act of 1983 

26.  Mortgage Insurance under 24 CFR Subtitle B, chapter II (only multifamily and non residential) 

27.  Supplemental Assistance for Facilities to Assist the Homeless under 24 CFR part 57928. Shelter Plus Care 
Assistance under Section 837 of the Cranston Gonzales National Affordable Housing Act 

29.  Planning and Implementation Grants for HOPE for Public and Indian Housing Homeownership under 
Title IV, Subtitle A of the Cranston‐Gonzales National Affordable Housing Act 

30.  Planning and Implementation Grants for HOPE for Homeownership of Multifamily Units under Title IV, 
Subtitle B of the Cranston‐Gonzales National Affordable Housing Act 

31.  HOPE for Elderly Independence Demonstration under section 803 of the Cranston‐Gonzales National 
Affordable Housing Act.  

 

 



 

 

E-14 Re-evaluation of ERR 
 

Recipient: Gila County 
ADOH Contract No.:CDBG, HOME, HTF, SSP, SHF 

 
 
1. Project Title:  

Owner-Occupied Housing Rehabilitation 
 
2. Describe the proposed change(s) in the project: 
 

There are no proposed changes to the project. 
 
  
3. List the circumstances that determined the  project to be Categorically Excluded or the findings in the 

original EA.  
No projects will be underaken in or adjacent to a floodplain.   This project is categorically excluded from 
Environmental Assessment requirements, per Section 58.35(a) (3) according to 24 CFR Part 58.  

 
 
 
 
4. Describe how the changes either change or do not change the circumstances or findings in question 3. 
 

The project will not change nor will the circumstances or findings change from the original decision. 
 
5. Certification: 

 I certify that the proposed change to the project does NOT affect the original decision of a Finding of No 
Significant Impact (FONSI) made for this project or the determination of the project's category as a 
Categorical Exclusion. Further, no new circumstances or environmental conditions have occurred which 
may have a bearing on the project's impact. The original FONSI or CE project category is therefore still 
valid and no new assessment needs to be performed. 

 
  I certify that the changes to the project render the original circumstances or findings invalid and that an 
(new EA or EIS) will have to be conducted.  

 
 
 
 
Certifying Officer (insert name and title)  Tommie Cline Martin, Chairman, Gila County Board of Supervisors 
      
  
 ____________________________________   __________________________________________  
Signature  Date 
 
 

 
 



   

ARF-1126     Public Hearing      3- B             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Lorraine Dalrymple, Health Services
Program Manager

Submitted By: Lorraine Dalrymple
Health Services Program Manager
Health & Emergency Services
Division

Department: Health & Emergency Services Division Division: Health Services

Fiscal Year: 2012 Budgeted?: Yes

Contract Dates
Begin & End: 

04/01/2012 Grant?: No

Matching
Requirement?: 

No Fund?: New

Presenter's Name: Michael O'Driscoll

Information
Request/Subject
Proposed "Fee for Service" for Sexually Transmitted Infections (STI) Testing

Background Information
The Gila County Division of Health and Emergency Services is required by Arizona State Statute to test,
treat and monitor all cases of Sexually Transmitted Infections (STIs) in Gila County. This service is vital
to ensure the health of our residents. People infected with STIs often show no signs or symptoms;
therefore, prompt testing and treatment are essential. 

Before March 2005, these services were outsourced to local healthcare providers. Residents needed to
seek testing at their primary care physician or Planned Parenthood in Globe. Those individuals without
insurance who came to the Health Department were referred to our medical consultant or the hospital
in Payson at a cost of $159.00 per person for testing and treatment. 

In March 2005, the Gila County Office of Health began providing STI testing for the following reasons:

• To reduce the expenses incurred by the County for STI testing by the Office of Health directly providing
this service. 
• To provide easier accessibility for STI testing for Gila County residents.
• To ensure that a higher percentage of cases are identified and treated. 
• To reduce STIs through education and providing risk reduction information.

STI lab work was processed by the Arizona Department of Health Services Lab. The cost of the testing for
Gila County was for shipping only.

The Health Department has seen a steady increase in the STI testing it provides. The reason for this
increase was the closure of Planned Parenthood in 2009, referrals from physicians, and community
awareness about the services we provide.

Due to cutbacks in 2009, the Arizona Department of Health Services no longer provided STI testing for



Due to cutbacks in 2009, the Arizona Department of Health Services no longer provided STI testing for
gonorrhea and chlamydia (G/C). The cost of testing for these two diseases costs the County $11.50 per
test though the Center for Disease Detection (CDD). The Health Department has absorbed this cost. An
increase in the number of syphilis cases reported in Gila County indicates the syphilis testing is needed
in addition to gonorrhea and chlamydia testing. As of November 2011, the state no longer tests for
syphilis. CDD will test for syphilis for $6.00 per test. The total cost per STI test (G/C and syphilis) per
client would be $17.50.  The HIV Prevention grant provides 44 tests per year.  The County would have
to pay for additional testing at approximately $6.00 per test.   To help absorb these expenses, the
Health Department would like to charge $10.00 to individuals for STI testing. This fee would not apply
to any individuals if they are a reported contact for an STI.  No individual be turned away due to
inability to pay.

Evaluation
A.R.S. 11-251.08 (C) states, "Before adoption of a fee for service or an additional or separate charge
pursuant to this section, the board of supervisors shall hold a public hearing on the issue with at least
fifteen days' published notice." 

This proposed fee would support the Gila County Office of Health's STI testing by absorbing some of the
costs involved. 

Conclusion
A notice of this public hearing was published in the Arizona Silver Belt newspaper on Wednesday, April
18th, as required by statute.

In summation, the STI Program provides a vital service in reducing the spread of sexually transmitted
infections in Gila County. Due to cutbacks by the Arizona Department of Health Services in funding and
service, the Gila County Health Department requests that a fee of $10.00 be charged for STI testing. 
Individuals who have been notified of being exposed to an STI will not be charged.  No individual will be
turned away due to inability to pay.

Recommendation
The Director of Health and Emergency Services recommends that a public hearing be held to obtain
comments from the public regarding charging a proposed fee of $10 to those individuals requesting
STI (Sexually Transmitted Infection) testing.  Tests available will be gonorhea, chlamydia, syphilis and
HIV.  Testing will be based on patients individual risk assessment or exposure history.   Individuals who
have been informed that they are a contact of an STI will be tested at no charge.  No individual will be
turned away due to inability to pay. 

Suggested Motion
Public Hearing:  Information/Discussion/Action to approve a "Fee for Service" for Sexually Transmitted
Infections (STI) testing whereby the Department of Health will charge a fee of $10.  Individuals who have
been informed that they are a contact of an STI will be tested at no charge.  No individual will be turned
away due to inability to pay. (Michael O'Driscoll)

Attachments
Proposed STI
Public Notice



Proposed “Fee for Service” for STI Testing

The Gila County Division of Health and Emergency Services is required by Arizona State Statute to test, 
treat and monitor all cases of Sexually Transmitted Infections (STI’s) in Gila County.  This service is vital 
to ensure the health of our residents.  People infected with STI’s often show no signs or symptoms; 
therefore, prompt testing and treatment are essential.  

Before March of 2005 these services were out sourced to local healthcare providers. Residents needed
to seek testing at their primary care physician or Planned Parenthood in Globe.  Those individuals 
without insurance who came to the health department were referred to our medical consultant or the 
hospital in Payson at a cost of $159.00 per person for testing and treatment. 

In March of 2005 The Gila County Office of Health began providing STI Testing for the following reasons:

 To reduce the expenses incurred by the County for STI testing by the Office of Health directly 
providing this service.

 To provide easier accessibility for STD testing for Gila County residents.
 To ensure that a higher percentage of cases are identified and treated.  
 To reduce STI’s through education and providing risk reduction information.

STI lab work was processed by the Arizona Department of Health Services Lab.  The cost of the testing 
for the county was for shipping only.

The Health Department has seen a steady increase in the STI testing it provides.  The reason for this 
increase was the closure of Planned Parenthood in 2009, referrals from physicians, and community 
awareness about the services we provide.

Due to cutbacks, in 2009 the Arizona Department of Health Services no longer provided STI testing for 
Gonorrhea and Chlamydia (G/C).  The cost of testing for these two diseases cost the county $11.50 per 
test though the Center for Disease Detection (CDD).  The Health Department has absorbed this cost. An 
increase in the number of syphilis cases reported in Gila County indicates the syphilis testing is needed 
in addition to gonorrhea and Chlamydia testing.   As of November 2011, the state no longer tests for 
syphilis.   CDD will test for syphilis for $6.00 per test.  HIV tests cost approximately $6.00 per test.  The 
Prevention Grant provides approximately 44 tests per year.  The County would need to provide any 
additional testing at a cost of approximately $6.00 a test.   To help absorb these expenses, the Health 
Department would like to charge $10.00 to individuals for STI Testing.  This fee would not apply to any 
individuals who have been notified of being a direct contact with a person having an STI.  No individual 
will be turned away due to their inability to pay.



NOTICE OF PUBLIC HEARING

The Gila County Office of Health is requesting the Gila 
County Board of Supervisors to hold a public hearing for 
the purpose of charging a fee of $10.00 for STI’s (Sexually 
Transmitted Infections) testing to be performed at the Gila 
County Office of Health. To comply with A.R.S. 11-251, 
Item C, this proposal must come before the public for 
approval.

The hearing will take place on Tuesday, May 22, 2012 at 
10:00AM, or thereafter, located at the Gila County
Courthouse, 1400 East Ash Street, Globe, Az.

Any inquiries on this proposal may be directed to Lorraine
Dalrymple, Nursing Manager, (928) 402-8807.



   

ARF-1227     Regular Agenda Item      4- A             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Linda
Eastlick,
Elections
Director

Submitted By:
David Rogers, Elections Specialist,
Elections Department

Department: Elections Department
Presenter's Name: Linda

Eastlick

Information
Request/Subject
Adoption of an Order establishing the Alhambra Domestic Wastewater Improvement
District.

Background Information
On March 14, 2012, the Board of Supervisors received petitions signed by 100% of the
landowners requesting the establishment of the Alhambra Domestic Wastewater
Improvement District.  Pursuant to A.R.S. § 48-905(C), the Board of Supervisors can
approve the petition without a special hearing on the matter because all of the affected
landowners have signed petitions.  Copies of the petitions were delivered to the Gila
County Assessor's Office for property owner verification.  The Assessor's Office issued
a certificate of 100% property owner representation on the petitions.

Evaluation
The District is needed to construct, operate, and maintain a wastewater system and
other local improvements within the property.  The formation of the District and the
construction, operation, and maintenance of the improvements will promote public
convenience, necessity and welfare.  All of the property will be benefited by these
improvements.

Conclusion
100% of the property owners signed the petitions requesting the establishment of the
Alhambra Domestic Wastewater Improvement District.  The public convenience,
necessity or welfare will be promoted by the establishment of the District and the
property to be included in such District will be benefited.  Therefore, the Board of
Supervisors should establish the Alhambra Domestic Wastewater Improvement
District and notify the State Department of Property Valuation and the Gila County
Assessor of the establishment.

Recommendation
The Elections Department recommends that the Board of Supervisors adopt the Order
establishing the Alhambra Domestic Wastewater Improvement District and instruct
the Clerk of the Board to notify the State Department of Property Valuation and the
Gila County Assessor of the establishment.



Suggested Motion
Information/Discussion/Action to adopt the Order establishing the Alhambra
Domestic Wastewater Improvement District and instruct the Clerk of the Board to
notify the State Department of Property Valuation and the Gila County Assessor of the
establishment of said District. (Linda Eastlick/Larry Huffer)

Attachments
A.R.S. 48-905
Order
Certificate of Verification



         

48-905. Hearing on petition; summary establishment; notice 
A. Except as provided in subsection C of this section, upon receipt of a petition for the 
establishment of a district, or for an addition to an existing district, the board of 
supervisors shall set a date for a hearing on the petition not later than forty days after 
presentation of the petition. At the hearing all interested property owners may appear 
and be heard on any matter relating to the establishment of the proposed 
improvement district, or addition to an existing district. Any person wishing to object 
to the establishment of the district or addition may file, before the date set for the 
hearing, the person's objections with the clerk of the board of supervisors. 
B. Notice announcing the hearing and stating the boundaries of the proposed district 
or addition shall be published twice in a newspaper of general circulation in the county 
within which the proposed district or addition is located. The publications shall be one 
week apart, and the first publication shall be not less than ten days prior to the date 
of the hearing. The notice shall also be mailed by first class mail at least twenty days 
before the hearing to: 
1. The owners of the real property within the area of the proposed district according 
to the names and addresses that appear on the most recent property tax assessment 
roll.  
2. The corporation commission, if the petition requests the establishment of a district 
or an addition to an existing district for the purposes described in section 48-909, 
subsection A, paragraph 5 or 6 and the boundaries of the proposed district or addition 
are wholly or partially within either of the following: 
(a) The boundaries of the existing service territory of a public service corporation that 
provides domestic water or wastewater services as defined by a certificate of 
convenience and necessity issued by the corporation commission. 
(b) The boundaries of the proposed service territory of a public service corporation 
that provides domestic water or wastewater services as defined in an application for a 
certificate of convenience and necessity that is pending before the corporation 
commission or that has been considered by the commission within one year before 
the date the petition for an improvement district is filed with the clerk of the board. 
C. Except as provided in subsection G of this section, if the petition is signed by the 
owners of all of the real property in the proposed district and if the petitioners provide 
a copy of a record search that shows the names of the owners of all the property in 
the proposed district, the board of supervisors may summarily order the formation of 
the district and a hearing is not required. 
D. The clerk shall retain all notices that are mailed pursuant to subsection B of this 
section and that are returned to the clerk as undeliverable or that indicate that the 
address is incorrect. The clerk shall prepare a list of the names and addresses on the 
returned notices and shall deliver that list to the county recorder or a searcher of 
records. 
E. The county recorder or a searcher of records shall determine from the records in 
the office of the county recorder whether the listed owner has another address or 
whether a different person is shown as the owner of the parcel. The county recorder 
or a searcher of records shall provide to the clerk the new information on the owners 
and the addresses as shown in the records. The new information shall be used by the 
clerk for purposes of sections 48-916, 48-917, 48-924 and 48-928 until a new 
assessment roll is approved by the board of supervisors of the county. The recorder 
may charge up to three dollars for each record search. The charges of the recorder or 
of a searcher of records are incidental expenses pursuant to section 48-927. 
F. A district may be formed or its boundaries may be changed without mailing notice 
to new owners or new addresses that are provided to the clerk pursuant to subsection 
E of this section.  
G. The board of supervisors shall hold a hearing pursuant to subsection A of this 
section if the petition requests the establishment of a district or an addition to an 
existing district for the purposes described in section 48-909, subsection A, paragraph 
5 or 6 and the boundaries of the proposed district or addition are wholly or partially 
within the service area or proposed service area of a public service corporation as 
prescribed in section 48-903, subsection D. 
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ARF-1234     Regular Agenda Item      4- B             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Berthan
DeNero,
Human
Resources
Director

Submitted By:

Erica Raymond, Human Resources
Assistant, Human Resources

Department: Human Resources
Presenter's Name: Berthan

DeNero

Information
Request/Subject
Discontinuing the 120-day hiring freeze on vacancies in budgeted positions.

Background Information
On July 21, 2008, during the adoption of the 2008-2009 County budget, the Board of
Supervisors authorized a 60-day hiring freeze on all vacant, budgeted positions and at
some point later it became a period of 90 days.  On July 14, 2009, during the
adoption of the 2009-2010 County budget, the Board of Supervisors extended the
hiring freeze to 120 days and that waiting period is still in place.

Evaluation
The 120-day hiring freeze worked well; however, it has out-lived its usefulness.  It
currently has little positive effect and should be discontinued.  It will be advantageous
for departments to meet their staffing needs in a timely manner.  Staff will continue to
monitor hiring practices and ensure personnel spending is within adopted budget. 
Departments will have controlling mechanisms to manage spending on its personnel,
which could include the continuation of the 120-day hiring freeze or a lesser time if
the department so chooses. 

Conclusion
In order to adequately staff departments in a timely, appropriate manner, the 120-day
hiring freeze should be discontinued.

Recommendation
The H.R. Director recommends that the Board of Supervisors approve discontinuing
the 120-day hiring freeze on vacancies in budgeted positions.

Suggested Motion
Information/Discussion/Action to discontinue the 120-day hiring freeze on all
vacancies in budgeted positions effective upon Board of Supervisors' approval. 
(Berthan DeNero)



   

ARF-1241     Regular Agenda Item      4- C             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Steve Stratton, Public
Works Division Director

Submitted By: Valrie Bejarano, Contracts Support
Specialist, Finance Department

Department: Public Works Division Division: Facilities

Fiscal Year: FY2012 and FY2013 Budgeted?: Yes

Contract Dates
Begin & End: 

FY2012 ends FY2013 Grant?: No

Matching
Requirement?: 

No Fund?: New

Presenter's Name: Steve Stratton

Information
Request/Subject
Approval to use National Joint Powers Alliance (NJPA) Contract No. 062909 with ADT Security
Services, Inc.

Background Information
On March 1, 2011, Superior Court Judge Peter Cahill and County Manager Don McDaniel
requested that a Courthouse Security Committee be formed in order to improved Courthouse
security. The team met on several different occasions to discuss Gila County current state and
future state of Courthouse security. The team defined extremely important, very important
and important issues. The team executed the “small hanging fruit” issues such as employees,
vendors, prospective jury members have badges, Globe Courthouse doors and elevators and
now there is a need to implement a surveillance system.

The Courthouse Security Committee completed the planning phase and the implementation
portion of the project was handed off to the Public Works Division. 

Committee members are as follows: Anita Escobedo, Debi Savage, Sadie Tomerlin, Darryl
Griffin Jacque Durbin, Jim Eskew, Mike Johnson, Steve Stratton, Bob Hickman, Mary
Hawkins, Eloise Price and Berthan DeNero.

Evaluation
The Courthouse Security Committee believes that having cameras installed in various areas
inside and outside the Courthouse could assist in preventing a crime or at least minimizing it
if someone was monitoring. It would also be evidence in the event the crime was committed
after the Courthouse was closed or before real-time monitoring is in place.

Conclusion
Cameras in the form of a surveillance system can act as a deterrent but to be effective,
monitoring real-time activity is the most efficient way to prevent a crime in or around the
Courthouse.

Recommendation
The Public Works Director recommends that the Board of Supervisors approve the use of



The Public Works Director recommends that the Board of Supervisors approve the use of
NJPA Contract No. 062909 with ADT Security Service Inc. to provide for the security camera
system installation at the Globe Courthouse.

Suggested Motion
Information/Discussion/Action to approve the use of National Joint Power Alliance Contract
No. 062909 with ADT Security Services, Inc. whereby the contractor will provide for
the material and installation of video surveillance cameras at the Gila County Courthouse in
the amount of $82,013.09.
(Steve Stratton)

Attachments
Contract 062909 ADT Commercial Security
ADT Contract with Gila County Scope of Work
NJPA Membership Certificate
Legal Explanation
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GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office “approval as to form” of contract or agreement.

To whom it may concern:

The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.  

Explanation of the Gila County Attorney’s Office
“Approval as to Form” Review

The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private venders, contractors, and individuals.  

In performing this review, the County Attorney’s Office reviews these contracts
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.   

The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance.

Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.  



   

ARF-1191     Regular Agenda Item      4- D             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Steve Sanders, Public
Works Division Deputy
Director

Submitted By: Gloria Aguirre, Accountant Senior,
Public Works Division

Department: Public Works Division Division: Administration

Fiscal Year: FY 2012 and FY 2013 Budgeted?: Yes

Contract Dates
Begin & End: 

May 22, 2012 - December
31,2012

Grant?: No

Matching
Requirement?: 

No Fund?: New

Presenter's Name: Steve Sanders

Information
Request/Subject
Approval of Road Project Agreement (FS No. 12-RO-11031200-024) between Gila County and
the U.S. Forest Service, Tonto National Forest, to double chip seal Forest Road 423 using
Secure Rural School funds.

Background Information
On February 15, 2011, the Board of Supervisors approved submission of an
agreement request to the Secure Rural Schools and Community Self Determination Act (SRSC)
Title II 2008-2011 for a double chip seal on Forest Road 423 (Cline Boulevard.) On August 8th
and 9th the Resource Advisory Committee for the Secure Rural Schools and Community Self
Determination Act of 2000 met in Springerville, Arizona and awarded to Gila County its project
for a double chip seal on Forest Road 423.

Evaluation
The amount of the cooperative funds in the Project Agreement are set at a maximum, not to
exceed amount of $283,825. The U.S. Forest Service will make payments upon receipt of Gila
County's invoice. The project is expected to be completed by December 31, 2012.

Conclusion
A double chip seal on this road will provide for an all weather surface on the road, allowing
the residents and public using the road improved connectivity on the east side of Tonto Creek
in Tonto Basin.  Gila County is not required to provide a monetary or in-kind match in order
to receive these funds.

Recommendation
The Gila County Public Works Deputy Director recommends that the Board of Supervisors
approve United States Department of Agriculture, Forest Service, Tonto National Forest Road
Project Agreement (FS No. 12-RO-11031200-024) for FY 2012 through December 31, 2012, in
the amount of $283,825.00.

Suggested Motion
Information/Discussion/Action to approve United States Department of Agriculture, Forest



Information/Discussion/Action to approve United States Department of Agriculture, Forest
Service, Tonto National Forest Road Project Agreement (FS No. 12-RO-11031200-024)
for FY2012 through December 31, 2012, in the amount of $283,825 to double chip seal Forest
Road 423 (Cline Boulevard).  (Steve Sanders)

Attachments
FR 423 Agreement
FR 423 Cover Sheet
FR 423 Financial Plan
FR 423 Exhibit B
Project Location Map
Legal Explanation

















































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1248     Regular Agenda Item      4- E             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Don McDaniel
Jr., County
Manager

Submitted By: Valrie Bejarano, Contracts Support
Specialist, Finance Department

Department: County Manager

Fiscal Year: FY 12-13 Budgeted?: Yes

Contract Dates
Begin & End: 

5-22-12 to 7-31-12 Grant?: No

Matching
Requirement?: 

No Fund?: New

Presenter's Name: Don McDaniel

Information
Request/Subject
Approval of an Intergovernmental Agreement-Economic Development Grant for the
Town of Miami for the Community Pool Project

Background Information
The community pool located in downtown Miami needs miscellaneous repairs
performed in order to make it safe for public use and pool employees.  The Town of
Miami has started a project in order to make the pool safe, but the town lacks funds
to complete some of the necessary repairs.

Pursuant to A.R.S. §11-254 the Gila County Board of Supervisors desires to provide
funding in the form of an Economic Development Grant for $3,200.00 to the Town of
Miami Community Pool Project to further the economic development within the
County. The pool is operated and maintained within the boundaries of the County and
is for the benefit of the public.

Evaluation
The Intergovernmental Agreement-Economic Development Grant between Gila County
and the Town of Miami will provide funding for the construction material costs for the
shade structures located at the pool. The structures are currently either non-existent
or in need of replacement due to structural issues that make them unsafe to the
public and pool employees.

Conclusion
The Town of Miami must use the Economic Development Grant funds for pool repair
only and the shade structure repair must be completed by July 31, 2012.  The Town
agrees to return to the County all funds not used by August 31, 2012, to pay for
material costs associated with the pool shade structure.



Recommendation
The staff recommends that the County approve the IGA-Economic Development Grant
with the Town of Miami in an amount not to exceed $3,200 for use in the construction
of the Miami Community Pool Project.

Suggested Motion
Approval of an Intergovernmental Agreement-Economic Development Grant between
Gila County and the Town of Miami whereby the County will disburse up to $3,200 to
the Town of Miami for use in the construction and repair of the Miami Community
Pool Project.  (Don McDaniel)

Attachments
Town of Miami IGA - Pool Project
Legal Explanation







GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1240     Consent Agenda Item      5- A             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Malissa Buzan,
CAP/Housing Services
Manager

Submitted By: Cecilia Bejarano, Executive
Administrative Assistant, Community
Services Division

Department: Community Services Division Division: Comm. Action Program/Housing Servs.

Fiscal Year: May 2012 - April 2013 Budgeted?: Yes

Contract Dates
Begin & End: 

May 1, 2012 - April 30, 2013 Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Presenter's Name: 

Information
Request/Subject
Contract No. SRPWX05012012 With Arizona Community Action Association

Background Information
The Weatherization Assistance Program is a federal program that was established to help low-income
families and individuals improve energy efficiency and lower energy costs, as well as assist with
energy-related health and safety issues in the home.

In support of this program, Salt River Project (SRP) provides funding each year to the Arizona
Community Action Association to assist in their efforts to improve energy efficiency for low-income
homeowners.  SRP funding can be used to help eligible households with energy-efficiency home
improvements on top of federal funding.  Improvements include: insulation, window shading, low-flow
shower heads, faucet aerators, air conditioner duct seals, space heating and cooling system equipment
maintenance and tune-up, evaporative cooler tune-ups or motor upgrades and Energy Star labeled
compact fluorescent light bulbs.

Evaluation
ACAA promotes self-sufficiency by working with Community Action agencies statewide to provide a
hand up, the tools needed to become self-sufficient.

Contract No.  SRPWX05012012 provides funding in the amount of $7,000 to be used for weatherization
services to eligible households residing in Gila County.  Qualified homes must  be served by SRP. 

 

Conclusion
By the Board of Supervisors approving this contract, Gila County Weatherization program will continue
to provide weatherization services to eligible citizens residing in Gila County.

Recommendation
The Community Action Program/Housing Services Manager recommends that the Board of Supervisors
approve this contract.

Suggested Motion



Approval of Contract No. SRPWX05012012 between the Arizona Community Action Association and Gila
County Community Action Program, a department of the Division of Community Services, to utilize
funding provided by Salt River Project in the amount of $7,000 to be used for weatherization services to
eligible households residing in Gila County for the period from May 1, 2012, through April 30, 2013.

Attachments
Contract No. SRPWX05012012
Legal Explanation































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office “approval as to form” of contract or agreement.

To whom it may concern:

The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.  

Explanation of the Gila County Attorney’s Office
“Approval as to Form” Review

The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private venders, contractors, and individuals.  

In performing this review, the County Attorney’s Office reviews these contracts
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.   

The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance.

Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.  



   

ARF-1239     Consent Agenda Item      5- B             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Malissa Buzan,
CAP/Housing Services
Manager

Submitted By: Cecilia Bejarano, Executive
Administrative Assistant, Community
Services Division

Department: Community Services Division Division: Comm. Action Program/Housing Servs.

Fiscal Year: July 2011 - June 2012 Budgeted?: Yes

Contract Dates
Begin & End: 

Upon signatures by both parties
through 6/30/2012

Grant?: Yes

Matching
Requirement?: 

No Fund?: Replacement

Presenter's Name: 

Information
Request/Subject
Amendment No. 1 to Contract No. SW-ESA-12-2182-02 Governor's Office of Energy Policy

Background Information
For the past 10 years, the Gila County Division of Community Services, Weatherization Program, has
applied for and received low-income weatherization dollars to serve the low-income population of Gila
County.  The Weatherization Program is the designated agency that provides weatherization services
through the State of Arizona, Governor's Office of Energy Policy.

The purpose of the Weatherization Assistance Program is to install energy-efficiency measures in the
homes of income eligible persons, especially homes occupied by the elderly, persons with disabilities,
and children.  The recipients of this program also benefit by using less utilities, therefore,saving money
on their utility bills.

Contract No. SW-ESA_12-2182-02 was signed by Supervisor Tommie C. Martin on 10/3/2011.

Evaluation
Amendment No. 1 to Contract No. SW-ESA-12-2182-02 between the Governor's Office of Energy Policy
and the Gila County Weatherization Program amends the funding amount from $28,434 to $33,474, an
increase of $5,040.

Conclusion
By the Board of Supervisors approving this Amendment, Gila County Weatherization Program will
receive additional funding to continue to provide weatherization services to eligible citizens residing in
Gila County.

Recommendation
The Community Action Program/Housing Services Manager recommends that the Board of Supervisors
approve this amendment.

Suggested Motion
Approval of Amendment No. 1 to Contract No. SW-ESA-12-2182-02 between the Governor's Office of



Approval of Amendment No. 1 to Contract No. SW-ESA-12-2182-02 between the Governor's Office of
Energy Policy and Gila County (Division of Community Services, Weatherization Program) amending the
amount of funding from $28,434 to $33,474 to continue to provide weatherization services to eligible
citizens residing in Gila County, effective upon signature of both parties and continuing through June
30, 2012.

Attachments
Amendment No. 1 to Contract SW-ESA-12-2182-02
Weatherization OEP Contract No. SW-ESA-12-2182-02
Legal Explanation





































































































































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1230     Consent Agenda Item      5- C             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Michael O'Driscoll, Health & Emergency
Services Division Director

Submitted By: Debra Williams, Deputy Director of
Emergency Services, Health &
Emergency Services Division

Department: Health & Emergency Services Division Division: Emergency Services

Fiscal Year: CoFY2012 & CoFY2012 Budgeted?: Yes

Contract Dates
Begin & End: 

08/31/2011 thru 08/30/2016 Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Presenter's Name: 

Information
Request/Subject
Amendment No.2 to an Intergovernmental Agreement (Contract ADHS12-007886), a Public Health Emergency
Preparedness Grant.

Background Information
The Intergovernmental Agreement (Contract No. ADHS12-007886) between the Arizona Department of Health
Services and the Gila County Health and Emergency Services Division in support of the Public Health Emergency
Preparedness (PHEP) program was signed by the Board of Supervisors (BOS) on December 16, 2011.

Evaluation
Amendment No. 2 to the original contract replaces page 14, the Price Sheet, changing the original amount of the
contract from $155,256 to $239056. 

Conclusion
The increase to the original contract is the result of carryover funds in the amount of $83,800.  The increased
funding will assist the Public Health Emergency Preparedness program to complete grant deliverables as defined by
the State of Arizona Department of Health Services.

Recommendation
The Director of the Gila County Health and Emergency Services Division recommends that the Board of Supervisors
authorize the Chairman's signature on Amendment No. 2 to an Intergovernmental Agreement (Contract No.
ADHS12-007886) for the Public Health Emergency Preparedness Grant that is between the Gila County Health and
Emergency Services Division and the Arizona Department of Health Services.

Suggested Motion
Authorization for the Chairman's signature on Amendment No. 2 to an Intergovernmental Agreement (Contract No.
ADHS12-007886) which pertains to a Public Health Emergency Preparedness Grant that is between the Gila County
Division of Health and Emergency Services and the Arizona Department of Health Services.

Attachments
Amendment No.2
Original IGA-signed
Amendment No.1
Legal Explanation
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GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1225     Consent Agenda Item      5- D             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Mary
Hawkins,
Court
Administrator

Submitted By:
Coleen Stevens, Administrative
Assistant, Superior Court

Department: Superior Court Division: Superior Court Administration
Presenter's Name: 

Information
Request/Subject
2012-2013 Reappointment of Superior Court Judges Pro Tempore

Background Information
Gary Scales was appointed as full-time Judge Pro Tempore on May 1, 2010, to prepare
for the retirement of Judge Peter DeNinno in July 2010, and he has served since that
time. Currently he is assigned minor dependency, child support enforcement, criminal
and domestic relations cases, though he also handles other matters as needed.  Judge
Scales' regular full-time salary is included in the County General Fund budget for the
current fiscal year and will be requested for FY 2013.

Peter J. DeNinno served as Judge Pro Tempore since January 1, 1996, pursuant to a
paid part-time appointment.  He retired from regular service on July 1, 2010, and now
serves on a very limited, as-needed basis.

Evaluation
Gary Scales was appointed as full-time Judge Pro Tempore on May 1, 2010.  Judge
Scales' regular full-time salary is included in the County General Fund budget for the
current fiscal year. His services are necessary for the Court to process cases in a
timely manner. The County receives reimbursement from the State for 2/3 of the time
he spends on child support enforcement cases.

Peter J. DeNinno has served as Judge Pro Tempore since January 1, 1996, and retired
on July 1, 2010, from regular service.  He now serves on a very limited, as-needed
basis, and funding is included in the County General Fund budget for the current
fiscal year.  His services are necessary on occasion for the court to process cases in a
timely manner.

Conclusion
The Court needs Board of Supervisors' approval for the reappointment of Judge Gary
V. Scales and Judge Peter DeNinno as Judges Pro Tempore for the period July 1,
2012, until June 30, 2013, for the Court to process cases in a timely manner.

Recommendation
Recommend that the Board of Supervisors approve Presiding Judge Peter J. Cahill's



Recommend that the Board of Supervisors approve Presiding Judge Peter J. Cahill's
reappointment of Judge Gary V. Scales as full-time Judge Pro Tempore, and Judge
Peter J. DeNinno as Judge Pro Tempore (on an as needed basis), for the Superior
Court in Gila County for the period of July 1, 2012, to June 30, 2013.

Suggested Motion
Approval of the reappointment of Judge Gary V. Scales and Judge Peter J. DeNinno as
Judges Pro Tempore for the Superior Court in Gila County for the period of July 1,
2012, through June 30, 2013.

Attachments
BOS Memo-Approve Scales Pro Tem FY13
BOS Memo-Approve DeNinno Pro Tem FY 13
BOS Approval Scales FY 13
BOS Approval DeNinno FY 13







APPROVAL OF APPOINTMENT OF JUDGE PRO TEMPORE

The Presiding Judge of the Superior Court in Gila 

County has requested the appointment of Gary V. Scales as a 

Judge Pro Tempore in Superior Court in Gila County for the 

period of July 1, 2012 to June 30, 2013, pursuant to A.R.S. 

§§ 12-141 through 12-144(B) for the purpose of enhancing 

the court's ability to process cases.  Gary V. Scales has 

previously served as a Judge Pro Tempore for Globe Justice 

of the Peace, and was appointed by Presiding Judge Peter 

Cahill, as a full-time Superior Court Judge Pro Tempore, on 

April 1, 2010.

NOW, THEREFORE, be it known that the Gila County Board 

of Supervisors approves such appointment.

DATED this       day of ______________, 2012.

GILA COUNTY BOARD OF SUPERVISORS

By: ___________________________
Tommie Martin, Chairperson



APPROVAL OF APPOINTMENT OF JUDGE PRO TEMPORE

The Presiding Judge of the Superior Court in Gila 

County has requested the appointment of Peter J. DeNinno as 

a Judge Pro Tempore in Superior Court in Gila County for 

the period of July 1, 2012 to June 30, 2013, pursuant to 

A.R.S. §§ 12-141 through 12-144(B) for the purpose of 

enhancing the court's ability to process cases, on an ‘as-

needed’ basis. Peter J. DeNinno has served as a Judge Pro 

Tempore since January 1, 1996.

NOW, THEREFORE, be it known that the Gila County Board 

of Supervisors approves such appointment.

DATED this       day of ______________, 2012.

GILA COUNTY BOARD OF SUPERVISORS

By: ___________________________
Tommie Martin, Chairperson



   

ARF-1221     Consent Agenda Item      5- E             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Joe Mendoza, Chief Building
Official

Submitted By: Beverly Valenzuela, Executive
Administrative Assistant, Community
Development Division

Department: Community Development Division Division: Community Development Administration
Presenter's Name: 

Information
Request/Subject
Building Safety Advisory & Appeals Board appointment.

Background Information
Bernie Lieder, a member and the chairman of the Building Safety Advisory & Appeals Board, passed
away March 4, 2012.  The Advisory & Appeals Board met on April 10, 2012 and Mr. Perry Schaal was
mentioned as a replacement for Mr. Lieder.  Mr. Schaal is available and willing to serve.

Evaluation
ARS 11-862 and the Gila County Building Code Ordinance require that the Advisory Board consist of
members who are Gila County residents with experience in certain categories.  One of the categories
described is a person engaged in the electrical, mechanical or plumbing trade.  Mr. Schaal is a licensed
commercial and residential plumber who resides in Pine.  The Building Code Ordinance requires that an
appointment made to fill an unexpired term shall be made for the remainder of that unexpired term
only.  The current members of the Advisory & Appeals Board recommended that the vacancy be filled by
someone with experience in both commercial and residential plumbing.  There are currently no members
with this expertise on the Advisory & Appeals Board.

Conclusion
Mr. Schaal meets the requirements to  be a member of the Advisory & Appeals Baord.

Recommendation
We recommend that the Board of Supervisors appoint Mr. Schaal to the Building Safety Advisory &
Appeals Board to fill the current vacancy created by Bernie Lieder with a term to expire December 31,
2013. 

Suggested Motion
Approval to appoint Perry Schaal to fill the unexpired term of office for Bernie Lieder on the Building
Safety Advisory & Appeals Board, which expires December 31, 2013.

Attachments
Building Safety Advisory and Appeals Board Membership List
Section 4 of the Gila County Bldg Code Ord
ARS 11-862
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Beverly Valenzuela, Executive
Administrative Assistant, Community
Development Division
Community Development Administration



 
GILA COUNTY BUILDING SAFETY ADVISORY AND APPEALS BOARD 

(Proposed to BOS on 5/22/12 and if approved, the list will be as follows) 
 

NAME OF MEMBER 
 

*This Board was created on 
10/23/07 and these members 
were appointed on 3/4/08. 

TYPE OF 
APPOINTMENT 

 
Mark with  A,  B,  C, 
D or E – see below 

NEW APPOINTMENT OR REAPPOINTMENT 
(Include BOS approval date next to letter) 

New Appointment:  Choose “A” or “B” 
A ‐for existing vacancy or 
B ‐to fill a vacancy created by (provide name) 
or 
Reappointment:  Mark with a “C” and include 
number of years served prior to most recent 
appointment 

DATES OF TERM 
(Put the month, day and 
year both beginning & 

ending dates) 

LENGTH OF TERM  
(# of years) 

Bernie Lieder‐District 1 
(deceased) 

D  C (11/17/09)  1 year 9 months  01/01/10‐12/31/13  4 

Perry Schall – Plumber  D  B (05/22/12)  ‐ (Bernie Lieder)  05/22/12‐12/31/13  1 year, 7 months 
Richard Franco‐Home 
Inspector 

D  C (11/17/09)  1 year 9 months  01/01/10‐12/31/13  4 

Mike Hanich‐Architectural 
Draftsman 

D  C (01/24/12)  3 years 9 months  01/01/12‐12/31/15  4 

Peter Havens‐Electrician  D  C (04/21/09)  9 months  01/01/09‐12/31/12  4 
John Marcanti‐
Electrician/HVAC Contractor 

D  C (03/15/11)  2 years 9 months  01/01/11‐12/31/14  4 

Bob O’Connor‐HVAC 
Contractor 

D  C (03/15/11)  2 years, 9 months  01/01/11‐12/31/14  4 

Pete Oddonetto‐General 
Contractor 

D  C (01/24/12)  3 years 9 months  01/01/12‐12/31/15  4 

 
Appointment Designation Definitions: 
A) Statutory District Appointment:  Member must reside within the supervisorial district boundary from which he/she is appointed. 
 
B) Supervisor Appointment: Member unrestricted by district. 
 
C) Joint Appointment:  Membership is comprised of appointments from different jurisdictions.  Appointments made by other entities are acknowledged by the 
Board of Supervisors.   
 
D) County at Large:  Members are unrestricted by district and can be recommended by appointment by any supervisorial district or by the committee. 
 
E) Alternate Members:  As defined by individual committee criteria. 



SECTION 4.  ADVISORY AND APPEALS BOARD 

 

 

A. Authority and Purpose 

 

1. Pursuant to Arizona Revised Statutes, Title 11, Chapter 6, Article 3, § 11-862 

there shall be and is hereby created the Building Safety Advisory and Appeals 

Board.  Whenever the terms “Board”, “Advisory Board”, “Board of Appeals” or 

“Advisory and Appeals Board” appear in the Building Code or the Building Code 

Ordinance, they shall mean the Building Safety Advisory and Appeals Board. 

 

2. This Advisory and Appeals Board is established to hear and decide appeals of 

orders, decisions, or determinations made by the Building Official relative to the 

application and interpretation of the Building Code and to determine the 

suitability of alternative materials and construction methods. 

 

3. The Advisory and Appeals Board shall also provide technical advice to the 

Building Official to assist in the formation and adoption of revisions or 

amendments to the Building Code and the Building Code Ordinance. 

 

4. The functions, duties and rules of procedure for conducting the business of the 

Advisory and Appeals Board shall be as specified in this section. 

 

B. Members and Qualifications 

 

1. The Advisory and Appeals Board shall consist of seven (7) members appointed by 

and serving at the pleasure of the Board of Supervisors.  Initial appointments shall 

be made as follows: 

a. Two members shall be appointed to four year terms. 

b. Two members shall be appointed for three year terms. 

c. Two members shall be appointed for two year terms. 

d. One member shall be appointed to a one year term. 

 

Thereafter, members shall be appointed for a term of four (4) years, staggered so 

that at least one but not more than two terms expire each year. 

 

The Building Official shall serve as a non-voting ex officio member of the Board 

and shall act as secretary to the Board. 

 

2. Members of the Advisory and Appeals Board must be residents of Gila County 

but cannot be employees of Gila County government.  This Board shall include 

members from the following categories to the extent that persons meeting the 

qualifications are available and willing to serve: 

1. An architect duly licensed in the state of Arizona. 

2. A professional engineer duly licensed in the state of Arizona. 

3. A general contractor duly licensed in the state of Arizona 



4. A person representing the public 

5. A person engaged in the electrical, mechanical or plumbing trade. 

 

3. Each member of this Board shall have substantial experience in at least one of the 

fields covered by the Building Code and must be qualified by experience and 

training to decide on matters pertaining to building construction. 

 

4. Members of this Board shall serve without compensation except for 

reimbursement of expenses as approved by the Board of Supervisors.  This Board 

shall not be empowered to incur debts, nor make any purchases nor enter into any 

contracts or agreements binding Gila County. 

 

 

 

 

C. Vacancies 

 

1. A vacancy shall be filled in the same manner in which original appointments are 

made.  An appointment made to fill an unexpired term shall be made for the 

remainder of that unexpired term only. 

 

2. Board members may resign from their appointed position at any time for any 

reason.  However, a thirty (30) day written notice of resignation should be 

provided to the Secretary of the Board. 

 

3. The Board of Supervisors may remove any member who is absent from more than 

three (3) consecutive Board meetings or 50% or more of all Board meetings held 

during any one calendar year or for other due cause as determined by the Board of 

Supervisors.  Written notice of removal shall be delivered to the member being 

removed and a copy shall be furnished to the Secretary of the Board who will 

provide the Chairman of the Board with a copy. 

 

4. Members shall give advance notice of any anticipated absence to the Secretary of 

the Board to allow the Secretary to assure the presence of a quorum. 

 

D. Duties of the Board 

 

1. The Board shall hear and decide appeals of orders, decisions, or determinations 

made by the Building Official relative to the application and interpretation of the 

Building Code and to determine the suitability of alternative materials and 

construction methods.  The Board shall also provide technical advice to the 

Building Official to assist in the formation and adoption of revisions or 

amendments to the Building Code and the Building Code Ordinance. 

 



2. The Board shall elect from its members a Chairman and Vice-Chairman by 

majority vote of the members at the first meeting of each calendar year to serve 

for a term of one calendar year. 

 

3. Legal Counsel shall be provided by the Gila County Attorney or a Deputy County 

Attorney. 

 

4. The Chairman shall preside at all meetings, shall conduct all hearings, and shall 

exercise and perform such other duties as may be required or assigned by the 

Board.  The Chairman shall rule on procedure or on order of presentation at all 

Board meetings or hearings. 

 

5. In the absence of the Chairman, the Vice-Chairman shall assume the duties of the 

Chairman and, when so acting, has the same powers and is subject to the same 

restrictions as the Chairman. 

 

6. In the absence of both the Chairman and the Vice-Chairman, a Chairman pro-

tempore shall be elected by majority vote from among the members present.  In 

the absence of the Chairman and the Vice-Chairman, the Chairman pro-tempore 

shall assume the duties of the Chairman and, when so acting, has the same powers 

and is subject to the same restrictions as the Chairman. 

 

7. All members present at a hearing or meeting of the Board shall vote unless 

abstaining due to a conflict of interest.  In the event of a tie, the Chairman shall 

call for an additional or amended motion in an attempt to resolve the tie.  If the tie 

cannot be resolved, the vote shall be reflected in the minutes. 

 

8. Any member of the Board who has a conflict of interest in any matter brought 

before the Board shall make known such interest in the record of the proceeding 

and shall refrain from voting upon or otherwise participating in the deliberations 

and decisions regarding such matter. 

 

9. The Secretary of the Board shall keep or cause to be kept minutes of the 

proceedings of the Board and shall provide an agenda to each Board member 

prior to the time set for any Board hearing or meeting. 

 

10. The Secretary of the Board shall be custodian of the records of the Board. 

 

E. Hearings and Meetings 

 

1. The Board shall meet at the call of the Chairman or at the request of the Building 

Official but at least two times in any calendar year. 

 

2. All Board meetings and hearings are subject to the Arizona Open Meeting Law 

and shall be conducted per Robert’s Rules of Order.  However, the Board has the 

option of waiving any portion of those rules that they choose. 



 

3. Notice of the date, time and place of any regular or special meeting or hearing of 

the Board, including an agenda of the matters to be addressed, shall be given at 

least seven (7) days prior to the meeting by posting notice to the general public. 

 

4. The Board may approve, approve with conditions and/or stipulations, deny or 

continue any issue brought before them. 

 

5. The Board shall be the judge of the qualifications of a person appearing as an 

expert witness.  The Board shall determine the extent of consideration to be given 

to the testimony or evidence presented by a person appearing as an expert witness. 

 

6. During any hearing or meeting of the Board, The Building Official may be called 

upon to clarify the Code requirement(s) and/or support the position of the 

Building Safety Department on any particular order, decision or determination 

currently held or being enforced. 

 

F. Quorum and Voting 

 

1. Four members constitute a quorum.  If a quorum cannot be obtained, the meeting 

shall be rescheduled. 

 

2. Any vote of the Board shall be recorded in the minutes.  If the vote is not 

unanimous, each member’s vote will be recorded individually. 

 

3. An approval of a motion shall be accomplished by an affirmative vote of a 

majority of members present.  The motion is then considered to have carried or 

been passed. 

 

4. Any motion that fails to obtain a majority vote of the members present shall be 

considered a denial of the motion.  The motion is considered to have failed or 

been denied. 

 

5. The Board may reconsider a motion which has passed if a member who voted in 

favor of the original motion makes a motion to reconsider within the same 

meeting and the motion to reconsider passes. 

 

G. Appeals 

 

1. Any person(s) may initiate an appeal of an order, decision, or determination made 

by the Building Official relative to the application and interpretation of the 

Building Code.  A Notice of Appeal must be filed within thirty (30) days after 

receipt of such an order, decision, or determination.  The Board may refuse to 

grant a hearing of any case in which the appellant requests a waiver of any 

provision of the Building Code.   

 



1. A Notice of Appeal must be filed with the secretary of the Advisory and Appeals 

Board specifying the reasons and circumstances for the appeal.  Appeals of 

orders, decisions, or determinations made by the Building Official relative to the 

applications and interpretation of the Building Code shall be made in writing and 

shall be directed to a specific order, decision or determination of the Building 

Official.  The Board shall limit their consideration of the appeal to that specific 

order, decision or determination.   

 

2. The Secretary of the Board shall furnish copies of all records pertaining to the 

appeal to each member of the Board.  Appeals must be based on a claim that the 

true intent of the code or adopted rules has been incorrectly interpreted, that the 

provisions of the code do not apply or that the proposed form or method of 

construction is equal to or better than required by Code.  A self-imposed or 

financial hardship does not constitute grounds for an appeal.  The appellant must 

bear the cost of any tests or research required to substantiate appellant’s claim(s). 

 

4. The Advisory and Appeals Board shall hold a public hearing for an appeal within 

fifteen (15) days of receipt of the Notice of Appeal.  Public notice of the hearing 

shall be posted (7) days prior to the hearing date.  An appeal stays all proceedings 

against the appellant in the matter appealed, unless the Building Official notifies 

the Board in writing that, in the Building Official’s opinion, a stay creates 

imminent danger to life or property.  Under these circumstances, proceedings 

shall not be stayed except by court order or by determination of the Advisory and 

Appeals Board as a result of a properly noticed public meeting specifically called 

for that purpose.   

 

5. If the appellant fails to appear at a hearing, the Board may choose to continue the 

hearing to a later date at which the appellant can be present. 

 

6. In any hearing for appeal, the Building Official may be called upon to clarify the 

Code requirement(s) and/or to support the position of the Building Safety 

Department on the particular order, decision or determination being appealed.  

 

7. The Advisory and Appeals Board shall make a decision within fifteen (15) days 

of the date of the meeting called to decide the appeal.  A decision in favor of the 

appellant shall be in the form of a written directive to the Building Official to 

carry out the decision of the Board subject to any conditions and/or stipulations 

required by the Board.  In any case where the Board denies an appeal, the Board 

reserves the right to refuse to consider another appeal on the same subject matter 

and like circumstances for one year from the date of the hearing in question. 

 

8. Appeals will be heard at special meetings called and noticed pursuant to the 

requirements of this section.  Hearing dates will be scheduled to allow for 

noticing and posting requirements to be met. 

 



9. In their written request for a hearing, appellants shall disclose any evidence, 

witness(es) or testimony, other than their own, that they intend to present at the 

hearing.  Failure to disclose may be cause for the Board to delay the presentation 

of such evidence, witness(es) or testimony. 

 

10. The Board may request that the County Attorney or Deputy County Attorney be 

present at appeal hearings. In their written request for a hearing, appellants shall 

disclose their intent to be represented by an attorney.  The Board may choose to 

continue a hearing where an appellant is represented by an attorney and, for 

whatever reason, the County Attorney or Deputy County Attorney is unable to 

appear on behalf of the Board. 

 

11. Findings and decisions of the Advisory and Appeals Board shall be binding upon 

the Building Official and the appealing party subject to appeal to the Board of 

Supervisors.  Only the appellant or the Building Official may appeal a decision of 

the Board to the Board of Supervisors. All findings, decisions and rulings made 

by the Board shall be reported in writing to the Board of Supervisors.   

 

H. Limitation of Authority 

 

The Advisory and Appeals Board shall have no authority relative to interpretation of the 

administrative provisions of the Building Code nor shall the Board be empowered to 

waive requirements of the Building Code. 

 

 

 

 



11-862. Advisory board; appointment; terms; duties 
A. Any code adopted pursuant to this article shall contain a provision for an 

advisory board consisting of at least five members in order to determine the 
suitability of alternative materials and construction and to permit interpretations 

of the provisions of such code. The advisory board shall consist of at least five but 
not more than seven members and shall include at least members from the 
following categories, to the extent the persons meeting the qualifications are 

available within the county and are residents of such county: 
1. An architect duly licensed in the state of Arizona. 

2. A professional engineer duly licensed in the state of Arizona. 
3. A general contractor duly licensed in the state of Arizona. 
4. A person representing the public and a resident of the county. 

5. A person engaged in the electrical, mechanical or plumbing trade. 
B. If the advisory board consists of more than five members, the additional 

members may be engaged in the construction and design industry. 
C. The county official charged with the enforcement of the code shall serve, 
without vote, as an ex officio member of the board and shall act as secretary. 

D. Each appointee shall have substantial experience in the field covered by the 
particular code. Except as provided in subsection F of this section, members of 

the advisory board shall be appointed by the board of supervisors. Members shall 
be appointed for a term of four years, staggered so that at least one but no more 

than two terms expire each year. Vacancies shall be filled for an unexpired term 
in the manner in which original appointments are required to be made. 
E. The functions and duties of the advisory board may be specified by regulation 

by the board of supervisors. 
F. If the county and a city or town contract to provide for enforcement of codes 

pursuant to section 11-863, by intergovernmental agreement pursuant to chapter 
7, article 3 of this title, the manner in which appointments are made to the 
advisory board may be specified in the agreement.  

 

  

  

 

     
  

 

  

      

©2007 

Arizona 

State 

Legislature. 

  

 

   

 



   

ARF-1243     Consent Agenda Item      5- F             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted For: Linda
Eastlick,
Elections
Director

Submitted By:
Liz Mata, Administrative Clerk,
Elections Department

Department: Elections Department
Presenter's Name: 

Information
Request/Subject
Canyon Fire District Governing Board Vacancy Appointment.

Background Information
ARS 48-803(B) provides that if a vacancy occurs on the district board other than from
expiration of a term, the remaining board members shall fill the vacancy by
appointment of an interim member.

Evaluation
At the Canyon Fire District Governing Board meeting of February 18, 2012, the
Governing Board accepted the resignation of Quentin Johnson.  During the March 16,
2012, meeting of the Canyon Fire District Governing Board, the board appointed
Michael Peterson to complete Mr. Johnson's term of office which expires November
30, 2012.

Conclusion
Michael Peterson has agreed to serve out the term of Quenton Johnson.

Recommendation
The Elections Department recommends the Board of Supervisors acknowledge the
resignation of Quenton Johnson and the appointment of Michael Peterson as the new
Governing Board member for the Canyon Fire District effective March 16, 2012.

Suggested Motion
Acknowledgment of the resignation of Quentin Johnson from the Canyon Fire District
Governing Board and the appointment of Michael Peterson to complete the term of Mr.
Johnson, which expires November 30, 2012.

Attachments
ARS 48-803
Canyon Fire District Resignation-Meeting Minutes & Oath



48-803.  
A.  In a distr ict that the board of supervisors estimates has a population of fewer than four thousand 

inhabitants, the distr ict board may consist of three or  five members.  In a distr ict that the board of 
supervisors estimates has a population of four  thousand or  more inhabitants, the distr ict board shall consist 
of five members, and for  a noncontiguous county island fire distr ict formed pursuant to section 48-851, the 
board shall consist of five members.  The estimate of population by the board of supervisors is conclusive 
and shall be based on available census information, school attendance statistics, election or voter registration 
statistics, estimates provided by state agencies or  the county assessor , or  other  information as deemed 
appropr iate by the board of supervisors.  I f the board of supervisors determines, at any time pr ior  to one 
hundred twenty days before the next regular  scheduled election for  members of a distr ict board, that the 
population of a fire distr ict administered by a distr ict board consisting of three members exceeds four  
thousand inhabitants, estimated as provided in this section, the board of supervisors shall order  an increase 
in the number  of members of the distr ict board.  I f the board of supervisors determines at any time pr ior  to 
one hundred eighty days before the next regular ly scheduled election for  members of a distr ict board that 
the population of a fire distr ict administered by a distr ict board that consists of five members exceeds fifty 
thousand inhabitants as prescr ibed in this section, the board of supervisors shall inform the distr ict board 
that it may expand to seven members.  Any expansion to seven members shall occur  by major ity vote of the 
distr ict board.  The increase is effective for  the election of the additional members at the next regular  
election of members of the distr ict board. 

Distr ict administered by a distr ict board 

B.  I f a vacancy occurs on the distr ict board other  than from expiration of a term, the remaining 
board members shall fill the vacancy by appointment of an inter im member .  I f the entire board resigns or  
for  any reason cannot fulfill its duties, the board of supervisors shall appoint an administrator to administer  
the distr ict with the same duties and obligations of the elected board.  I f the board of supervisors fails to 
appoint an administrator  within thir ty days, a special election shall be held to fill the vacancies on the fire 
distr ict board. 

C.  Members of the distr ict board shall serve without compensation, but may be reimbursed for  
actual expenses incurred in per forming duties required by law. 

D.  The board of a fire distr ict shall appoint or  hire a fire chief. 
E.  The distr ict board shall elect from its members a chairman and a clerk. 
F.  Of the members first elected to distr ict boards consisting of three members, the two people 

receiving the first and second highest number  of votes shall be elected to four -year  terms, and the person 
receiving the third highest number  of votes shall be elected to a two-year  term.  Of the members first elected 
to distr ict boards consisting of five members, the three people receiving the first, second and third highest 
number  of votes shall be elected to four -year  terms, and the two people receiving the fourth and fifth highest 
number  of votes shall be elected to two-year  terms.  Thereafter , the term of office of each distr ict board 
member  shall be four  years from the first day of the month next following such member 's election.  Of the 
members elected as additional members to a five member  distr ict board, the person with the highest number 
of votes is elected to a four -year  term and the person with the second highest number  of votes is elected to a 
two-year  term.  I f a distr ict resolves to increase the governing board to seven members pursuant to 
subsection A, the governing board may appoint two additional members to serve until the next general 
election.  After  the general election at which the two additional members are elected, the newly elected 
member  with the highest number  of votes serves a four -year  term and the other  member  serves a two-year  
term.  Thereafter , the term of office for  these two new members is four  years.  
 













   

ARF-1257     Consent Agenda Item      5- G             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Submitted By: Marian Sheppard, Chief
Deputy Clerk, BOS, Clerk
of the Board of
Supervisors

Department: Clerk of the Board of Supervisors
Presenter's Name: 

Information
Request/Subject
Pleasant Valley Historical Society Special Event Liquor License Application for July
20-22, 2012

Background Information
This is the fourth consecutive year that the Pleasant Valley Historical Society has
submitted a Special Event Liquor License Application to serve liquor at a fund-raiser
team roping event.

A qualified organization may submit an application to serve liquor at a special event
for up to 10 days per year.  The Arizona Department of Liquor Licenses and Control
(Department) approves all liquor-related applications; however, part of the
Department's process requires that the local governing body review the application
and submit a recommendation for approval or disapproval to the Department for any
establishment located within the jurisdiction of that local governing body.

Evaluation
The Chief Deputy Clerk of the Board of Supervisors has reviewed the application and
has determined that it has been filled out correctly.

Conclusion
This charitable organization has properly completed the application and if the Board
of Supervisors approves the application, the Pleasant Valley Historical Society will
have used 3 days of the allowable 10 days to serve liquor at a special event in 2012.

Recommendation
The Chief Deputy Clerk of the Board of Supervisors recommends that the Board of
Supervisors approve this application, which will allow the Pleasant Valley Historical
Society to serve liquor at the Pleasant Valley Community Center to raise funds during
the Ted Meredith Memorial Roping event to be held on July 20-22, 2012.  Upon
approval, the applicant has the responsibility to submit the application to the
Department for its final approval.

Suggested Motion
Approval of a Special Event Liquor License Application submitted by the Pleasant



Approval of a Special Event Liquor License Application submitted by the Pleasant
Valley Historical Society to serve liquor at the Ted Meredith Memorial Roping event to
be held on July 20-22, 2012.

Attachments
Pleasant Valley Historical Society Special Event Liquor License Application
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Reporting
Period:

May 1, 2012, BOS Meeting Minutes

Submitted For: Marilyn Brewer, Deputy Clerk, BOS Submitted By: Marilyn
Brewer,
Deputy Clerk,
BOS, Clerk of
the Board of
Supervisors

Information
Subject
May 1, 2012, BOS Meeting Minutes

Suggested Motion
Approval of the May 1, 2012, BOS meeting minutes.

Attachments
BOS 05-01-12 Meeting Minutes
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BOARD OF SUPERVISORS MINUTES 
GILA COUNTY, ARIZONA 

 
Date:  May 1, 2012 
 
TOMMIE C. MARTIN                                               JOHN F. NELSON 
Chairman Clerk of the Board 
 
SHIRLEY L. DAWSON By: Marilyn Brewer 
Vice-Chairman                                                              Deputy Clerk 
 
MICHAEL A. PASTOR                                                  Gila County Courthouse 
Member Globe, Arizona                                       
____________________________________________________________________________ 
 
PRESENT:  Tommie C. Martin, Chairman (via ITV conferencing); Shirley L. 
Dawson, Vice-Chairman; Michael A. Pastor, Supervisor; Don McDaniel, Jr., 
County Manager; John Nelson, Deputy County Manager/Clerk (via ITV 
conferencing); Marian Sheppard, Chief Deputy Clerk; and Bryan Chambers, 
Chief Deputy County Attorney. 
 
Item 1 – Call to Order – Pledge of Allegiance – Invocation 
 
The Gila County Board of Supervisors met in a regular session at 10:00 a.m. 
this date in the Board of Supervisors hearing room.  Bryan Chambers led the 
Pledge of Allegiance and David Caddell delivered the invocation.   
 
Item 2 – REGULAR AGENDA ITEMS: 
 
2A.  Information/Discussion/Action to adopt Proclamation No. 12-05 to 
proclaim May 3, 2012, as the National Day of Prayer in Gila County.   
 
Lerry Alderman, a resident of Globe, invited the Board and the public to join in 
a day of prayer for the national, state and local leaders.  The prayer will begin 
at the Globe Courthouse steps on May 3, 2012, at 9:30 a.m. and then a prayer 
will be held at the City of Globe, followed by a prayer at the Town of Miami.  
Vice-Chairman Dawson thanked Mr. Alderman for taking the leadership in 
getting this Proclamation adopted for the National Day of Prayer and seeing 
that it’s carried on each year and certainly taking time to pray for our country 
and those in all levels of leadership as it is something that is important.  Don 
McDaniel, County Manager, stated that a similar type of event will be held at 
the County Complex in Payson on the same date.  Upon motion by Vice-
Chairman Dawson, seconded by Supervisor Pastor, the Board unanimously 
adopted Proclamation No. 12-05 to proclaim May 3, 2012, as the National Day 
of Prayer in Gila County.  (A copy of the Proclamation is permanently on 
file in the Board of Supervisors’ Office) 
 



2 
 

2B.  Information/Discussion/Action to approve the contents of the 
Southern Gila County Community Wildfire Protection Plan and sign the 
declaration of agreement and concurrence.  
 
Debra Williams, Deputy Director of Emergency Services, requested approval of 
the Southern Gila County Community Wildfire Protection Plan (Plan).  This 
Plan was developed in accordance with the Healthy Forests Restoration Act of 
2003 as a tool for at-risk populations and communities to work together to 
determine and reduce the risk of wildfires and enhance public and firefighter 
safety.  This Plan identifies the acreage in 13 communities that are at high risk 
of potential wildfires.  The Plan has been signed by the fire chiefs of all of the 
local fire departments and fire districts that operate in southern Gila County.  
Ms. Williams stated that the goal is for the implementation of this Plan to 
become as relevant in the southern Gila County communities as the Northern 
Gila County Wildfire Protection Plan has been in northern Gila County since its 
adoption in 2004.  She advised that upon approval by the Board, it will be 
forwarded to the Arizona State Forester and then the Plan will go back to the 
contractor who will produce the final signed Plan.  Upon motion by Supervisor 
Pastor, seconded by Vice-Chairman Dawson, the Board unanimously approved 
the contents of the Southern Gila County Community Wildfire Protection Plan 
and signed the declaration of agreement and concurrence.  (A copy of the Plan 
is on file in the Board of Supervisors’ Office) 
 
2C.  Information/Discussion/Action to approve an Intergovernmental  
Agreement (Contract No. ADHS12-020644) between the State of Arizona  
Department of Health Services and Gila County Health Services to assist  
Gila County in completing a Community Health Assessment and  
Community Health Improvement Plan in the amount of $40,000 and an  
additional $5,000 to assist in the creation of strategic plan for the Gila  
County Health & Emergency Services Division for a period of one year  
beginning April 2012, and terminating April 2013.  
 

 Michael O’Driscoll, Health and Emergency Services Division Director, stated  
 that upon approval of this Intergovernmental Agreement, the State of Arizona 

has graciously offered to provide Gila County with $40,000 to perform a 
Community Health Assessment (CHA), which is the first step in the move 
toward the national accreditation process.  Once the County completes the 
CHA and gets approval from the State, the Arizona Department of Health 
Services (ADHS) will provide Gila County with an additional $5,000 to work on 
a strategic plan to implement the information that has been garnered from the 
CHA in order to move toward its national accreditation.  The County will 
contract with a consultant that specializes in CHAs, who will then meet with 
ADHS on June 5, 2012, and put together a plan for Gila County’s CHA.  The 
consultant will then go directly to the community and do the community 
outreach by surveying the residents of Gila County on health issues.  That data 
will then be used to create a Community Health Improvement Plan (CHIP).  The 
CHIP will target some of the public health issues that might not have been 
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identified in the past in order to affect some positive outcomes.  Upon motion 
by Vice-Chairman Dawson, seconded by Supervisor Pastor, the Board 
unanimously approved an Intergovernmental Agreement (Contract No. 
ADHS12-020644) between the State of Arizona Department of Health Services 
and Gila County Health Services to assist Gila County in completing a 
Community Health Assessment and Community Health Improvement Plan in 
the amount of $40,000 and an additional $5,000 to assist in the creation of 
strategic plan for the Gila County Health & Emergency Services Division for a 
period of one year beginning April 2012, and terminating April 2013.  
 

 2D.  Information/Discussion/Action to accept a grant award in the 
amount of $5,000 from the Robert Wood Johnson Foundation for the 
Division of Health and Emergency Services to complete a quality 
improvement project.  
 

 Mr. O’Driscoll stated this is a grant award from the Robert Wood Johnson 
Foundation, which is the largest foundation for public health in the country.   
This $5,000 grant will be used to implement a quality improvement project for 
the County’s communicable disease investigation reporting process.  The 
County will assess its process for investigating food-borne, water-borne and 
other types of public health communicable disease outbreaks.  A professional 
quality improvement teacher will then come into the County and train staff on 
quality improvement and how to make these improvements to the County’s 
current communicable disease reporting process.  Upon motion by Supervisor 
Pastor, seconded by Vice-Chairman Dawson, the Board unanimously accepted 
a grant award in the amount of $5,000 from the Robert Wood Johnson 
Foundation for the Division of Health and Emergency Services to complete a 
quality improvement project.  
 
2E.  Information/Discussion/Action to authorize the advertisement of  
Invitation for Bids No. 040112-1 for the purchase of bulk fuel and  
lubricants to be used by the Gila County Fleet/Fuel Management  
Department.   
 

 Steve Stratton, Public Works Division Director, advised that the County’s 
current contract expires on June 3, 2012; therefore, he was requesting 
permission to advertise for bids on May 2 and May 9, 2012, with bids being 
due back by May 18, 2012.  The purchase will be for all locations where the 
County has tanks.  Upon motion by Vice-Chairman Dawson, seconded by 
Supervisor Pastor, the Board unanimously authorized the advertisement of  

 Invitation for Bids No. 040112-1 for the purchase of bulk fuel and lubricants 
 to be used by the Gila County Fleet/Fuel Management Department.   

 
 2F.  Information/Discussion/Action to adopt Resolution No. 12-05-05 

which declares continued support to maintain the projects described in 
the Arizona Department of Transportation's Five Year Transportation 
Facilities Construction Program as reconstruction and lane additions to 
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U.S. 60, the Silver King and Superior Streets sections, to begin no later 
than FY 2013.  
 

 Mr. Stratton stated that Gila County has been working diligently to get a 
divided highway between the valley (Phoenix area) and at least Superior.  Last 
month County staff made a presentation to the Arizona Department of 
Transportation (ADOT) Board in Flagstaff, which included a resolution of 
support from Pinal County since this project is located in Pinal County.  Mr. 
Stratton requested this resolution of support from the Gila County Board of 
Supervisors for its continued support of this project.  This project was 
originally slated to begin in 2013; however, ADOT has since moved the project 
to begin in 2015.  The plans are 30% complete at this time and in talking to the 
designers if this is made a priority by ADOT, it can be ready to be advertised a 
year from now for at least the Silver King Section.  There are some issues with 
the Superior Street Section and this coming Monday a meeting will be held and 
there may be a possibility of splitting this project; however, at this point he 
would like to move forward with both projects listed in the Resolution.  Vice-
Chairman Dawson stated that the County often gets bad press when it is out 
supporting issues and this is a proposal that definitely has a strong affect on 
transportation for people coming from the valley or those from this community 
driving toward Phoenix.  Although this project is in Pinal County, it will 
certainly be a great benefit to Gila County and its residents.  Supervisor Pastor 
agreed and Chairman Martin added that she is delighted that Gila County has 
had a big hand through the years in making this happen.  She stated that 
having a double lane through that area will also help with economic 
development in southern Gila County.  Upon motion by Supervisor Pastor, 
seconded by Vice-Chairman Dawson, the Board unanimously adopted 
Resolution No. 12-05-05, which declares continued support to maintain the 
projects described in the Arizona Department of Transportation's Five Year 
Transportation Facilities Construction Program as reconstruction and lane 
additions to U.S. 60, the Silver King and Superior Streets sections, to begin no 
later than FY 2013.  (A copy of the Resolution is permanently on file in the 
Board of Supervisor’s Office.) 

 
 2G.  Information/Discussion/Action to approve the Section 5316 Grant 

Program Application for submission by the Gila Employment and Special 
Training (GEST) Program Manager to the Arizona Department of 
Transportation in the amount of $30,000, which includes a GEST match 
of $30,000, for operating expenses to continue providing the authorized 
employment transportation needs to the individuals in Gila County.   

 
 Dave Caddell, GEST Program Manager, requested approval to submit an 

application to ADOT for the continuance of funding for the Section 5316 Grant 
Program, which is the job access reverse commute that was approved last 
month by the Board followed by a signed agreement with ADOT.  Mr. Caddell 
stated that every year he will be coming before the Board to request a GEST 
funding match for operating expenses as it is part of the agreement.  He stated 
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that in reviewing statistics as of last year, the GEST Program has increased its 
transportation of employment services before the plan was even approved.  The 
additional money the County will receive from ADOT will allow for the program 
to grow and assist those qualified individuals with transportation to and from 
work.  Upon motion by Vice-Chairman Dawson, seconded by Supervisor 
Pastor, the Board unanimously approved the Section 5316 Grant Program 
Application for submission by the Gila Employment and Special Training 
(GEST) Program Manager to the Arizona Department of Transportation in the 
amount of $30,000, which includes a GEST match of $30,000, for operating 
expenses to continue providing the authorized employment transportation 
needs to the individuals in Gila County.  

 
Item 3 – CONSENT AGENDA ACTION ITEMS:  
 

 3A.  Approval to adopt Resolution No. 12-05-01 officially accepting 
Tomahawk Trail and Western Way as shown on Strawberry Creek Foothills 
Subdivision Map, Official Map Number 572 and 572A, Gila County 
Records, as public roads to be maintained as public roadways in the Gila 
County Maintained Roadway System. (A copy of the Resolution is 
permanently on file in the Board of Supervisors’ Office.) 

 
3B.  Approval of Amendment No. 2 to HRPP/NICP Community Nursing 
Contract No. HP961245-003 between the Gila County Division of Health 
and Emergency Services and the Arizona Department of Health Services 
to extend the contract for an additional year, from July 1, 2012, to June 
30, 2013. 

  
 3C.  Authorization of the Chairman's signature on Amendment No. 2 to 

Contract No. 6510.526.REC04/8-2010 between Gila County and C.L. 
Williams Consulting, Inc. for professional engineering services for the 
Pine Creek Canyon Road Project at a cost increase of $10,000, and to 
extend the contract to March 31, 2013. 

 
 3D.  Approval of a Statement of Agreement between Gila County and 

S.A.K. Electrical & Plumbing for claim number 553874 in the amount of 
$52,737.06 to be paid by SECURA Insurance to S.A.K. Electrical & 
Plumbing for defective work at the Women's Jail Dormitory. 
 

 3E. Approval of the appointments of the following precinct 
committeemen as submitted by the Gila County Democratic Committee: 
Star Valley Precinct-Patrece Ryan, Globe #1 Precinct-Joseph E. Lunt, 
Miami #3 Precinct-Rodolfo M. Sanchez, Miami #3 Precinct-Richard 
Lazarin Jr., Payson #2 Precinct-Wilma Mae Dalby and Star Valley Precinct-
Chaya S. Schonberger. 
 

 3F.  Approval of the appointments of the following precinct 
committeemen as submitted by the Gila County Republican  Committee:  
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Payson #2 precinct-Stanley Gordon Langham, Williamette J. Langham 
and Monica Anne Joyner, Payson 5-David Kent Flider and Gisela-Michael 
R. Armstrong. 

 
 3G.  Approval of the February 2012 monthly activity report submitted by 

the Recorder's Office. 
 
 3H.  Approval of the March 2012 monthly activity report submitted by the 

Clerk of the Superior Court. 
 
 3I.  Approval of the March 2012 monthly activity report submitted by the 

Payson Regional Constable's Office. 
 
 3J.  Approval of the April 17, 2012, BOS meeting minutes. 
 
 3K.  Acknowledgement of the Human Resources weekly reports for all 

personnel action items approved by the County Manager for the month of 
April 2012, as follows:  April 3, 2012, April 10, 2012, April 17, 2012, and 
April 24, 2012. 

  
 April 3, 2012: 
 Departures from County Service: 
 1.  Michele Epperson – Finance – Payroll Specialist – 03/23/12 – Numerous  
      Funds – DOH 07/16/01 – Resigned 
 2.  Cynthia Bartholomew – Health and Emergency Services – Administrative  
      Assistant – 04/02/12 - General Fund – DOH 08/30/04 – Reorganization 
 3.  Tiffiney Sanchez – Public Works Facilities and Land Management –  
      Temporary Custodian –03/16/12 - Facilities Management Fund – DOH  
      08/08/11 – Assignment Completed 
 4.  Judy Smith – Health and Emergency Services – Grants and Special Projects  
      Specialist – 04/02/12 - General Fund – DOH 08/22/86 – Retired 
 5.  Randy Woodie – Board of Supervisors – Temporary Laborer – 03/20/12 –  
      Constituent Services III Fund – DOH 05/03/11 – Resigned 
 Departmental Transfers: 
 6.  Jolene Myers – Clerk of Superior Court – From Court Clerk – To Court  
      Administrative Assistant – 04/04/12 – General Fund 
 Position Review: 
 7.  Erwin Diaz – Probation – Deputy Probation Officer 2 – 03/21/12 – Juvenile   
      Intensive Probation Supervisor Fund –Rescinded resignation 
 8.  Raymond Geiser – County Attorney - Deputy County Attorney Senior –  
      03/19/12 – General Fund – Completed five years trial practice 
 9.  Debra Williams – Health and Emergency Services – Deputy Director of  
      Emergency Management – 04/02/12 – 95% General Fund – 5% Bio  
      Terrorism Program Fund – Change in Funds 
 Request Permission to Post: 
 10.  Human Resources – Deputy Human Resources Director – Vacated by Juley  
        Bocardo-Homan  
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 April 10, 2012: 
 Departures from County Service: 
 1.  Robert Whittle – Public Works Recycling & Landfill Management – Solid  
      Waste Operations Worker – 03/26/12 – Solid Waste Fund – DOH 11/17/08  
      – Terminated for cause 
 Hires to County Service: 
 2.  Dustin Hawkins – Probation – Juvenile Detention Officer – 04/12/12 –  
      General Fund – Replacing Elacio Martinez 
 Temporary Hires to County Service: 
 3.  Ernest Salcido – Board of Supervisors – Temporary Laborer – 04/16/12 –  
      Constituent Services II Fund 
 Departmental Transfers: 
 4.  Yvonne House – From Payson Regional Constable’s Office – To Recorder’s  
      Office – From Constable Clerk – To Recorder’s Clerk Senior – 04/16/12 –  
      General Fund 
 5.  Michelle Keegan – From Sheriff’s Office – To Payson Regional Constable’s  
      Office – From Administrative Clerk Senior – To Constable Clerk – 04/06/12  
      – General Fund 
 6.  Debra Overholt – From County Attorney – To Finance – From Legal  
      Secretary – To Payroll Specialist – 04/12/12 – General Fund 
 End Probationary Period: 
 7.  Nicholas Montague – Community Services – Accountant – 04/09/12 –  
      Various funds 
 SHERIFF’S PERSONNEL ACTION ITEMS 
 Departure from County Service: 
 8.  Rory Vaughn – Sheriff’s Office – Deputy Sheriff – 03/26/12 – General Fund  
      – DOH 07/03/06 – Resigned 
 9.  Peter Beesley – Sheriff’s Office – Detention Officer – 03/27/12 – General  
      Fund – DOH 11/21/11 – Unsuccessful completion of probationary period 
 End Probationary Period: 
 10.  David Berry – Sheriff’s Office – 911 Dispatcher – 04/11/12 – General Fund 
 11.  Prestina Preston-Lynch – Sheriff’s Office – 911 Dispatcher – 04/11/12 –  
        General Fund 
 Position Review: 
 12.  Lisa Dzera – Sheriff’s Office – Administrative Clerk – 03/26/12 – General  
        Fund – Change in number of hours worked 
  
 April 17, 2012: 
 Departures from County Service: 
 1.  Travis Shields – Superior Court – Temporary Bailiff – 02/13/12 – General  
      Fund – DOH 10/26/11 - Services no longer needed 
 Departmental Transfers: 
 2.  Lorenzie Corvin – Probation – From Juvenile Detention Officer – To Juvenile  
      Detention Shift Supervisor – 04/23/12 – General Fund 
 3.  Karla Sipes – County Attorney – From Legal Secretary – To Legal Secretary  
      Senior – 04/21/12 – Attorney’s Justice Enhancement Fund  
 End Probationary Period: 
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 4.  Jullie Mercer – Health & Emergency Services – Public Health Nurse –  
      03/26/12 – Health Services Fund 
 Position Review: 
 5.  Rachel Wright – Clerk of Superior Court – Temporary Court Clerk –  
      04/09/12 – Change in fund 
 6.  William Murphy – County Attorney – Detective – 06/18/12 – General Fund –  
      Change in number of hours 
 SHERIFF’S PERSONNEL ACTION ITEMS 
 Departure from County Service: 
 7.  Alise James – Sheriff’s Office – 911 Dispatcher – 03/29/12 – General Fund –  
      DOH 02/13/12 – Resignation  
 
 April 24, 2012:  
 Departures from County Service: 
 1.  Jacquelyn Serrano – Globe Regional Justice Court – Justice Court Clerk  
      Associate – 04/09/12 – General Fund – DOH 03/21/05 – Resigned 
 2.  Ronnie McDaniel – Globe Regional Justice Court – Pro Tempore Judge –  
      04/09/12 – General Fund – DOH 07/01/07 – Resigned 
 End Probationary Period: 
 3.  Patricia Vogler – Health and Emergency Services – Public Health Nurse –  
      12/13/11 – Immunization Fund 
 SHERIFF’S PERSONNEL ACTION ITEMS 
 Departures from County Service: 
 4.  Thomas Sowles – Sheriff’s Office – Detention Officer – 04/13/12 – General  
      Fund – DOH 05/10/10 – Resigned 
 Hires to County Service: 
 5.  Stephanie Saiz – Sheriff’s Office – 911 Dispatcher – 04/30/12 – General  
      Fund - Replacing Alice James 
 6.  Gabriel Valenzuela – Sheriff’s Office – Deputy Sheriff – 04/30/12 – General  
      Fund – Replacing Johnna Kemper 
 Position Review: 
 7.  Lynn Durst – Sheriff’s Office – Detention Officer – 04/16/12 – General Fund  
      – Change in position control number only 
 Request Permission to Post: 
 8.  Sheriff’s Office – Administrative Clerk Senior – Vacated by Michelle Keegan 
 
 3L.  Acknowledgment of contracts under $50,000 which have been 

approved by the County Manager for the weeks of March 31 to April 6, 
2012, and April 7 to April 13, 2012. 
 
Copies of the contract reports are permanently on file in the Board of 
Supervisors’ Office. 
 
3M.  Approval of finance reports/demands/transfers for the weeks of April 
24, 2012, and May 1, 2012. 

 
 April 24, 2012 
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$392,138.15 was disbursed for County expenses by check numbers 245081 
through 245231. 

 May 1, 2012 

$2,024,139.37 was disbursed for County expenses by check numbers 245232 
through 245423.  (An itemized list of disbursements is permanently on file 
in the Board of Supervisors’ Office.)   

Upon motion by Supervisor Pastor, seconded by Vice-Chairman Dawson, the 
Board unanimously approved Consent Agenda action items 3A through 3M. 
 
Item 4 - CALL TO THE PUBLIC: Call to the Public is held for public benefit 
to allow individuals to address issue(s) within the Board’s jurisdiction. 
Board members may not discuss items that are not specifically identified 
on the agenda.  Therefore, pursuant to Arizona Revised Statute §38-
431.01(G), action taken as a result of public comment will be limited to 
directing staff to study the matter, responding to criticism, or scheduling 
the matter for further discussion and decision at a future date.  
 
There were no requests to speak from the public. 
 
Item 5 - At any time during this meeting pursuant to A.R.S. §38-
431.02(K), members of the Board of Supervisors and the Chief 
Administrator may present a brief summary of current events. No action 
may be taken on issues presented. 
 
Each Board member and the County Manager presented information on 
current events.   
 
There being no further business to come before the Board of Supervisors, 
Chairman Martin adjourned the meeting at 10:40 a.m. 
 
APPROVED: 
 
 
________________________________________ 
Tommie C. Martin, Chairman 
 
ATTEST: 
 
  
________________________________________ 
Marian Sheppard, Chief Deputy Clerk 
 



   

ARF-1223       5- I             
Regular BOS Meeting
Meeting Date: 05/22/2012  

Reporting
Period:

March 2012

Submitted For: Dorothy Little Submitted By: Dorothy
Little, Justice
of the
Peace-Payson
Region,
Superior
Court

Information
Subject
Payson Regional Justice of the Peace Monthly Report for March 2012

Suggested Motion
Approval of the March 2012 monthly activity report submitted by the Payson Regional
Justice of the Peace's Office.

Attachments
March 2012 reports



PAYSON JUSTICE COURT TREASURER'S RECAP FY2012

MARCH, 2012 AZTEC ACCOUNT ACCOUNT TOTAL AMOUNT 5% FILL THE GAP ADJUSTED

FUND NAME CODE CODE CODE ALLOCATED SET ASIDE BALANCE

Alternative Dispute Resolution ZADR T848-2061 76.59$                      3.83$                        72.76$                      

Arson Detection Reward Fund 41-2167D ZADRF T901-2061 -$                          -$                          -$                          

Attorney Fee Reimbursement ZATT 1005.314-3350.00 X10501314004383 72.17$                      72.17$                      

Confidential Address Assessment - State Treasurer ZCAA1 -$                          -$                          -$                          

Confidential Address Assessment - Local ZCAA2 -$                          -$                          -$                          

Citizens Clean Elections ZCEF T888-2061 1,868.36$                 1,868.36$                 

Criminal Justice Enhancement 67% ZCJEF T812-2061 8,779.59$                 438.98$                    8,340.61$                 

Defensive Driving Diversion Fee ZDDS 1005.314-3400.90 X105-4609 2,870.00$                 143.50$                    2,726.50$                 

DNA State Surcharge 3% 12-116.01C ZDNAS T872-2061 1,092.35$                 54.62$                      1,037.73$                 

Elected Officials Retirement Fund 15.30% ZEORF T801-2061 572.63$                    28.63$                      544.00$                    

Base Fees (General Fund) ZFEE 1005.314-3400.15 X105-4615 1,757.22$                 87.86$                      1,669.36$                 

Base Fines (General Fund) ZFINE 1005.314-3510.10 X105-4831 15,322.57$               766.13$                    14,556.44$               

Fill the Gap Surcharge 7% ZFTGS T870-2061 1,307.41$                 65.37$                      1,242.04$                 

Failure To Pay Warrant Surcharge 10% ZFTPS 1005.314.3400.17 X10501314004861 -$                          -$                          -$                          

Extra DUI Assessment $500 ZGFDU T912-2061 2,016.81$                 100.84$                    1,915.97$                 

Judicial Collection Enhancement $7 ZJCL 4741.314-3400.15 X36001314004615 675.21$                    675.21$                    

Judicial Collection Enhancement Local % ZJCLF 4741.314-3400.15 X36001314004615 254.79$                    12.74$                      242.05$                    

Judicial Collection Enhancement $13 ZJCS T818-2061 1,253.98$                 1,253.98$                 

Judicial Collection Enhancement %PC ZJCSF T840-2061 583.10$                    29.16$                      553.94$                    

Jail (Incarceration) Fees ZJF 1005.300-34000-3405.40 X10502340004651 525.78$                    525.78$                    

Local Costs ZLCL 1005.314-3510.10 X105-4831 -$                          -$                          -$                          

Administrative Costs ZMISC 1005.314-3400.99 X105-4886 521.90$                    26.10$                      495.80$                    

Medical Services Enhancement 13% ZMSEF T813-2061 2,428.52$                 121.43$                    2,307.09$                 

2011 Additional Assessment - State Treasurer ZOS1 1,521.26$                 76.06$                      1,445.20$                 

2011 Additional Assessment - County Treasurer ZOS2 190.17$                    9.51$                        180.66$                    

Officer Safety Equipment - City Police (CP) ZOS3 0.55$                        0.03$                        0.52$                        

Officer Safety Equipment - Sheriff (SHF) ZOS4 137.62$                    6.88$                        130.74$                    

Officer Safety Equipment - DPS (DPS) ZOS5 617.84$                    30.89$                      586.95$                    

Officer Safety Equipment - MVD/ADOT (MVD) ZOS6 -$                          -$                          -$                          

Officer Safety Equipment - Game and Fish (GF) ZOS7 4.48$                        0.22$                        4.26$                        

Officer Safety - Registrar of Contractors (ROC) ZOS8 -$                          -$                          -$                          

Officer Safety Equipment - Animal Control (AC) ZOS10 -$                          -$                          -$                          

Officer Safety -  Tonto Apache Police (TAR) ZOS15 0.10$                        0.01$                        0.09$                        

Overpayment Forfeited ZOVF 1005.314-3510.10 X105-4831 43.20$                      2.16$                        41.04$                      

Adult Probation Fee ZPBA 4042.335-3405.30 X25001335-4835 -$                          -$                          -$                          

Probation Surcharge 2006 ($10.00) ZPRS6 T871-2061 142.67$                    7.13$                        135.54$                    

Probation Surcharge 2009 ($20.00) ZPRS9 T871-2061 4,341.48$                 217.07$                    4,124.41$                 

Probation Surcharge $5.00 ZPRSU T871-2061 78.58$                      3.93$                        74.65$                      

Reimbursement to County Attorney 60% ZREIM 3544.301-3400.11 X18201301004777 1,747.17$                 1,747.17$                 

Reimbursement to Superior Court 40% ZREIM 4574.333-3400.16 X226333004864 1,164.77$                 1,164.77$                 

Security Enhancement Fee (Local) ZSECE -$                          -$                          -$                          

Warrant Fee (Local) ZWAR 1005.314-3510.10 X105-4831 428.75$                    21.44$                      407.31$                    

AZ Native Plant Fund ZANP STATE -$                          -$                          -$                          

Child Passenger Restraint ZCPRF STATE 61.35$                      3.07$                        58.28$                      

Drug and Gang Enforcement Fines ZDECJ STATE 2,831.65$                 141.58$                    2,690.07$                 

DUI Abatement ZDUIA STATE -$                          -$                          -$                          

Domestic Violence Shelter Fund ZDVSF STATE -$                          -$                          -$                          

FARE Special Collection Fee 19% ZFAR1 STATE 1,782.88$                 1,782.88$                 

FARE Delinquency Fee $35.00 ZFAR2 STATE 1,663.09$                 1,663.09$                 

Game and Fish - Wildlife ZGF STATE 241.06$                    12.05$                      229.01$                    

HURF 1 28-5438, 2533C ZHRF1 STATE -$                          -$                          -$                          

HURF 3 28-5433C, 4139 ZHRF3 STATE -$                          -$                          -$                          

HURF - to DPS ZHRFD STATE -$                          -$                          -$                          

Prison Construction Fund ZPCOF STATE 3,781.94$                 189.10$                    3,592.84$                 

Registrar of Contractors ZRCA STATE -$                          -$                          -$                          

State Highway Fund ZSHWY STATE -$                          -$                          -$                          

State Highway Work Zone Fund ZSHWZ STATE -$                          -$                          -$                          

Display Suspended Plates (DPS) ZSLPD STATE 217.50$                    10.88$                      206.62$                    

State Photo Enforcement Base Fine ZSPBF STATE -$                          -$                          -$                          

State Photo Enforcement Clean Election Surcharge ZSPCE STATE -$                          -$                          -$                          

Bad Check Program - County Attorney ZBAD COUNTY ATTY 95.14$                      95.14$                      

HURF - to Sheriff's Office 28-5533G ZHRFS SHERIFF -$                          -$                          -$                          

Display Suspended Plates (Sheriff's Office) ZSLPS SHERIFF -$                          -$                          -$                          

HURF - to City Police ZHRFC CITY POLICE -$                          -$                          -$                          

Display Suspended Plates (City Police) ZSLPC CITY POLICE -$                          -$                          -$                          

TOTALS 63,072.23$               2,611.20$                 60,461.03$               

60,461.03$               

DATE CHECK NO. AMOUNT MONTHLY REMITTANCE TO:

4589 52,754.30$             GILA COUNTY TREASURER

4590 10,222.79$             ARIZONA STATE TREASURER

4591 95.14$                     GILA COUNTY BAD CHECK PROGRAM

-$                         SHERIFF SUSPENDED PLATES AND HURF

-$                         CITY POLICE SUSPENDED PLATES AND HURF

63,072.23$                 TOTAL DISTRIBUTIONS THIS MONTH

I, DOROTHY A. LITTLE, Gila County Justice of the Peace, do hereby certify this is a true and correct copy of the funds collected by Payson Justice Court for MARCH, 2012.

___________________________________

DOROTHY A. LITTLE

Gila County Justice of the Peace

TOTAL ADJUSTED BALANCE VERIFICATION

4/10/12
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Regular BOS Meeting
Meeting Date: 05/22/2012  

Reporting
Period:

Recorder's Monthly Report for March 2012

Submitted For: Sadie Dalton Submitted By: Sadie Dalton,
Recorder,
Recorder's
Office

Information
Subject
Recorder's Monthly Report for March 2012.

Suggested Motion
Approval of the March 2012 monthly activity report submitted by the Recorder's Office.

Attachments
Recorder's March 2012 Monthly Report
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Regular BOS Meeting
Meeting Date: 05/22/2012  

Reporting
Period:

Report for County Manager Approved Contracts Under $50,000 for
Weeks Ending 4-20-12,4-27-12, 5-4-12

Submitted For: Joseph Heatherly Submitted By: Valrie
Bejarano,
Contracts
Support
Specialist,
Finance
Department

Information
Subject
Report for County Manager Approved Contracts Under $50,000 for Weeks Ending
4-20-12, 4-27-12, & 5-4-12

Suggested Motion
Acknowledgment of contracts under $50,000 which have been approved by the
County Manager for weeks of April 14, 2012, to April 20, 2012, April 21, 2012, to
April 27, 2012, and April 28, 2012 to May 4, 2012.

Attachments
County Manager Approved Contracts Under $50K for Week End 4-20-12, 4-27-12,
5-4-12
C&M Communications Agreement 033112
Public Communications Services, Inc. Agreement
Linda Koury Agreement 110411
Wantland & Sons Construction LLC Agreement 040212
Mountain Retreat Builders LLC 041212
Rodriguez Construction Agreement 041312
Moonlite Janitorial Agreement 6880.102/4-2011
JCG Technologies Agreement
Mohawk Automotive Lifts S.W. Agreement 041912
Bridgers & Paxton Consulting Engineers Agreement 022912
Kino Floors & Interiors Agreement 041112
MSR West, Inc. Agreement 041712
Earthquest Plumbing, Inc. Agreement 043012
ATL, Inc. Agreement 040512
La Casa Bella LLC Agreement 042512
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COUNTY MANAGER APPROVED CONTRACTS UNDER $50,000 
 
 
April 14, 2012, to April 20, 2012 

 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
033112 

C&M Communications 

 
Diamond Point Mountain 
Equipment Installation 

 
$6,250.00 

 
4-17-12 to 8-31-12 

 
4-18-12 

 
Expires 

 
Labor and material for repeater/antenna system 
installed on Diamond Point Mountain for the Roads 
Department. 

 
- 

Public 
Communications 

Services, Inc. 

 
Inmate Telephone Service 
Agreement 

 
53% 

Commission 
to SO 

 
4-18-12 to 4-17-17 

 
4-18-12 

 
Renewable 2 

more 1 yr terms 

 
Inmate phone service for Gila County Jail and 
software upgrade on current service. 

 
110411 

Linda Koury 

 
Financial Reports Consulting  

 
0 

 
4-19-12 to 11-18-12 

 
4-18-12 

 
Expires 

 
Amendment #1 to professional service contract to 
extend term for 6 months.  No change in monetary 
value. 

 
040212 

Wantland & Sons 
Construction LLC 

 
Tire Shop Concrete Floor & Slab 
Installation 

 
$7,525.36 

 
4-11-12 to 6-30-12 

 
4-18-12 

 
Expires 

 
Labor and material to install a concrete floor at the 
new tire shop and a concrete slab in front of the 
shop. 

 
041213 

Mountain Retreat 
Builders LLC 

 
Weatherization Project HH2129 

 
$11,027.36 

 
4-18-12 to 5-31-12 

 
4-18-12 

 
Expires 

 
Labor and material for community service 
weatherization project HH2129. 

 
041312 

Rodriguez 
Construction 

 
Weatherization Project HH8465 

 
$10,933.90 

 
4-18-12 to 5-31-12 

 
4-18-12 

 
Expires 

 
Labor and material for community service 
weatherization project HH8465 

 
 
 
April 21, 2012, to April 27, 2012 

 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
6880.102/4-2011 
Moonlite Janitorial 

 
Janitorial Service for Payson 
Administration 

 
$14,460.00 

 
5-3-12 to 5-2-13 

 
4-25-12 

 
Renewable for 1 
more 1 yr term 

 
Amendment #3 to extend the term of the 
agreement for one year. 
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April 28, 2012, to May 4, 2012 

 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
- 

JCG Technologies 

 
Bench Conference System, 
Superior Court 

 
$19,142.50 

 

 
5-1-12 TO 6-15-12 

 
5-2-12 

 
Expires 

 
Bench conferencing in order for Superior Court 
Judge to have private conversations with 
attorney’s at the judges’ courtroom bench.  Aka 
“side bar”. 

 
041912 

Mohawk Automotive 
Lifts S.W. 

 
Shop Lift Relocation & 
Installation 

 
$2,285.20 

 
5-1-12 to 6-30-12 

 
5-2-12 

 
Expires 

 
Labor and material to remove and reinstall the 
shop lifts from the old shop on Ash Street to the 
new location on Besich Blvd. 

 
022912 

Bridgers & Paxton 
Consulting Engineers 

 
Payson S.O. Jail Electrical 
Upgrade 
 

 
$8,4040.00 

 
5-1-12 to 6-30-12 

 
5-2-12 

 
Expires 

 
Consultant will provide Professional Engineering 
Services for the upgrade of the electrical system at 
the county jail in Payson. 

 
041112 

Kino Floors & Interiors 

 
 Squad Room Carpet Installation 

 
$1,339.73 

 
5-1-12 to 5-31-12 

 
5-2-12 

 
Expires 

 
Material and installation of new carpet in the 
squad room at the Globe jail. 

 
041712 

MSR West, Inc. 

 
Hearing Test Machine 
Maintenance & Repair 

 
$1,000.00 

 
5-1-12 to 4-30-13 

 
5-2-12 

 
Renewable for 2 
more 1 yr terms 

 
Maintenance and repair service of the otoacoustic 
emission hearing test machine for the Health Dept.  
Machine records sounds the ear produces and is 
used for testing infants and children.  

 
043012 

Earthquest, LLC 

 
Grease Trap Repair – Globe S.O. 

 
$4,370.00 

 
5-1-12 to 5-31-12 

 
5-2-12 

 
Expires 

 
Material and labor to repair the non-functional 
grease trap the Globe Jail and install new trap 
interceptor. 

 
040512 
ATL, Inc. 

 
Pine Creek Canyon Road 
Reconstruction Material 
Sampling, Testing & Inspection 

 
$35,000.00 

 
5-1-12 to 12-31-12 

 
5-2-12 

 
Expires 

 
Road material testing, sampling & testing for the 
Pine Creek Canyon Road Reconstruction project in 
Pine, Arizona. 

 
042512 

La Casa Bella Builders 
LLC 

 
GEST Office Cabinet Installation 

 
$1,663.30 

 
5-1-12 to 5-31-12 

 
5-2-12 

 
Expires 

 
Material and labor to install cabinets in the 
Community Service GEST Office. 
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